[image: image1.jpg]ACET SHIREBROOK
AGLREMY






PERSON SPECIFICATION

Pastoral Leader SS100
	
	Essential
	Desirable
	How Assessed

	Qualifications:

	At least L2 in English and Mathematics
	(
	
	Application form; certificate of qualification

	Willingness to undertake further relevant training
	(
	
	Application form; interview

	L3+ qualifications or equivalent relevant experience
	
	(
	Application form; certificate of qualification

	Relevant Experience:

	A proven track record of working with young people
	(
	
	Application form;

at interview and reference

	Have excellent inter-personal skills and be able to communicate effectively with students, parents and school staff
	(
	
	Application form;

at interview and reference

	Recent experience of working in a school
	
	(
	Application form;

at interview and reference

	Experience of working Microsoft Office and or MIS software
	
	(
	Application form;

at interview and reference

	Experience of working in a supportive role to management
	
	(
	Application form;

at interview and reference

	Well organised, enthusiastic and able to work on own initiative when appropriate
	(
	
	Application form;

at interview and reference

	Personal and Professional Skills and Attributes:

	Ability to prioritise and organise work effectively, work calmly under pressure and to strict timescales
	
	
	Application form and at interview

	Ability to express oneself effectively verbally and in writing to adults, children and young people
	
	
	Application form and at interview

	Ability to analyse data and information in order to produce reports etc.
	
	
	Application form and at interview


	The ability to constructively resolve conflict
	
	
	Application form and at interview

	The ability to identify potential barriers to learning and jointly engage in strategies to overcome these barriers
	
	
	Application form and at interview

	Counselling skills
	
	
	Application form and at interview

	Ability to engage constructively with, and relate to, a wide range of young people with different social and cultural backgrounds
	
	
	Application form and at interview, testing.

	A conscientious employee, honest and reliable
	
	
	Application form and at interview

	Tactful and diplomatic when dealing with people and situations that require an understanding of the individual needs
	
	
	Application form and at interview

	An understanding of and a commitment to equal opportunities issues both within the workplace and the community in general
	
	
	Application form;

at interview and reference

	Awareness of the need to maintain and respect confidentiality of information
	
	
	Application form;

at interview and reference

	Resilience
	(
	
	Interview

	Ability to work in a team
	(
	
	Interview


	Requirements from confidential references:
	Essential

	Written reference(s) only
	

	Confirmation of professional and personal knowledge, skills and abilities
	

	Positive recommendation from current employer
	

	Good health and attendance record
	
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