
 

Job Description 

Post Title: Outreach Teacher  

Post Grading: M1-UP3 

                                  1 year fixed term contract initially  

Hours As per teacher contract (standard School Teachers’ Pay 

and Conditions) 

Date:  Negotiable 

Responsible to:  Senior Education Welfare Officer (SEWO) 

 

Job Purpose  

To work across the LwLAT Academies as an academic teacher, helping our students 

who are not accessing school, to continue to learn.  

Work closely with our Attendance and Welfare team, collaborating with parents, 

Academy colleagues, the community and external agencies so that children continue 

to learn and successfully reintegrate back into school. 

At the core of this role, is challenge and support. Your primary focus will be to provide 

education appropriate to our students’ needs, ability and aptitude. Your secondary 

focus will be to support an improvement in their knowledge by creating bespoke 

packages which can be delivered in a timely manner, with evidenced outcomes.  

Responsibilities 

1. Promote education by offering emotional and practical support to students 

and their families within their own homes, the community or via Teams. 

2. Assist in the assessment and implementation of plans/action to resolve the 

situation plus areas of concern and encourage the student to move forward 

3. Develop and deliver a programme of lesson plans for the students. 

4. Build a trusting working relationship with the parents and families to support 

a motivation of change cycle to alleviate their social isolation. 

5. Identify with parents any reason for their child’s non-attendance and to work 

with parents to improve and achieve regular attendance at remote learning 

and reduce any further exclusion from education. 

6. Work with external agencies to gain relevant information to ensure the 

health and well-being of the students are met. Where gaps are identified, 

source appropriate provision. 
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7. Keep accurate records of actions taken to ensure a review of effectiveness 

can be maintained. 

8. Attend relevant training courses to keep up to date with current legislation 

and the education curriculum. 

9. Maintain an excellent knowledge of the subject matter being taught. 

10. To work flexibly as will be required by the needs of the role and carry out any 

other reasonable duties as requested. 

General 

1. To raise the profile of the Trust and academies within the local community 

2. To maintain competence in role by attending training as required. 

3. To be prepared to work flexibly during busy periods. 

4. To develop constructive relationships and communicate with other 

colleagues, agencies/professionals. Attend and participate in meetings, 

sharing experience and skills with others. 

5. Maintain high professional standards of work, attendance, punctuality, 

appearance and conduct in line with national teaching standards, and 

operate at all times within Trust policies and practices. 

6. To perform other ad hoc duties and assignments as may be determined by 

the Chair of Trustees or Chief Executive Officer 

7. To report all concerns to an appropriate person. 

8. Any other duties commensurate with the post 
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Ref Criteria E/D App Ref Int 

1. Qualifications and Training 

1a Teaching qualification and substantial experience  E ✓ ✓ ✓ 

1b English and Maths GCSEs, minimum grade 5, or equivalent  E ✓ ✓  

1c 
Have a current DSL status with a history/evidence of refresher training 

being undertaken. 
D ✓ ✓  

2. Professional Experience  

2a 
Significant and successful experience of working with vulnerable 
children, groups and families. 

E ✓ ✓ ✓ 

2b Experience of working in a multi-agency environment  E ✓ ✓ ✓ 

2d Experience of supporting children individually or in groups E ✓ ✓ ✓ 

2e 
Experience of contributing to the assessment, monitoring and review 
to support successful outcomes 

E ✓ ✓ ✓ 

2f 
An awareness of different learning strategies and teaching methods 
suitable for teaching a diverse range of abilities 

E  ✓ ✓ ✓ 

3. Professional Skills and Knowledge 

3a 
To plan, prepare deliver and evaluate appropriate plans and learning 
materials for each student during the agreed length of the individual 
contract 

E ✓ ✓ ✓ 

3b 
To provide detailed syllabus/course outline information; an initial 
scheme of work for each course before commencement and 
update/maintain them as part of the course documentation files 

E ✓ ✓ ✓ 

3c 
To give subject specialist information, advice and support to each 
student as part of teaching duties 

E ✓  ✓ 

3d 
To ensure the students complete the agreed work schedules and have 
regular reviews to provide them with progression information, which 
can be feedback to the Academies  

E ✓ ✓ ✓ 

3e 
To ensure the daily register is marked accurately and in a timely 
manner  

E ✓   

3f 
Understanding of the principles of child development, learning 
processes and barriers to learning 

E ✓ ✓ ✓ 

3g Effective use of behaviour management skills and high expectations E ✓ ✓ ✓ 

3h 
The ability to be a sympathetic and trusted role model, remaining 
calm in stressful situations 

E ✓ ✓ ✓ 

3i 
An ability to work constructively as part of a team, understanding the 
roles and responsibilities of others and your position within these 

E ✓ ✓ ✓ 

Person Specification – Outreach Teacher 
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E – Essential, D – Desirable  App – Application Form, Ref - Reference, Int - Interview 

 

 

 

3j 
Knowledge of relevant policies, codes of practice and legislation e.g. 
Safeguarding, Equal Opportunities, Data Protection, etc. 

D ✓ ✓ ✓ 

3k Effective use of ICT and other specialist equipment/ resources E ✓ ✓ ✓ 

3l Experience of effective record keeping and writing case reports E ✓  ✓ 

3m 
Excellent interpersonal and communication skills, both oral and 
written 

E ✓ ✓ ✓ 

3n A flexible, adaptable approach and an ability to act decisively   E ✓ ✓ ✓ 

4. Equal Opportunity 

4a 
Must be able to recognise discrimination in its many forms and willing 
to put the Equality Policies into practice 

E ✓  ✓ 

5. Other Skills 

5a 
Due to the nature of the role, a full driving licence with own car / 
transport is essential. 

E ✓   

5b Able to adapt to new legislation, policies and procedures E ✓  ✓ 

5c 
Able to use own initiative to problem solve, demonstrating a 
willingness to embrace change 

E ✓  ✓ 

5d Able to prioritise and meet deadlines with changing demands E ✓  ✓ 

5e Able to work as part of a local team and the wider Trust E ✓  ✓ 


