Nunnery Wood High School

Job Description 2022
Post:



Performing Arts Technician 
Salary/scale:

Scale 3 (5-6 / £19,650-£20,044)



30 hours per week

Term time only







plus 
30 hours (5 days) Training Days







and
30 hours (5 days) Technical





Annual Pay based on above £14,099.50 – £14,382.21*

*After 5 years an additional 5 days’ annual leave entitlement will be added to salary.
Additional payment made for supporting with events outside of normal working hours
Relationships:
Lisa Stevens CL, the Performing Arts team and ultimately to the Headteacher

(Mark Skyrme, Director of Business and Operations - When supporting with external groups using the Performing Arts and technical days:
)
MAIN ROLES OF THE JOB:

To act in a technical supportive role across the Performing Arts areas of Music, Drama and Dance.

· To be responsible for the management and maintenance of all musical instruments, resources, and technical equipment in the Performing Arts area. This will include light and sound equipment, some IT equipment, software and recording equipment
· To assist in the preparation of technical resources to support Performing Arts lessons i.e., downloading and editing music.
· To support the music dept in the organisation and administration relating to peripatetic music lessons

· Administration work relating to Performing Arts consumables stock. This will involve placing orders, managing deliveries, and maintaining storage of performing arts resources, musical instruments and technical equipment, props, and costumes.
· To work alongside the Art technician to create and maintain visual and Performing Arts displays around the school.
· To support, and eventually lead, in the set-up and operation of technical equipment within lessons and at Performing Arts events and performances both in and out of normal school time (commitment to out of school hours’ events will be summarised in the final contract). 
· To support staff and students in a backstage role during performances.
· To have a willingness to support or work directly with students, occasionally following a timetable of performing arts lessons to support classroom teaching where required.
· To help organise cover lesson material in Performing Arts lessons when required.

· To support with the technical aspects of external groups using the theatre during evenings and weekends from time to time - the rate of pay for this element of the role will be paid in addition to annual salary.

SPECIFIC TASKS:

Managing specialist equipment

1. To familiarise one’s knowledge and understanding of equipment used within the Performing Arts faculty, this may initially require training/advice from colleagues on an informal or more formal basis (i.e., CPD). 

2. Maintain an up‐to‐date inventory of Performing Arts props, resources, and equipment within the dept.
3. Develop and carry out a maintenance schedule of instruments and equipment across the Performing Arts faculty taking into account health and safety requirements.
4. Under the guidance of a teacher use your subject specific skills and experience to support specific students where appropriate.
5. Take support in the observance of a safe working environment in the drama, dance, and music studios plus music teaching classrooms.
Direct support of teachers

6. Provide support for teachers in lessons, this may be from giving one to one help with individual pupils or even supporting whole groups during project work.

7. Produce resources, download, and edit music and manage props and equipment required for teaching as requested, including printing, downloading of support material, work sheets and project booklets.
8. Set up any specific equipment for lessons when needed/asked for in advance.
9. To offer help and support at performing arts rehearsals as and when required.
General administrative duties

10. To keep abreast of relevant developments in technical aspects of the Performing Arts
11. To attend and participate in meetings within the school as required.

12. To work flexibly and undertake other duties of an equivalent nature that may be required by the head of the department from time to time. 
Supporting external groups with technical aspects

13. To support external groups wishing to use the facilities as a performance space.  In particular, the setup and configuration of technical equipment.  This may also include providing technical support during events.

Health and Safety

14. To ensure that all elements of health and safety are followed in line with departmental and school requirements.

15. To be trained in the use of access equipment (scaffolding/telescope) to support the role.

16. To act as a fire marshal as part of the school’s evacuation procedures and undertake training to gain knowledge and experience to support the safety and wellbeing of the school community.

17. To undertake basic first aid course.

This Job Description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.

Signed ………………………………………..           …………………………………………

                         Headteacher





Post Holder

Date …………………………………………

