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JOB DESCRIPTION 
PASTORAL SUPPORT
                 (TEACHING ASSISTANT Scale 3, Pt 6 Term Time Only – Fixed term contract for 12 months)

	JOB PURPOSE

	The role of Pastoral Support (PS) at Burnley Road Academy is crucial for supporting our Early Years, KS1 and KS2 students in their learning and school life. This position reports directly to our Head of School and aims to provide effective help both within our classrooms and around the school, including off-site activities. Our PS will work closely with teachers to assist students with their studies and to create a supportive environment where all students can succeed.
In addition to academic support, Our PS will also help with student behaviour and offers care under the supervision of teachers and senior staff. Building strong relationships with students is key to ensuring they achieve high standards across the school. 
As a PS, your role will involve:
· Building positive relationships with students through the implementation of Zones of Regulation and Trauma Informed Practice; acting as a role model and setting high expectations for them. 
· Collaborating with teachers to implement curriculum programmes design and adjustments to support groups of students.
· Planning, preparing, and supporting structured learning activities in line with agreed objectives, ensuring activities are tailored to meet student needs.
· Assisting in developing and implementing individual Education, Health and Care Plan (EHCP) plans and IEP processes.
· Keeping accurate and up-to-date records of students’ weekly learning and behaviour progress as required.



	GENERAL DUTIES

	· Encouraging inclusion and acceptance within the classroom, promoting cooperative interaction among students.
· Providing helpful feedback to students on their progress and achievements.
· Encouraging independence and using strategies to acknowledge and reward self-reliance.
· Promoting positive values, attitudes, and good pupil behaviour
· Promptly addressing conflicts and incidents according to our Restorative Behaviour practice and encouraging students to take responsibility for their behaviour
· Liaising sensitively and effectively with parents/carers as agreed with teachers, the SENDCo and other senior leaders
· participating in feedback sessions or meetings as directed
· Establishing constructive relationships tailored to individual needs and communicating effectively with other professionals to support student achievement and progress, in collaboration with teachers.
· Supervising students during visits, trips, required within the role's scope.
· Undertaking necessary professional development, including relevant training opportunities.
· Engaging in training to develop skills required for the role.
· Participating fully in the school community, promoting its mission and ethos to staff and students.
· Adhering to all school policies and procedures, including safeguarding and child protection policies, and fulfilling Prevent duty responsibilities.
· promoting and safeguarding the welfare of children and young people under your care.
· uphold and promote the ethos and values of the school
· uphold and follow the policies of the school
· establish positive working relationships with all stakeholders
· be a representative of the school
· always ensure the well-being and safety of pupils
· work in collaboration with others
· always maintain professionalism
· Ensuring you follow school systems and procedure to maintain an orderly and safe environment 
· work with other agencies to share good practice where necessary
· Observing health and safety procedures and maintaining a safe working environment.
· Fulfill any additional responsibilities as requested by your manager to adapt to the evolving needs and requirements of the school
· [bookmark: _Int_d4Y12Vi3]Maintain a professional demeanor, demonstrating tact and diplomacy at all times as a representative of the school. 
· Contributing to the broader school and community life.
· Performing break and lunchtime duties.




PERSON SPECIFICATION
Job Title: PASTORAL SUPPORT
 (TEACHING ASSISTANT, Scale 3, pt6)
	Specification 
	Essential 
	Desirable 

	Experience and Knowledge

	· Experience in an PS, LSA or TA role
· Outstanding learning and pastoral support with a thorough understanding of promoting student welfare in a school setting 
· Passion for SEND, SEMH and Trauma Informed education principles
· Understanding of  Zones of Regulation, Trauma Informed Practice in Education and there related SEMH principles 
· Experience in promoting the inclusion of all students
· Experience of working in more than one school
· Experience of working with learners of all abilities and needs, and enabling progression
· Knowledge of a range and types of interventions available
· Ability to develop relationships with children and young people.
· Experience within an educational environment.
· Understanding of the adult role in safeguarding young people.
· Confidence, skills, and capability to lead groups of students.
· Proficiency in supporting students with literacy and numeracy.
· Strong organisational and administrative abilities.
· Excellent verbal and written communication skills.
· Effective use of ICT to support learning or willingness to train towards this
· Sensitivity to the diverse needs of young people.
· Ability to maintain utmost confidentiality and integrity.
· Demonstrate positive impact of pastoral support.
	· Experience of effective liaison with a range of outside agencies and professionals 


· Experience of implementing Zones of Regulation and/or Trauma Informed Practice in Education

· Successful experience of implementing de-escalation strategies and Team Teach 

· Use of CPOMS in forming a chronology of intervention, communication and as a tool for escalation to leaders for referral to external services.



	Education and Qualifications

	· GCSE Maths and English at Grade C/5 or above, or equivalent qualifications, or functional skills at level 2.
· Training relevant to SEND, SEMH and specific needs/disabilities (e.g., ASC, ADHD,).
· Training in relevant learning interventions and specific conditions, such as Phonic Reading Intervention, Zones of Regulation and ADHD.
· Acceptable Enhanced DBS Disclosure or equivalent
· Evidence of continued professional development appropriate to the role

	· Experience of collaboration with colleagues in MH/wellbeing.
· Experience of collaboration with colleagues in other schools.

· Team-Teach qualification or working towards certification.

	Skills and Abilities

	· Able to support and improve outcomes for a range of diverse special educational needs
· Respect and adhere to all Burnley Road Academy policies and the ethos they are operating within
· Excellent interpersonal and communication skills, demonstrating optimistic personal behaviour towards all stakeholders
· Lead by example in terms of work ethic, integrity, reliance, clarity and professional behaviour
· Highly organised, able to plan time effectively, meet deadlines and delegate appropriately
· A positive role model of professional practice and conduct of others
	

	Training

	· Willingness to undertake relevant training and identify own development needs
· Committed to on-going CPD and Professional development
· Attend staff meetings and CPD events.

	

	Attributes and Attitudes

	· Passion, presence and personality, and a motivation to engage continuous improvement in pupils' welfare, pastoral and inclusion provisions 
· Empathy with children and young people, having the pupil at the heart of everything
· Flexible approach and positive attitude towards work
· Punctual and reliable
· Ability to adapt to changes in the workplace
	

	Equality, diversity and inclusion
	· Knowledge, understanding and commitment to equality, diversity and inclusion informed by practical experience
	

	Safeguarding
	· Knowledge, understanding and commitment to safeguarding and promoting the welfare of students 
· Ability to form and maintain appropriate relationships 
· Ability to establish and maintain personal boundaries with colleagues, students and other stakeholders
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