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EMPLOYEE SPECIFICATION
POST TITLE: 
Pastoral Manger 

POST NUMBER:
BRIDPASTMAN
	
	Essential
	Desirable
	How Measured During Recruitment

and Selection Progress

	Experience

	· Experience of working with students including those with significant learning, social, emotional and behavioural difficulties. 

· A minimum of 2 years’ classroom experience, or relevant work with young people in one of a range of fields such as education, youth work, health and social work. 

· Providing individual support for children and young people

· Experience of supporting Inclusion policy and practice in a school.

· Experience of working in partnership with parents/carers.
	· Experience as a Pastoral Manager or similar.

· Experience of monitoring attendance and punctuality.
· Experience of monitoring student progress and supporting effective intervention programmes for those at risk of underachievement.
· Experience of contributing to support plans.
· Experience of multi-agency working

	· Application
· Interview
· References

	Special Knowledge


	· Knowledge of the needs and characteristics of young people. 

· Knowledge of a comprehensive range of strategies to engage disaffected students

· Knowledge of different learning styles associated with the development of young people and potential barriers to learning 

· Knowledge of the roles played by various adults in the education of young people 

· Knowledge of Issues pertaining to safeguarding children and young people  

·  Knowledge of a range of strategies to develop social and emotional skills.

· Knowledge of a range of strategies to develop a positive group ethic and strong team spirit.
· Knowledge of a range of strategies to engage parents/carers with their childrens’ education.
	· Knowledge of SEN policy and practice.

· Knowledge of a range of KS3 curriculum areas.
· Knowledge of a range of KS4 curriculum areas.
· Knowledge of a range of strategies to develop literacy skills.
· Knowledge of a range of strategies to develop numeracy skills.

· Knowledge of how external agencies operate and link with education.

	· Application
· Interview
· References

	Skills


	· Excellent communication skills.
· Ability to relate effectively to students with significant learning, social, emotional and behavioural difficulties. 

· Ability to relate effectively to parents/carers.

· Ability to relate effectively to a wide range of different professionals/ external agencies.
· Excellent behaviour management skills.
· Ability to motivate students and raise achievement.
	· Excellent administrative and organisational skills.
· Ability to take on wider whole-school responsibilities.

	· Application
· Interview
· References

	Personal Qualities


	· To be suitable to work with children.
· To have a passion for learning.
· To be a professional role model.

· To have a total commitment to working with young people with significant learning, social, emotional and behavioural difficulties.

· To be charismatic and able to inspire students and staff.
· To have high expectations of self and others.
· To have empathy and humility.

· To be confident.
· To be innovative.
· To be flexible.
· To be resilient.

· To work effectively under extreme pressure.

· To be organised and meet deadlines.
	
	· Application
· Interview
· References 
· DBS check


	Working Arrangements and Personal Availability
	· Capable of working unsupervised.
· Flexible in order to cope with the demands of the post.
	
	· Application
· Interview
· References

	Physical


	·    A good health record.
· Ability to meet the physical demands of the role including moving around site and being present on duty. 
	
	· Application
· Interview
· References
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