
 
Job Description and Personal Specification 

Physical Education and School Sports Coach 
 

 

Post Title: PE and Sports Coach 

Disclosure level Enhanced 

Reporting to Physical Education Leader, Senior Leadership Team and Headteacher(s).  

Salary  United Learning - Support G3, TL2 

Duties and Responsibilities:  

To plan, deliver and monitor a programme of high quality, professional coaching and physical education that is 
progressive and reflective of the needs of children, and supports the aim of increasing participation in PE and 
school sport by all children.  

To support fully inclusive extra-curricular sporting activities to increase participation of children in sport and 
healthy lifestyles.  

To support disadvantaged and vulnerable pupils to succeed in school through mentoring programmes. 

 

Specific 
responsibilities 
include: 

• To prepare and implement well-structured, progressive (coaching) PE lessons ensuring a 
high quality and enjoyable teaching/coaching experience that is centred on the needs of 
children/classes.  

• Support the development of a coaching programme that will link the Academy and the 
wider community and will aim to provide increased opportunities for children to 
participate in sport and physical activity. 

• To support the PE Lead with the administrative tasks involved in school and competition 
events.  

• To deliver coaching in a range of physical activities alongside teachers within the 
Academy’s PE curriculum and to have a focus on out of school hours learning.  

• To organise inter-school and intra-school sporting competitions for children.  

• Maintain appropriate assessment records and reports for leaders.  

• To be positive role model, creating a positive and fun environment in which to motivate 
and encourage children to participate in sport and physical activity.  

• To take positive steps to identify and overcome barriers to participation amongst 
children, prioritising access, and inclusion.  

• To agree to abide by the Staff Code of Conduct, including professional behaviour, 
relationships, and appearance. 

• To carry out duties in accordance with the Academy’s PE and other policies, including 
equal opportunities, child protection, health, and safety at work.  

• To develop and maintain effective and positive working relationships with all staff, 
including the wider community and sporting organisations.  

• To attend appropriate professional development courses as identified through post-
holders training needs analysis.  

• Attend to the pupils’ personal needs, and implement related personal programmes, 
including social, health, physical, hygiene, first aid and welfare matters including medical 
procedures following appropriate training.  

• Supervise and support pupils to ensure their safety and access to learning 

• Establish good relationships with pupils, acting as a role model and being aware of and 
responding appropriately to individual pupil’s needs.   

 



 
Specific 
responsibilities 
include: 
 
 
 

• Encourage pupils to interact with others to promote high levels of physical activities. 

• Encourage pupils to act independently as appropriate. 

• Attend relevant meetings as required. 

• Assist with the supervision of pupils out of lesson times, including before, after school 
and during lunchtimes.  

• Accompany teaching staff and pupils on visits, trips and out of school activities as 
required.  

• To be fully aware of and understand the duties and responsibilities arising from the 
Children’s Act 2004 and Working Together in relation to child protection and 
safeguarding children and young people as this applies to the worker’s role within the 
organisation.  

• To also be fully aware of the principles of safeguarding as they apply to vulnerable 
adults in relation to the worker’s role.  

• Using the Academy Behaviour Policy, manage the pupil’s behaviour to ensure a 
constructive working environment 

• Responding to pupils about the work that has been set- in line with the feedback policy 
e.g., verbal 

• Provide specialist support in a specific curriculum area, including preparation, and 
organisation of resources and support to teaching staff and pupils when cover is not 
required. 

• Supervising entry and departure of pupils in accordance with the Academy’s policy 

• Recording and reporting attendance at lessons in accordance with the Academy’s policy 

Whole School 
responsibilities 
 
 
 
 
 
 
 
 
 
 

• To take part in the Academy’s CPD programme by participating in arrangements for 
further training and professional development including your own personal 
development. To engage actively in the Performance Management Review processes 

• To attend team and whole Academy meetings in accordance with the Academy calendar 
as required 

• To maintain up to date and appropriate records and tracking for pupils within your area 
of responsibility 

• To communicate effectively with the parents/carers of pupils as appropriate and where 
appropriate, communicate and co-operate with persons or bodies outside the Academy 

• To be responsible for a Tutor group. 

• Provide supervision at breaks and lunchtimes on a daily basis as required. 

Other Specific Duties: 

• To play a full part in the life of the Academy’s community, to support its distinctive mission and ethos and to 
encourage staff and pupils to follow this example 

• To promote actively the Academy’s Policies & Procedures  

• To comply with the Academy’s Health and Safety policy and undertake risk assessments as appropriate 

• To undertake any other duty as specified not mentioned in the above 

• To comply with the Academy’s procedures concerning safeguarding and to ensure that training is accessed 

• Whilst every effort has been made to explain the main duties and responsibilities of the post, each 
individual task undertaken may not be identified 

• Employees will be expected to comply with any reasonable request from a manager to undertake work 
of a similar level that is not specified in this job description 

• Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors 
and telephone callers 

• Employees are expected to maintain a standard of dress conducive to their position as professionals and 
in setting an example to pupils 

  



 
This job description is current at the date shown, but following consultation with you, may be changed by the 
Principal to reflect or anticipate changes in the job which are commensurate with the salary and job title. 
 

 
 
I confirm that I have read and understood the details contained within this job description. 
I understand that by signing this document, I agree to the terms and conditions contained within it. 
 
  

 
Signed 
Print Name 

 
 

  

Dated  

 
  



 
 
 

Physical Education and Sports Coach Personal Specification 
 

Qualifications Essential/Desirable 

Level 3 (A Levels) at least in Physical Education, Sports or leisure industry E 

Coaching Qualifications for Sport  E 

English and Maths GCSE Grade C+ (or equivalent)  E 

Youth Work or other qualification to work with children  D 

Experience  

Working with children (school setting or similar) D 

Coaching/mentoring qualifications (for children and/or adults) D 

Skills and Knowledge  

Knowledge and understanding of processes that support children and young 
people  

D 

The ability to work alongside all stakeholders to fulfil the trust’s ambition for 
children  

E 

Knowledge of behaviour for learning in children and classroom management 
(PE lessons)  

D 

Personal qualities  

Someone who has the inter-personal and communication skills to maintain 
positive relationships and work effectively with staff at varying levels of role 
and experience.   

E 

An inspiring person who has the resilience and tenacity to motivate, 
empower and support children 

E 

A determined and aspirational approach to improving outcomes for all 
vulnerable groups 

E 

Committed to self-development and the development of others E 

Calm, confident and solution focussed in the face of challenge E 

A strong commitment to supporting and promoting safeguarding, equality, 
and diversity 

E 

 


