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Teaching Assistant Job Description
Job Purpose:

•
To work closely with the class teacher, Headteacher and SENCo to support the educational (academic, personal, social and emotional) development of children across the school. 
Duties and Responsibilities:


· Supervise activities of individuals or groups of children to ensure their safety and facilitate their physical and emotional development. 
· Motivating and encouraging pupils as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs.

· Caring for the safety of children, including familiarisation with the fire and evacuation procedures. 

· Ensuring that all children are kept safe by following the school’s safeguarding policies and reporting any concerns using agreed reporting. 
· Using praise, commentary and assistance to encourage pupils to concentrate and stay on task.

· Liaising with class teacher, SENCo and other professionals about individual learning plans,  contributing to the planning and delivery as appropriate.

· Providing additional nurture to individuals when requested by the class teacher or SENCo.
· Cater for the physical needs of children. This may include caring for any sick children and those with minor injuries. 
· Provide personal care that may be difficult for the child such as using the toilet, changing outdoor clothes etc.
· To provide regular feedback on pupils’ learning to the class teacher/SENCo. 
· To attend meetings to discuss pupils’ progress if required. 
· To ensure confidentiality is adhered to. 
· To comply with legal and organisational requirements for maintaining the health, safety and security of yourself and others in the learning environment.

· To take part in training activities offered by the school to further knowledge and skills.

•
To support playground/break and lunchtime supervision both indoors and outdoors 

•
To accompany teacher and pupils on educational visits.

•
To provide individual support, as required, during examination sessions.

•
Work with other professionals, such as speech therapists and occupational therapists and                                          liaise with parents/carers as necessary.

•
Work as part of the whole school team to ensure the best outcomes for all pupils.

•
Assist and attend with seasonal events e.g. sports days, performances. 

•
Attend appropriate staff training and meetings.

•
Be aware of own professional development.

Contractual hours:

As outlined in the job advertisement. 

Extra duties
To be confirmed

Supervisory responsibilities

There is normally not a supervisory responsibility required for this post in respect of other staff, however there will be occasions when trainees will need help and guidance. 

Supervision received

The post holder reports to the class teacher (class teachers) but will also receive direct from the Headteacher and SENCo. 

This job description sets out the main duties of the post at the date when it was drawn up. Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed. Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post. 
Burford Primary School
Priory Lane, Burford
Oxfordshire OX18 4SG                                                                                                       
Tel:  01993 822159

Head Teacher – Mr Adam Clark
Email – office.2251@burford-pri.oxon.sch.uk
School website: www.burford-pri.oxon.sch.uk

