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A community of inspiration, excellence and opportunities for all to grow
	JOB DESCRIPTION

	Job Title
	Pastoral Leader 
	Job reference
	SS100

	Post Holder
	
	Reports to
	Head of Year / Assistant Principal

	Grade
	Band G 
	Hours/week
	37

	Actual Salary
	
	Weeks/year
	41 (Term Time plus 10 days)



Job outcome:

To work collaboratively with and in support of Heads of Year, Senior Leaders and the Student Welfare Team to provide comprehensive care, support and guidance for students in two Year groups comprising approximately 340 students in order to ensure they meet the school’s high expectations of attitudes to learning, behaviour and attainment. 
Duties and responsibilities:

To carry out duties and responsibilities in accordance with the Education Act 2002, with particular regard to the regulations made under Section 133 and the statutory responsibilities of the Governing Bodies of Academies. 

Main Duties and Responsibilities
1. Support for students

· To support the Heads of Year in taking responsibility for the pastoral welfare of the students in two specific year groups

· To guide and support students to safely and successfully manage face to face and on line relationships with peers 

· To be proactive in the implementation of the anti-bullying policy in conjunction with SLT;

· Be available to counsel and support individuals and groups of students;

· to act as a link person between home and school;

· To help to organise and administer appropriate rewards and sanctions

· Work with the Junior Leadership Team and Year Team Councils and encourage student participation

· To liaise and seek involvement as appropriate from parents / carers, teachers, Student Welfare Team and external agencies in relation to the welfare of individual students

· Contribute as required to consultation evenings, staff meetings, assemblies, celebration evenings and other activities as associated with particular Year groups
· To provide own vehicle for the transportation of students attending as and when required
2. Support for the curriculum

· Review student behaviour by analysing monitoring data

· Where necessary provide support for teaching staff on behavioural issues 

· Monitor student attendance, punctuality, positive and negative behaviour points in line with the schools ‘Code of Conduct’ and ‘Behaviour and Attendance’ policy and ensure that appropriate action is taken when required.

3. Support for the school

· Promote the aims of the school and support the school ethos 

· Lead by example, setting high expectations for all

· Create a positive climate where students aspire to be the best that they can be and believe in themselves
· Work alongside members of the leadership team and the Student Welfare Team to ensure the delivery and on-going development of the pastoral system at Shirebrook Academy.

· Supervise students placed in the isolation room as required on a rota basis and ensure the effective administration of the isolation room 

· To monitor students on the school site during lunchtime.

· Monitoring of students after school as required

· To be familiar and comply with all relevant Health and Safety, Management of Risk, Operational, Personal, Data Protection and Financial Regulations policies and procedures.

· To ensure the duties and responsibilities are carried out in a safe manner and safe working practices are adopted, in accordance with the Health and Safety at Work Act, 1974.

· To ensure equality of opportunity is afforded to all persons both internal and external to the school, actively seeking to eliminate any direct or indirect discriminatory practices/behaviour     

· To understand and comply with procedures for the emergency evacuation of the school.

· To work in a flexible manner undertaking any reasonable duties commensurate within the range and grade of the post, or indeed lesser duties as directed and whether detailed within this profile or not, but as required by the Academy to enable students to achieve.  
· To carry out other duties and responsibilities requested by the Principal

This is an outline job profile to indicate the general purpose and level of responsibility of the post. Duties may vary from time to time without changing the character of the post or general level of responsibility.

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.

The employer for all positions with Shirebrook Academy is Aston Community Education Trust.
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