
 
 

Job Description 
 

Post Title: Pastoral Support Assistant 

Salary: Scale 3 

Line Manager: Year Leaders 

 

Main Purpose of Role: 

• To be a proactive member of the Pastoral Team 

• To provide pastoral support to students 

• Provide administrative support to Year Leaders 

Main Duties and Responsibilities: 

• To act as a liaison between the school and parents 

• To assist the Pastoral Team in planning, organisation and general administration, 

including using the Management Information Systems (MIS) and/or other school 

systems. 

• To support students with their mental health and general day to day queries  

• To oversee students in Social Emotional Mental Health (SEMH) room 

• To provide cover for the First Aid room when necessary 

• Organise internal and external intervention in school  

• To undertake any other activities commensurate with the post as directed by the 

Line Manager/Headteacher  

 

 


