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Job Description 
 
	

	Job Title 
	Pastoral Support Leader - Behaviour and Inclusion 

	Pay Scale
	C14 £30,515 - D18 £32,578
Pro-rata Term Time to £26,481 - £28,721
37 hours per week, Term time only

	Reporting to
	Assistant Headteacher Inclusion 

	Main Purpose 

	Forest High School is a fully inclusive secondary school committed to ensuring every student receives the support they need to thrive academically, socially and emotionally. As part of the Inclusion Team, the Pastoral Support Leader - Behaviour and Inclusion will:

· Co-lead the school's Alternative Provision (AP), ensuring its effective day-to-day operation.
· Oversee students' educational, pastoral and behavioural support within Alternative Provision, promoting successful reintegration into mainstream lessons.
· Work closely with the Head of Pastoral to monitor behaviour, maintain accurate records and identify emerging trends.
· Deliver mentoring and targeted interventions for students who experience difficulties engaging with learning.
· Manage the school's centralised detention system, including administration and the identification of students who may require additional support.
· As a Deputy Designated Safeguarding Lead, undertake delegated responsibilities ensuring that safeguarding procedures are clear and maintained across the school.


	Key Tasks/Responsibilities:

	Operational AP Management 

	The Alternative Provision sits at the heart of the school's behaviour systems, enabling students across the school to learn in calm, disruption-free classrooms. For students who are temporarily removed from mainstream lessons as a result of their behaviour choices, the provision ensures that they continue to access a high-quality education in a structured and supportive environment. 

· Ensure the Alternative Provision is fully operational each day and ready to receive students who have been removed from lessons in accordance with the school's Behaviour Policy. 
· Maintain a calm, purposeful and highly structured environment that promotes learning and positive behaviour. 
· Clearly communicate and consistently uphold the high expectations and standards of the provision, ensuring they are maintained by all staff and students within the setting. 
· Ensure appropriate supervision and safeguarding arrangements are in place at all times.
· Work with Inclusion Hub staff and the Heads of Faculty to ensure that appropriate work is completed in the AP room and is in line with the Forest High School curricula where possible. 
· Coordinate and oversee the school's detention system, ensuring consistent implementation, accurate record-keeping and effective communication with students, staff and parents/carers. 
· Monitor and supervise students' use of laptops and online learning platforms in the AP room and detentions, ensuring appropriate engagement, safe use and adherence to school expectations. 

	Student Support and Monitoring 

	· Work with the wider Inclusion Team to review student needs and identify emerging concerns relating to behaviour, wellbeing, attendance and SEND. 
· Liaise effectively with the Assistant Headteacher Inclusion, Head of Pastoral, Heads of Year, Tutors, Class Teachers, the SENCO and other relevant staff to ensure appropriate support is in place. 
· Escalate concerns and seek guidance from the Line Manager when required. 
· Support students to reflect on their behaviour and prepare for a successful return to mainstream lessons following time in the Alternative Provision room or after behavioural incidents. 
· Coordinate the school's pastoral mentoring programme and deliver targeted mentoring sessions for students experiencing difficulties with school life. 
· Act as a Deputy Designated Safeguarding Lead (DDSL), supporting the school's safeguarding procedures and promoting the welfare and protection of all students.
· Be the Young Carers lead for the school.


	Administration and Record Keeping 

	· Ensure all students are accurately booked into the AP room and that attendance, behaviour and intervention records are maintained to a high standard. 
· Follow and record all procedures relating to student placement within the AP room, including communication with parents/carers and staff, in line with the school's Behaviour Policy. 
· Monitor and maintain accurate records of AP placements, detentions and behaviour interventions to support effective tracking, reporting and intervention planning. 
· Create and distribute the detention lists and log detention attendance.
· Analyse AP and detention data to identify behaviour trends and liaise with the Inclusion Team to ensure that students’ needs are being met and individual or group support is being utilised to help students to meet school expectations.



















Person Specification
	Criteria
	Essential
	Desirable
	Assessed by

	Qualifications and Achievements

	Designated Safeguarding Lead (DSL) training completed or willingness to complete immediately.
	
	
	Application form.

	Advanced safeguarding or child protection leadership qualification.
	
	
	Application form

	Relevant qualification in student support work
	
	
	Application form

	Experience 

	Experience of working in education or youth services.
	
	
	Application form.

	Experience monitoring and improving pupil behaviour.
	
	
	Application form/interview.

	Experience of working within a pastoral team in a school or a multi-agency setting.
	
	
	Application form/interview.

	Experience delivering mentoring to students or young people or working with small groups of young people.
	
	
	Application form/interview.

	Experience acting as a DSL or deputy DSL.
	
	
	Application form/interview.

	Experience of working on child protection cases and multi-agency working (social care, police, safeguarding partners).
	
	
	Application form/interview.

	Experience supporting vulnerable children, including those with a social worker or facing safeguarding risks.
	
	
	Application form/interview.

	Professional Knowledge

	Understanding of the link between safeguarding, welfare, and educational outcomes.
	
	
	Application form/tasks/ interview.

		



Good knowledge of statutory safeguarding guidance, including Keeping Children Safe in Education (KCSIE), Children Act 1989/2004, and local safeguarding procedures.
	
	
	Application form/interview.

	Knowledge of child protection procedures, online safety, radicalisation/prevent initiatives, and filtering/monitoring systems.
	
	
	Application form/interview.

	Knowledge of trauma-informed practice.
	
	
	Application form/interview.

	Understanding of GDPR and information sharing in school settings.
	
	
	Application form/tasks/ interview.

		Professional Skills

	Ability to make informed decisions under pressure.
	
	
	Application form/interview.

	Excellent communication skills with staff, pupils, parents/carers, and external agencies.
	
	
	Application form/tasks/ interview.

	Good analytical skills to record, monitor, interpret, and report behaviour reports and data.
	
	
	Application form/tasks/ interview.

	Ability to maintain accurate, confidential, and secure records.
	
	
	Application form/tasks/ interview.

	Ability to influence whole-school culture in regard to inclusion.
	
	
	Application form/tasks/ interview.

	Conflict resolution and negotiation skills.
	
	
	Application form/tasks/ interview.

	Ability to lead school-wide initiatives to improve behaviour and engagement in learning.
	
	
	Application form/tasks/ interview.

	Personal Qualities

	Enthusiasm for promoting inclusion, equity, and positive educational outcomes for all pupils.
	
	
	Application form/tasks/ interview

	Committed to promoting the welfare and safeguarding of all pupils.
	
	
	Application form/tasks/ interview

	Professional integrity, confidentiality, and discretion.
	
	
	Application form/tasks/ interview

	Resilient, calm, and decisive in challenging situations.
	
	
	Application form/tasks/ interview

	Empathetic, approachable, and able to build trusted relationships with pupils, staff, and families.
	
	
	Application form/tasks/ interview

	Strong organisational skills and ability to manage competing priorities.
	
	
	Application form/tasks/ interview

	Reflective practitioner committed to continuous professional development.
	
	
	Application form/tasks/ interview

	Essential Trust Attributes

	Initiative: Demonstrating the willingness and ability to use initiative – whether that means deciding on necessary action and following it through - or suggesting ways to work in a better way.
	
	
	Application form/interview.

	Influencing skills: The ability to persuade others
	
	
	Application form/interview.

	Interpersonal skills: The ability to communicate and interact with other people in a way that promotes cooperative relationships.
	
	
	Application form/interview.

	Teamwork: The willingness and ability to collaborate and work closely with colleagues in a mutually supportive manner.
	
	
	Application form/interview.
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