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This form is used to provide a complete description of a specific job and defines the skills, knowledge and abilities required to undertake that job. 

	Role Profile

	The specific role profile provides key information relating to the salary and working conditions e.g. location of a job, along with the current focus of the job role and a brief description of the main duties.



	Job Title:
	Pastoral Lead

	Salary Grade:
	Band J : SCP 20 – 23 (37 hours)
	JEID REF: 581

	School:
	Exhall Grange Specialist School 

	Primary Location:
	Exhall Grange Specialist School - Secondary

	Responsible to:
	Assistant Headteacher  

	Purpose of Role
	· Support pupils’ personal development, behaviour and attitudes, including working with individuals and groups using detailed knowledge, experience, specialist skills and training.
· To support pupils to develop positive behaviours.
· Work with staff, parents/carers, and pupils to address barriers to learning.
· To lead on the Attendance Strategy for the school.
· To be part of the multi-disciplinary team working under the leadership of the Assistant Headteacher for Personal Development, Behaviour and Attitudes. 
· To be a member of the designated safeguarding team to promote pupil welfare and safety.
· To operate with a high level of delegated authority under an agreed system of supervision.

	 Responsibilities
	Responsibility for people (other than employees supervised/managed): The post has considerable impact on the wellbeing of individuals or groups, through contributing to policy development and review and providing care/support to pupils with a variety of need to enable them to access learning.
Responsibility for staff: The post has full responsibility for the management of identified pastoral support staff through demonstrating good practice, guiding/advising and directing other staff/volunteers who support teaching and learning.
Responsibility for budget: The post has some responsibility for financial resources through managing a small budget.
Responsibility for physical resources: The post has some direct responsibility for physical resources, including safe/secure record keeping and maintenance and management of learning resources.


	
	
TYPICAL TASKS, DUTIES AND RESPONSIBILITIES

Specific Responsibilities:

Support to pupils:

Support pupils’ personal development, behaviour and attitudes, including working with individuals and groups using detailed knowledge, experience, specialist skills and training.

Establish productive working relationships with pupils, acting as a role model, demonstrating positive values, attitudes and behaviour and setting high expectations in line with the school’s behaviour policy.

To liaise and work with staff from other agencies and to implement strategies suggested by professionals to support the pupil’s Social Communication and Mental Health needs.

Manage pupils’ wellbeing by maintaining, updating and reviewing progress through a variety of school systems and processes.

Promote the inclusion and acceptance of all pupils within the classroom. 

Encourage and support pupils to interact and work co-operatively with others and engage all in activities.

Support pupils consistently whilst recognising and responding to their individual needs.

Promote independence and employ strategies to recognise and reward achievement of self-reliance.

Liaise sensitively and effectively with parents/carers to support progress and achievement.

To identify and devise strategies to support pupils experiencing Emotionally Based School Non-Attendance (EBSNA).

Analyse pupil attendance data, to identify individuals with persistent and severe absence to plan and implement targeted interventions.

Analyse data from vulnerable groups to identify patterns across the school and plan and implement targeted interventions.

Develop and implement positive behaviour plans with identified pupils including appropriate rewards and consequences.

Monitor, Support and promote online safety and the appropriate use of social media with pupils.

 
Support to staff:

Objectively assess, provide feedback and reports as necessary on pupil development, progress and achievement.

Within the school’s behaviour policy, apply behaviour management strategies and techniques to manage behaviours constructively and contribute to a purposeful learning environment. 

Support the role of parents/carers in pupils’ learning and contribute to meetings with parents/carers to constructively feedback on pupil progress/achievement.

Lead, manage and support pastoral support staff to enable them to fulfil their roles and responsibilities effectively.

Be responsible for the performance management/development of the managed pastoral support staff.

Lead and manage relevant meetings.

Where relevant, direct and guide the work of staff and other professionals in supporting individuals.

Ensure pupil plans and strategies are shared with relevant staff and professionals and implemented consistently.

Work with staff to ensure the attendance policy is consistently implemented.

Report attendance data to Governors on at least a termly basis, reporting on interventions and impact.

As a designated safeguarding trained staff member undertake and refresh DSL training to support the designated safeguarding lead in fulfilling their role.

Support to the school:

Read and understand individual Educational, Health and Care Plans and School Based Plans.

Be involved in and contribute to whole school policy development and school development plan.

Contribute to identification of appropriate enrichment activities that support the personal development and wellbeing of all pupils.

Contribute, plan and deliver appropriate training for the continual professional development of staff. 

Be aware of and support difference and ensure all pupils have equal access to opportunities to learn, develop and promote their emotional wellbeing.

Establish constructive relationships and communicate with other agencies/ professionals to support achievement and progress of pupils, in liaison with the multi-disciplinary team.

Contribute to overall ethos/work/aims of the school.




Person Specification

	The person specification provides a list of essential and desirable criteria (skills and competencies) that a candidate should have in order to perform the job. Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), an interview (I), a presentation (P) or documentation (D).



	Essential Criteria
	Assessed By;

	Hold Higher Level Teaching Assistant status, by meeting the national professional standards for higher level teaching assistants (HLTA status has equivalence to NVQ Level 4).
	A, I, D

	Have at least GCSE (or equivalent) English and Maths at grade 4-9.
	A, D

	Be willing to undertake Designated Safeguarding Lead (DSL) training.
	I

	Have good level of knowledge and understanding of SEND and how it impacts the curriculum.
	A, I

	Good communication and listening skills and be able to present information, verbally and in writing.
	A, I

	Recent experience of working with young people who demonstrate behaviours that challenge.
	A, I

	Demonstrable experience of supporting young people to improve their attendance.
	A, I

	Experience of using data to inform quality improvement
	A, I

	Experience of line managing staff.
	A, I

	Ability to differentiate work with a high degree of creativity.
	A, E

	Confidence to take responsibility for a learner outside of a learning environment.
	I, E

	Ability to devise and deliver intervention programmes.
	A, I, E

	Understanding of school's policies and how they relate to local and national frameworks/policies for learning (e.g. child protection, health and safety, equal opportunities, SEND).
	I

	Able to use IT effectively to support learning.
	I

	Able to take responsibility for promoting positive emotional wellbeing.
	I

	Able to organise and lead activities for pupils.
	I

	Have exceptional interpersonal skills with high professionalism and excellent written and spoken English.
	A

	Ability to work under pressure whilst maintaining a positive attitude.
	I

	Relate well to pupils, parents/carers, staff and other professionals.
	I

	Able to exercise initiative and independent action.
	I

	Be pro-active in offering ideas and contribute to whole school review.
	I

	Have worked with children and young people with social and communication difficulties including autism.
	A, I



	We are committed to Safeguarding and promoting the welfare of all those we serve, as well as complying with best practice in the application of safeguarding. Therefore, as this role requires working with Children or Vulnerable Adults a Criminal Records Bureau (CRB) Disclosure will be required as part of the pre-employment checking process, and rechecking will be required as and when determined by the relevant policy.

	Working Conditions

	The working conditions relate to those non-contractual elements of the job that may impact on the holder of the position, as well as those workplace-based responsibilities that are part of this job. These are not contractual but provide a guide to the working conditions and the potential hazards and risks that may be faced.

	Health & Safety at Work

	To take responsibility for your own health, safety and wellbeing, and undertake health and safety duties and responsibilities for your role as specified within Warwickshire County Council’s Health and Safety Policy AND National Grid, and all other relevant health and safety policies, arrangements, procedures, systems of work as specified for the post/ role.

	Potential Hazards & Risks

	The potential significant hazard(s) and risk(s) for this job are identified below. The purpose of recording this information on the job description is so that the health status of the potential and actual post-holders can be assessed with regard to the significant hazards and risks. These hazards and risks should be based on the appropriate activity, process and/or operation risk assessment whereby all of the significant risks are identified, recorded and appropriately controlled. The list below is therefore not an exhaustive list because it is the risk assessment that details all significant risks that could arise out of or in connection with the work activity, but any others will be identified in the ‘other’ section.

	· Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
· Significant use of computers (display screen equipment)
· Work with vulnerable children or vulnerable adults
· Face to face contact with members of the public
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