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PRIDE values
(positivity, resilience, integrity, determination and endeavour)

Advertisement

Start Date:		September 2025 
		
Contract:	Permanent 

Hours: 	37 hours per week, Term Time Only Monday to Thursday 8:00am – 4:00pm Friday 8.00am - 3.30pm (total of 38 weeks per annum) plus two INSET Days (or four half days)
[bookmark: _Hlk138325623]
Pay Range:		Grade 7 SCP 23 – 27 – Full year salary range £33,366 to £37,035
Actual salary for term time only:  £28,257 – £31,365 per annum

Padgate Academy, a distinguished member of the Warrington-based multi-academy trust "The Challenge Academy Trust," is committed to achieving excellence as a cornerstone of its community-focused mission. With recent significant advancements in standards, we are now seeking a dedicated Pastoral Leader to join our dynamic team, overseeing a designated year group and collaborating closely with our supportive pastoral team and broader staff.
Bottom of Form
In May 2023 Padgate Academy was judged to be ‘good’ in all categories by Ofsted.  We are determined to progress the school further but need the very best teachers to do so.  We look towards our PRIDE values (positivity, resilience, integrity, determination and endeavour), which we aspire to demonstrate on a daily basis.

Aim and Main Purpose of the Job:
To lead, support, and develop a team of tutors in fostering high standards of social, personal, and academic growth among students, ensuring exceptional progress across all subjects. The role involves close collaboration with parents, students, and staff to facilitate a nurturing learning environment.

General Responsibilities:
· Provide visionary leadership and strategic direction for the team of tutors and the student cohort.
· Manage the personnel and resources associated with the assigned year group.
· Monitor and enhance the quality of learning experiences, collaborating with Heads of Department to provide necessary support and guidance.
· Spearhead a key whole academy pastoral initiative and promote school ethos through delivering high-quality assemblies.

Essential Attributes:
· Proficient in behaviour management techniques.
· Strong interpersonal skills with the ability to engage effectively with students, colleagues, professionals, and parents.
· Capable of working both independently and collaboratively within a team.
· Demonstrates exemplary attendance and punctuality.

The successful candidate must possess clear communication skills, maintain a calm and respectful demeanour with students and staff, uphold reliability, trustworthiness, and adhere to Academy policies and procedures.

Join us at Padgate Academy as we embark on an exciting journey towards educational excellence. Apply now to make a lasting impact in our vibrant school community.  Applications for job sharing arrangements will be considered. The Challenge Academy Trust (TCAT) and Padgate Academy are committed to safeguarding and promoting the welfare of children and young people, requiring all staff and volunteers to share this commitment. Enhanced Disclosure from the Disclosure and Barring Service (DBS) is mandatory.

Applications must be submitted using the Padgate Academy non-teaching post application form available on our website at https://padgateacademy.co.uk/vacancies.

Closing Date: Monday 9th June 2025 (mid-day)    	Interviews: Wednesday 11th June 2025
[bookmark: _Hlk198820403]Bottom of Form
Post Details

	Location:
	Padgate Academy, Warrington

	
	

	
Job title:
	  Pastoral Leader (year group responsibility to be agreed)

	
	

	Grade/Salary:
	  NJC Grade 7 – pay range spine point 23 to 27

	
	

	Hours of Work:
	37 hours per week

	
	

	
  Required from:

	 September 2025


	Reporting to:
	Designated member of the Leadership team

	
	

	Responsible for:
	
Pastoral leadership of a designated year group and collaborating closely with other members of the Pastoral team and broader staff

	Functional Relationships
	
Year Form Tutors, wider pastoral team, teaching and other support staff





Aim and main purpose of the job


To support, hold accountable and develop a team of tutors focusing on high standards of social, personal and academic development of students so that all students make exceptional progress across all subjects.  To work closely with parents’, students and staff to facilitate this.


General responsibilities:

1) To lead both the team of tutors and cohort of students. This involves giving a clear vision and direction to work, identifying key areas for improvement and planning appropriate actions to meet them.

2) To manage both the people and resources associated with each year group.

3) To monitor the quality of learning experienced by the year group, liaising with heads of departments and offering support and guidance where necessary.

4) To hold responsibility for one key whole academy pastoral initiative

5) To promote the ethos of the school through leading high-quality assemblies.



Academic Progress

In collaboration with the Senior Leadership Team


· To use data, to inform an analysis of individual student progress and collective progress across each tutor group and the year group as a whole.

· To have an overview of the range of barriers to learning that impacting on student progress, with reference to behaviour for learning, in and out of the classroom

· To use all of the above to identify underachievement with a view to establishing and coordinating improvement strategies in conjunction with teachers and Heads of Department.

· To monitor the effectiveness of these interventions and report to SLT after each Academy data point on the progress being made by students in the year group

· To liaise with key staff, including the SENCO, regarding all groups of students’ progress


Leadership and Management


· To act as a role model for form tutors by demonstrating high quality pastoral care and academic monitoring of students, continuous professional development and professional presence in the year team.

· To lead and manage a team of tutors and maintain regular formal and informal contact with them to ensure that they are fulfilling their roles and responsibilities.

· To ensure all tutors understand and are actively implementing the key aspects of the school’s policies including those for behaviour, attendance, uniform and safeguarding.

· To set the agenda for team and tutor meetings which should include a development item.


· To make a significant contribution to the induction of tutors referring any individual training needs to the member of SLT with responsibility for staff development.

· To have an overview of all the different care and guidance for students’ e.g. SENCO, teaching assistants, external agencies etc.

· To provide a link for parents, tutors, SENCO, teachers, Heads of Department, SLT and external agencies.

· To initiate and respond to communications with parents ensuring that they are kept fully informed and involved in the progress of their children.

· To contribute to the organisation of any parent information evenings by encouraging and monitoring parent attendance to such events.

· To monitor student attendance and punctuality on a weekly basis and to take all the appropriate steps to ensure that attendance and punctuality of students in the year group are at the highest levels. To liaise with the attendance manager in this respect.

· To monitor student behaviour, attendance and achievement using the Academy’s MIS and, in consultation with key staff, decide on appropriate sanctions, interventions and rewards.

· To oversee students on report and make contact with parents when necessary.

· To play the leading role in the disciplining of students referring situations to the appropriate member of SLT when necessary.

· To contribute to the management of key school events; for example, induction, transfer arrangements, outings, extracurricular and social events.


Administration


· To organise and, through a team of tutors, implement a framework for daily tutorial activities. This includes both day to day administrative tasks (signing of planners, checking absences etc) and year specific tasks (preparation for exams, options, learning conversations etc)

· To ensure that all tutors have access to relevant materials in order to deliver high quality tutorial activities.

· To maintain individual student records as necessary and ensure that they are kept up to date.
· To oversee ‘in year’ admissions for new students. This will include liaising with the member of staff responsible for admissions, meeting potential students and parents and in conjunction with key staff organising timetables and setting.

· To monitor the settling in of new students.

· To work with form tutors to ensure appropriate follow-up to reporting procedures and to play an important part in the evaluation of reporting procedures.
· [bookmark: page3]To have an involvement in policy development and decision making across the school.

Safeguarding


· To support the keep kids’ safe team in the response to safeguarding concerns as they arise within the Academy as directed by the DSL or Deputy DSL

· To collect information, contribute to the assessment/evaluation and share the findings with relevant other professionals as required.

· To contribute to the sharing of good practice between individuals, local networks and partner agencies to enhance Pastoral Care provision.

Specific Accountabilities

Year 7

· To play a full part, in conjunction with the transition lead, in the induction of students to year 7.

· To play a part in the organisation of the year 6 taster day in July.

· To oversee the settling in of year 7 during the Autumn term to include contributing to the year 7 parent and student welcome events.

Year 9

· To play a full part in preparing students for option choices and preparation for GCSE’s.

Year 10

· To support the entry into GCSE.

· To oversee student progress at GCSE in order to identify underachievement with a view to establishing and co-ordinating improvement strategies in conjunction with teachers and Curriculum Leaders

Year 11

· To lead the revision and preparation for GCSE exams.

· To lead the prom celebration

· To participate in and support the promotion and applications for post 16 provision

General Duties:

· To support Academy activities, attending appropriate Academy events.

· General housekeeping

· Any other duties deemed reasonable, as directed by the Principal.
							
General Responsibilities of all Padgate Academy Staff:

a)	To work consistently to uphold Academy’s aims.
b)	To work in a co-operative and polite manner with all stakeholders.
c)	To work with students and parents in a courteous, positive, caring and responsible manner at all times.
d)	To take an active and positive role in the Academy’s commitment to developing staff, and the annual review procedures.
e)	To work with visitors to the Academy in such a way that it enhances the reputation of the Academy.
f)	To seek to improve the quality of the Academy’s service.
g)	To present oneself in a professional way that is consistent with the values and           expectations of the Academy.

The details contained within this job description reflect the content of the job at the date it was prepared.  However, it is inevitable that over time, the nature of the job may change.  Existing duties may no longer be required, and other duties may be gained without changing the general nature of the post or the level of responsibility entailed provided that responsibilities remain in line with the grade.  Consequently, the Academy will expect to revise this job description from time to time and will consult the post holder at the appropriate time.

The Challenge Academy Trust (TCAT) and Padgate Academy are committed to safeguarding and promoting the welfare of children, young people and expects all staff and volunteers to share this commitment.

All posts are subject to an enhanced DBS check.
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