
Woodbrook Vale School 
 

Job Description 

Job title:  PE Technician and Coach 

Grade:  6 

Responsible to: Business Manager 

Line Manager: Head of Faculty 

General Description of Post 

To provide technical and other assistance to support learning in the PE Faculty and other areas 
of the school.  
The nature of the work requires an adequate technical knowledge and the utmost care to 
ensure a safe working environment. 

Core Activities 

 Provide students with help to undertake practical activities during lessons. 

 Ensure that all equipment required for lessons is available. 

 Plan and teach some lessons of Core PE (mainly Girls PE) 

 From timetables and/or teachers’ instructions, identify and ensure availability of all 
equipment that is required for lessons. 

 Assist teaching staff in the classroom by overseeing and/or assisting students doing 
practical lessons. 

 Clean kit to ensure that it is available when required including student borrowing kit, bibs 
and team kits. 

 Maintain all areas of the Sports Centre and Gym to ensure they are safe environments to 
work in, that accurate records of stock levels can be maintained and that equipment 
requiring repair can be identified easily. 

 Provide advice, as necessary, on Health and Safety issues to staff and students, alerting 
staff as necessary to any ’unsafe’ practices by students, to reduce the possibility of 
accidents. 

 Keep an up to date record of monies spent and order equipment approved by Head of 
Faculty. 

 Keep rooms and storeroom tidy to ensure that lessons can proceed without delay. 

 Organise fixtures for extracurricular matches.  

 Help coach groups of students in extra curricular activities 

 Organise transport for away fixtures. 

 Monitor the changing rooms and the lending out of kit to students who have forgotten.  

 Ensure team contact details for away fixtures are maintained. 

 Manage the in Faculty first aid ensuring the kit is kept up to date. 

 Carry out other duties which may be decided from time to time within the grading of the 
post. 



Woodbrook Vale School 
 

 
Special Factors: 
 

Subject to the duration of the need, the special conditions given below apply: 

(a) The nature of the work may involve the postholder carrying out work outside of 
normal working hours. 

(b) The postholder may be required to attend, from time to time, training courses, 
conferences, seminars or other meetings as required by his/her own training 
needs and the needs of the service. 

(c) Expenses will be paid in accordance with the School’s Conditions of Service. 

(d) This position is subject to an enhanced Disclosure and Barring Service check.  

 
This job description sets out the duties and responsibilities of the post at the time when 
it was drawn up.  Such duties and responsibilities may vary from time to time without 
changing the general character of the duties or the level of responsibility entailed.  Such 
variations are a common occurrence and cannot themselves justify a reconsideration of 
the grading of the post. 
 
Woodbrook Vale School is seeking to promote the employment of disabled people and 
will make any adjustments considered reasonable to the above duties under the terms of 
the Equality Act 2010 to accommodate a suitable disabled candidate. 
 
 

Name of Postholder:  ………………………………………………. 
 
 

Signed:  ………………………………………………  (Postholder) Date:  …………… 
 
 
 
Signed:  ………………………………………………  (Headteacher) Date:  …………... 
 
 


