
	
	Specification for the post of
PASTORAL SUPPORT ASSISTANT
WOODCHURCH HIGH SCHOOL A SPECIALIST ENGINEERING COLLEGE & TRAINING SCHOOL – CHURCH OF ENGLAND TRUST SCHOOL
	Employee Specification Form

M23


	Personal Attributes

	
	Essential
	Desirable

	
	Attribute
	Stage Identified
	Attribute
	Stage Identified

	Qualifications
	GCSE’s in Maths, English and Science Grades 9-4
1 or 2 A Levels or equivalent
	L
	First Degree Teaching Qualification
	L,I

	Experience
	Experience of working with children and young people in a Pastoral care capacity

Experience of working with parents/ carers and other professionals  and outside agencies 
Experience of working in a school environment 

Experience of child protection/ safe guarding 
Experience of working with pupils with SEND and SEMH needs
Experience working as a member of a team
	L,I,R
	
	L,I

	Knowledge and Skills
	Ability to communicate effectively
Ability to plan, organize and prioritise work in order to meet deadlines  

Ability to analyse and interpret data 

Knowledge of the impact of trauma and attachment issues 
	L,I


	
	L,I

	Special Requirements
	A deep commitment to the values and mission of Woodchurch High School

Child Protection trained and familiar in applying the policy in a school

Keeping abreast of recent developments, reports etc. around Personalising Learning and Behaviour for Learning

To raise standards of achievement, improve attendance, reduce exclusions, improve attitudes to learning and remove barriers to learning

The ability to remain calm and focused under pressure

Resilient and determined balanced with sensitivity and emotional intelligence

Ability to work and lead teams of people

Undertake duties at times during the day, ie. Lunchtime and contribute to the Walkabout programme

Sense of humour and ability to rationalise demands and manage time
	I
	Willingness to undergo training in Child Protection

A creative thinker

A commitment to additional enrichment activities for young people
	I
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KEY: F=FORM,  L=LETTER,  I=INTERVIEW,  R=REFERENCE

G:\Shared drives\Personnel\Personnel\Job Descriptions Plus\M23's\Pastoral Support Assistant.doc

