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                 MEADOW FARM COMMUNITY PRIMARY SCHOOL

                                          JOB DESCRIPTION
                                       Phase Leader (TLR2)
Reports to:  Head Teacher/Deputy Head Teacher

Responsible for:  This is a senior post within the school’s staff structure.  It involves the leadership of a phase.  The post holder is accountable to the Head Teacher/Assistant Head Teacher.

Job Purpose:  In addition to the duties of a class teacher the post holder will be responsible for the planning, teaching and learning within the phase, be accountable for standards and progress in core subjects across the phase, to liaise regularly with other phase leaders, to ensure continuity and progression throughout the curriculum and to be a member of the Middle Management Team.
Duties:  In addition to the duties of a class teacher the Phase Leader will

   establish good relationships, encourage good working practices, support and lead teachers in the phase.

   lead, support, motivate and direct support staff within the phase.

   oversee all aspects of the phase organisation and management, including preparing agendas, chairing meetings and recording minutes to ensure that

school policies and practices are being delivered effectively and consistently.

   monitor and evaluate pupils’ progress, achievement and attainment across the phase.

   monitor the provision for, and standards of attainment in, core subjects across the phase.

   lead by example in all areas of the curriculum.

   monitor the standards of behaviour and achievement across the phase.

   liaise effectively with other phase leaders to ensure continuity and progression across the key stage.

   ensure co-ordination of a phase action plan linked to whole school improvement targets.

   oversee the induction process of new members of staff within the phase.
   co-ordinate and oversee the organisation of school visits and enrichment activities within the phase.
     Lead a core area of the curriculum.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

This job description may be amended at any time following discussion between the    head teacher and member of staff, and will be reviewed annually.

PERSONAL QUALITIES (Emotional Intelligence)
Phase Leader (TLR2)
	Self Awareness:
   Emotional self awareness
   Accurate self awareness

   Self confidence
	Social Awareness:
   Empathy
   Organisational awareness

	Self Management:
   Emotional self-control

   Transparency

   Adaptability
   Achievement orientation

   Initiative

   Optimism
   Enthusiasm
	Relationship Management:
   Developing others

   Inspirational leadership

   Change catalyst
   Influence

   Conflict management

   Team work and collaboration



