WHITEHOUSE COMMON PRIMARY SCHOOL

CLASS TEACHER JOB DESCRIPTION
NAME:  




_______________________________________________________________________
JOB PURPOSE
To promote the general progress and well being of individual pupils and of any class or group of pupils assigned to the teacher, principally but not exclusively by teaching primary pupils and as a class teacher, in accordance with the aims and policies of the school. It is every teacher’s responsibility to promote basic skills development.

DUTIES AND RESPONSIBILITIES
· To fulfil the statutory conditions of employment of the school Teachers pay and Conditions Document.
GENERAL
· Planning and preparing work for pupils, ensuring that the short term plans are available on the school network according to school policies at the start of each week and medium term plans are available on the network for the start of each half term.

· Teaching, according to their educational needs, the pupils assigned to him/her, including the setting and marking of work

· Take responsibility for the general behaviour of own class and any children moving around school as per the agreed behaviour plan.

· Assessing, recording and reporting on the development progress and attainment achieved by pupils

· Communicating and consulting, in accordance with school policy with the parents of pupils

· Participating in agreed arrangements for the review of your performance

· Reviewing regularly your methods of teaching

· Participating in arrangements for further training and professional development

· Taking all reasonable steps to maintain good order and discipline among pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.

· Participating in meetings at school, which relate to standards, the curriculum, administration or organisation of the school

· Participating in arrangements, as appropriate for preparing and sitting pupils for public examinations and assessments as approved by the Secretary of State and recording and reporting such assessments.

· Attending assemblies unless a dispensation has been granted
· Flexibility to meet the needs of the school by being prepared to teach across all ages, subjects and classes if necessary.
· Deliver two lunchtime or after school clubs per year.
SPECIFIC
· Inform Designated Senior Teacher or Head teacher of any concerns regarding child protection immediately.

· To deal with requests for information about the children if requested and in line with Data protection and Freedom of Information policies 
· To maintain up to date assessment records for pupils in line with agreed school policy

· To contribute to references, reports to agencies and the like in consultation with colleagues

· To implement the procedures and professional practices laid down in the staff handbook

· To help pupils with individual guidance as necessary

· To maintain a positive and professional attitude and collaborative relationship with colleagues, in particular involving support staff in planning, delivery and assessment. 

· To be prepared to teach collaboratively
· To work with colleagues within a curriculum and phase group to produce policies and guidelines for a specific curriculum area. To ensure, within agreed budgets, appropriate resources for that area. To liaise with the school management team, curriculum and phase leaders to ensure quality, progression and continuity in that curriculum area and disseminate information to colleagues.

· Please note that it is the responsibility of each member of staff to safeguard and promote the welfare of all young people he/she is responsible for and comes into contact with.
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