Pulford VA Church of England Lower School Job Description


	TITLE:
	Teaching Assistant – Special Needs 1:1


	
	

	RESPONSIBLE TO:

	Classroom teacher/head teacher/SENDCO

	JOB PURPOSE:
	Under the instruction and guidance of teaching staff/managers, to undertake educational activities and attend to the educational, personal and social needs of pupils in order to support their learning and development and to ensure their safety.



MAIN RESPONSIBILITIES:

Support for Pupils

1. To attend to the educational, personal and social needs of a specific pupil and any other requirements depending on the pupil’s special needs and, wherever possible, make these part of the learning experience.

2. To build excellent working relationships with a named child, so as to enable their learning to develop, in line with their individual targets.  Promote independent learning, where possible, whilst supporting the child during learning activities

3. To undertake relevant training to become proficient to support the child/ren, especially in relation to the school’s chosen phonics scheme.

4. To promote and support the inclusion of all pupils in the learning activities in which they are involved.  To prepare a named pupil to manage changes to the timetable or prepare them for special events such as talks or church services.

5. Under agreed school procedures, to give first aid/medicine where necessary; assist with programmes of special care such as physiotherapy, or speech therapy under the direction of the appropriate specialist.

6. Whilst there is a requirement to support a named pupil with a Statement of Special Educational Needs, support to other pupils may also be required, at the direction of the head teacher.

7. To assist with preparation for school visits and the supervision of pupils on such visits, as directed by the head teacher.

8. Maintain effective record keeping of the child’s learning

9. Under the direction of the teacher, adapt or design resources to aide inclusion.




Support for Teachers

1. To assist in the efficient preparation, maintenance and use of classroom teaching materials and equipment, including organising the use of audio/visual and ICT equipment, bearing in mind the efficient use of school resources (this may include photocopying, arranging displays of work etc.) 

2. To assist with record keeping on pupils as required, including information on pupil progress.

3. To assist teachers with educational activities in the classroom to support pupils’ learning and development

4. To work with individuals and groups of pupils to support expectations of acceptable personal and social behaviour and help make them part of the learning experience and enhance this. 

5. To assist in maintaining class discipline by working with individuals and groups of pupils in developing expectations of acceptable personal and social behaviour.


Support for the School

1. To work effectively with colleagues as part of a team; working at all times within the school’s policies and procedures

2. To assist in the general efficient operation of the school, including providing cover for other support staff where necessary and as directed by the head teacher.

3. To attend staff training, participate in performance management arrangements and undertake training and development activities.

4. To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information.

5. To undertake tasks of a similar nature and level, as directed by the head teacher.




Person Specification

The job holder must 
· [bookmark: _GoBack]Have the ability to work in a way that promotes the safety and wellbeing of children
· Be comfortable working on their own initiative and on a 1:1 basis with the child, including in an outside environment
· Be capable of building relationships with children with Special Educational Needs
· Be physically fit and willing to undergo restraint techniques training and to apply this as necessary, in line with the school’s positive handling policy.
· Have a positive interest in working with children and have empathy with young people facing barriers to their learning.
· Be able to build relationships at the child’s level and maintain this for the benefit of the child
· Hold GCSE Grade c or above, or equivalent qualification, in Maths and English
· Be willing to work both indoors and in an outdoor environment, e.g. Forest School
· Have effective oral and written communication skills.
· Excellent interpersonal skills, both in working relationship with young pupils and in forming effective professional relationships with a wide range of contacts.
· Possess good organisational and time management skills.
· Be able to think outside of the box to support the delivery of a lesson where the child is experiencing difficulties accessing the learning
· Be able to remain patient and calm.
· Be willing to undertake specific training to support an individual child.

The job holder is likely:
· To have proven experience of working with children (either paid or unpaid capacity) preferably in an education setting, ideally primary
· To have an understanding / awareness of special educational needs and disabilities
· To have a range of positive behaviour management techniques

The job holder may:
· Hold relevant qualifications at a level equivalent to at least NVQ Level 2.
· Have an understanding of relevant policies/codes of practice and awareness of relevant legislation
· Have experience of ASD and PECS and social communication difficulties. 



Signed: …………………………….	Name: …………………………
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