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Pastoral Leader


	Job Title
	Pastoral Leader
	Job Reference
	

	Location
	[bookmark: _gjdgxs]The Beacon School 
	Travel required
	No

	Core purpose

	Provide support and guidance to students in identified key stages to help them overcome social, emotional and behavioural problems and safeguarding concerns, which act as barriers to learning. Senior Learning Mentors provide a complementary, supportive service, coordinating support with teaching and pastoral staff. Through supportive and encouraging learning relationships with students, Senior Learning Mentors help students overcome barriers to learning, enabling them to reach their full potential, for two  year groups.

	Responsible for: 

	Student Support & Mentoring - Deputy Year Leader 

	· To mentor identified students with regards to their attainment, progress and behaviour and attendance in the year groups identified, in particular the disadvantaged students. 
· Provide long term one-to-one intervention support, following referrals by Heads of Year or Senior Leadership Team.
· Mentor students based on restorative conversations following incidents and/or removal from classes.
· Provide support for re-integration of students, following exclusions.
· Assist with investigation of incidents, as needed. 
· Undertake break, lunchtime or examination supervision as required;
· To contribute to raising standards of student attainment. 
· To share and support the school’s responsibility to provide and monitor opportunities for personal and academic growth.
· Support the AHT with the Year 6 to Year 7 transition programme for the school. 
· Complete transition visits with feeder primary schools and support a comprehensive transition programme for the school. 
· Promote positive values, attitudes and good student behaviour, dealing promptly with conflict and incidents in line with established policy and encourage students to take responsibility for their own behaviour.
· Be aware of any special needs or vulnerabilities of students and respond accordingly, encouraging each child to do their best.
· To support attendance procedures with disadvantaged students in Year 7 and Year 9. 
· To meet with parents and carers regarding attendance issues in liaison with the Inclusion officer.
· Provide daily monitoring of absent students or students with attendance or lateness problems.
· Act as the pastoral team representative, as needed (i.e. when a Year Leader are unavailable).
· Provide parental liaison support, including conducting home visits, as needed.
· Be available to parents at parents’ evenings and on mentoring days to support and advise as required.

	Alternative Education Provision: 

	· Lead on the Alternative Education Provision for the school. 
· Ensure all administration of documents for Alternative Providers is completed, e.g. declaration forms from the providers, relevant paperwork with parents is completed. 
· Support the administration of managed moves and the monitoring of attendance, behaviour and safeguarding of students in Alternative Education provisions.
· Ensure attendance is collected once a week for those at alternative providers and half termly reviews take place.
· Ensure all the students' details are correct, for those at alternative placements on our record keeping system, updating the registration status of students. 
· Ensure all tracking information is up to date for students on part time timetables or with alternative providers in order to complete the half termly PMOOE. 
· Provide support to student(s) who are at risk of becoming NEET.


	Safeguarding Responsibilities:

	· To act as a Deputy Designated Safeguarding Lead
· Be keenly aware of the responsibility for safeguarding children and to help in the application of the Safeguarding and Safe Practices policy within the School.
· Comply with the School’s Safeguarding Policy in order to ensure the welfare of children and young persons.
· Safeguarding responsibilities including working under the direction of the Designated Safeguarding lead for to promote all aspects of child protection to include:
· Ensuring accessibility to students, parents and staff regarding concerns about any aspect of safeguarding.
· Understand and implement the school Policy and Procedures on Safeguarding.
· Under the direction of the DSL, co-ordinate Child in Need meetings and contribute to any assessment as necessary.
· Appropriate liaison with outside agencies as required, in relation to writing reports and attending meetings.
· Preparation of reports for Conferences and attendance at Core Group meetings following conference decisions.
· To take responsibility for ensuring that all students on the safeguarding register are either in school or absent accounted for by 9.30am every day.
· Complete relevant referrals to Children’s services. 
· Oversee the administration of Safeguarding, ensuring all child protection files are transferred to the relevant educational settings within 5 days and those have been received of all students starting at The Beacon School. 
· Complete analysis of half termly safeguarding data in collaboration with the AHT - DSL. 
· Support the Inclusion team with supervision of students and supporting them back into the classroom 
· To have a caseload of students, who are provided with Thrive intervention 
· Liaise with staff and parents for those students who are on a Thrive intervention

	Administration 

	· Support  the mid - term admission process for new students and liaising with Surrey County Council. 
· Support students who start at The Beacon school through a mid-term admission. 
· Liaise with the administration team to ensure mid-term admissions are set up on all school systems. 
· Liaise with our Inclusion officer for students where necessary for leavers. 
· Keep an accurate record of starters and leavers and requests for relevant records from other schools. 
· Liaise with the attendance officer and support the record keeping of attendance and communications with parent
· To support with transition of students when they join, either in year admissions or Year 6 to 7

	Personal Responsibilities:

	· Playing a full part in the life of the school community, supporting its distinctive mission and ethos and encouraging staff and students to follow this example.
· Actively promoting school policies and procedures.
· Responsibility for own continued professional development.
· Compliance with the school’s Health & Safety policy undertaking risk assessments as appropriate.
· To be courteous to colleagues, visitors and telephone callers and provide a welcoming environment.
· Attending meetings scheduled in the school calendar punctually.
· Adhering to the School’s Safeguarding Policy.
· Support the aims and ethos of the school as defined in the staff handbook and school prospectus.
· Set a good example in terms of professional dress and appearance, punctuality and attendance and adhere fully to the school’s published code of conduct.
· Uphold the school’s behaviour policy, uniform regulations and code of conduct in a consistent, firm and non-confrontational manner.




	Job Title:  Pastoral Leader
	Essential
	Desirable

	Professional and Experience	

	Experience of supporting students to promote positive behaviour for learning 
	√
	

	Experience supporting students with physical and emotional well-being
	√
	

	Experience of working in an educational environment
	√
	

	Knowledge and Skills
	
	

	The ability to stay calm and confident in emergency situations
	√
	

	Sensitivity and understanding when managing student well-being needs
	√
	

	Ability to develop and maintain efficient records
	√
	

	Effective communication and interpersonal skills
	√
	

	Good administration skills
	√
	

	Ability to work independently, demonstrating initiative
	√
	

	Qualifications

	GCSE / O Level C grade or higher (or equivalent) in Maths and English
	√
	

	Evidence of continuous professional development
	√
	

	Personal Attributes

	Pleasant and welcoming manner.
	√
	

	Excellent interpersonal skills
	√
	

	Excellent time keeping and pattern of attendance
	√
	

	Personal integrity and loyalty, maintaining confidentiality at all times
	√
	

	Ability to use initiative
	√
	

	The ability to build positive relationships to effect change in student behaviour 
	√
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