


[bookmark: job_description_pastoral_key_stage_lead]Job Description: Pastoral Key Stage Lead
Grade: 6
Reports to: Pastoral Lead
Line Management: Assistant Pastoral Key Stage Lead and Key Stage Intervention Lead (for designated Key Stage) 
Number of Posts: 2 (one for KS3, one for KS4)
[bookmark: main_purpose_of_the_role_2]Main Purpose of the Role
To lead and manage all aspects of pastoral care, student welfare, behaviour, and attendance for a designated Key Stage. The Pastoral Key Stage Lead will ensure that students receive high-quality pastoral support that enables them to thrive academically and personally, whilst developing and supporting the pastoral team for their key stage.
[bookmark: key_responsibilities_and_duties_2]Key Responsibilities and Duties
[bookmark: leadership_and_management]Leadership and Management
• Lead the day-to-day management and high standards of pastoral provision for the designated Key Stage
• Line manage the Assistant Pastoral Key Stage Lead and Key Stage Intervention Lead, providing guidance and professional development
• Lead and develop the team of form tutors within the Key Stage, enhancing their practice and ensuring consistent delivery of pastoral care
• Contribute to the development and implementation of whole-school pastoral policies and procedures
• Monitor and evaluate the effectiveness of pastoral interventions within the Key Stage
[bookmark: student_support_and_development]Student Support and Development
• Provide day-to-day pastoral support and guidance to students across all year groups within the Key Stage
• Monitor and track academic progress, attendance, and behaviour of students within the Key Stage
• Implement strategies and interventions to support students' social, emotional, and behavioural development
• Lead on managing serious behaviour incidents, including investigations, restorative meetings, and sanctions
• Support students facing barriers to learning, coordinating targeted interventions with the Key Stage Intervention Lead
• Lead assemblies and contribute to PSHE delivery for the Key Stage
[bookmark: behaviour_and_attendance_management]Behaviour and Attendance Management
• Consistently and effectively implement the school's behaviour management policy and procedures
• Monitor behaviour patterns and implement appropriate interventions, sanctions, and rewards
• Oversee attendance monitoring and implement strategies to improve attendance rates
• Work with the Education Welfare Officer and families to address persistent absence
• Manage reintegration meetings following fixed-term exclusions
[bookmark: safeguarding_and_multi_agency_working]Safeguarding and Multi-Agency Working
• Act as a key point of contact for safeguarding concerns within the Key Stage, liaising with the DSL
• Attend multi-agency meetings including child protection conferences, Team Around the Family (TAF), and MESP meetings
• Maintain accurate and confidential records relating to safeguarding and student welfare
• Work collaboratively with external agencies including social services, mental health services, and youth offending teams
[bookmark: parental_and_community_engagement]Parental and Community Engagement
• Serve as the primary point of contact for parents and carers regarding pastoral matters for the Key Stage
• Conduct meetings with parents to discuss behaviour, attendance, and welfare concerns
• Communicate regularly with parents about their child's progress and wellbeing
• Build positive relationships with parents to support student development
[bookmark: data_management_and_reporting]Data Management and Reporting
• Maintain accurate records and documentation relating to students' pastoral care, behaviour incidents, and interventions
• Analyse Key Stage data on behaviour, attendance, and achievement to identify trends and target support
• Provide regular reports to the Pastoral Lead on Key Stage pastoral outcomes
• Use data to inform strategic planning and intervention allocation
[bookmark: person_specification_2]Person Specification
[bookmark: essential_2]Essential
• Qualified Teacher Status (QTS)
• Substantial experience in a pastoral leadership role within secondary education
• Proven track record of improving student behaviour and attendance
• Strong leadership skills with experience managing and developing staff
• Comprehensive knowledge of safeguarding procedures and child protection
• Understanding of SEND, mental health, and trauma-informed approaches
• Excellent communication and interpersonal skills
• Ability to build positive relationships with students, staff, and parents
• Resilience and ability to work effectively under pressure
• Strong organisational and time management skills
[bookmark: desirable_2]Desirable
• Experience of working with challenging behaviour and complex family situations
• Knowledge of restorative approaches and positive behaviour management strategies
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