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Job Description 
Pastoral Support Assistant

	Job title
	Pastoral Support Assistant 

	Grade
	Grade 2, Fixed point 4

	Responsible to
	Assistant Principal

	Responsible for
	The welfare of learners

	Effective from
	January 2024



	
SUMMIT LEARNING TRUST Mission Statement
Success through Endeavour
Ambition through Challenge
Strength through Diversity



Role Purpose 
· To work as part of a pastoral support team, assisting the Head of Year and Pastoral Support in securing the safety and welfare of learners, who may need additional support to overcome barriers to learning. 

· To promote the educational success and outstanding outcomes of all our learners by encouraging and supporting learners to develop positive attitudes and behaviours towards learning.


Duties and Responsibilities 

Principle Duties: 
· Support the effective running of the academy by swiftly attending non-behaviour on call alerts and addressing learner needs.
· Facilitate learner attendance and mentoring, counselling and special events through collection and delivery to the required location.
· Provide pastoral support to learners as directed by pastoral support and Head of Year.
· Undertaken break and lunch time supervision. 
Be a visible presence during the school day ensuring high adherence of school standards and behaviour expectations.

Supervision and control of learners in stipulated areas, including: 
· Deal with any inappropriate behaviour that may occur by intervention or calling for assistance, 
reporting incidents to the Senior Leadership Team. 
· Establish productive working relationships with leaners, acting as a role model. 
· Directing learners to seats and separating learners where necessary.
· Being aware of learners on special, cultural, or restricted diets for medical reasons, from information provided by the Academy.
· Encouraging social skills and good manners, ensuring safety within school.
· Sharing responsibility with other colleagues for the maintenance of order and discipline around the academy during designated times. 



Supervision and control of learners in the playground and other areas of the academy premises, including:
· Direction of learners to the playground and supervision of their activities and behaviour, ensuring their safety and well-being, providing emotional support where necessary. 
· Preventing bullying, being aware of changes in friendships, encouraging socialising, play etc. occasionally participating in games.
· Discouraging any dangerous activities or games and dealing with any unacceptable or challenging behaviour by following the Academy Policies and Procedures. 
· Modelling positive behaviour by speaking calmly to learners at all times. 
· Check on any strangers who may enter academy premises in accordance with academy guidelines, be observant of any loiterers and report to Principal/Senior Leadership. 
· Reporting any bad behaviour, physical or verbal assaults, carrying of weapons/banned substances by learners to the Principal/Senior Leadership. 
· Supervision and control of learners inside academy premises when they are not allowed outside in inclement weather. 
· Ensuring in accordance with instructions given that all learners return to lessons in an orderly manner in accordance with the Academy Policies and Procedures.

Support for the Academy 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure all learners have equal access to opportunities to learn and develop.
· Contribute to the overall ethos, work and aims of the academy. 
· Establish constructive relationships. 
· Attend and participate in regular meetings. 
· Participate in training and other learning activities as required. 

Notes
· This job description is not necessarily a comprehensive definition of the post. 
· It will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post-holder.
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