
 

   
 

 

 

Job Description for the Post of PE Teacher, Addington Valley Academy 

 

Job Purpose: 

To fulfil the professional standards expected of all teachers and thereby create effective and stimulating 

opportunities for learning that enables the development and progression of all learners. 

Key responsibilities 

• To effectively plan lessons that are stimulating, relevant and well-structured to a wide range of abilities, social, 
emotional and communication needs to ensure all students are able to participate and reach their full potential.  

• To ensure that all learning equipment is in good order and available for the delivery of lessons. 
• To organise a person-centred learning environment allowing students to take ownership of their learning and 

ambitions.  

• Liaise with members of the support and therapeutic team and, as appropriate, with parents/carers in the 
support of learners.  Attend parents’ evenings.   

• Direct and utilise SSAs for class support. 

• Promote good student behaviour, dealing promptly with conflict and incidents in line with established values 
and policy.  

 
Teaching and Learning 

• Implement assessment procedures in accordance with Orchard Hill College & Academy Trust (OHC&AT) 
policies and the requirements of awarding bodies and prepare and participate in internal and external 
verification and moderation procedures including attendance at associated meetings. 

• In accordance with OHC&AT policies and guidelines, maintain course and learner records; carry out tracking 
and monitoring of learner performance and provide information, data and statistical returns as required, using 
student record information systems as required. 

• Contribute to the preparation of course materials. 

• To ensure that individual behaviour strategies are incorporated into all planning for teaching and learning, are 
rigorously monitored and evaluated and appropriately changed when required. 

• To participate in all aspects of assessment, ensuring any assessment reflects the learning needs of our 
students.  

• Work collaboratively with the school’s therapy teams in setting up joint targets and implementing therapy 
programmes.  

 
 
Leading and developing 
 

• Develop a holistic approach to meeting special educational needs, enabling learners to make good progress 
by working with other teachers, support staff, families and external agencies. 

• Promote equality of opportunity and diversity in all aspects of the job and challenge inequality and 
discrimination and/or report concerns as appropriate. 

• Work as a member of the team, planning cooperatively, sharing information, ideas and expertise.  

• Establish good relationships with families to promote students’ learning and development.  
• Contribute to the development and implementation of Education, Health and Care plans for individual students. 

• Establish therapeutic relationships with students and interact with them according to individual needs. 

• To provide support in the delivery of specialist interventions, taking a lead where appropriate. 
 

Additional duties 

• To develop and enhance expertise in supporting students with special educational needs by attending training 
and working alongside relevant internal and external professionals such as therapists.  

• Provide outreach support to those students unable to access the curriculum within school. 

• Cover classes for absent colleagues in accordance with OHC&AT guidelines, which may be reviewed from 
time to time. 

• Carry out administrative tasks related to courses and attend meetings as required by Senior Leadership Team.  

• Be aware of and comply with policies and procedures relating to child protection, health, safety and security, 
confidentiality and data protection, reporting all concerns to an appropriate person.  

 



 

   
 

 
 

 

• Support the Senior Leadership Team in all health and safety matters and take reasonable care for the health 
and safety of yourself and other persons who may be affected by your acts or omissions at work.  

• Support attendance at events.  This will involve flexible working (i.e. occasional evenings). 

• Undertake all duties and responsibilities in accordance with OHC&AT policies and relevant legislation, inclusive 
of Equal Opportunities, Health & Safety, Data Protection, Child and Vulnerable Adult Protection, Financial 
regulations and Quality frameworks. Report any concerns to the appropriate person. 

• Lead extra-curricular activities (lunchtimes, before and after school as appropriate).   

•  Act as a personal tutor for groups of learners.   

• Undertake any other duties consistent with the objectives and level of responsibility of the post as may be 
required by the Senior Leadership Team and/or OHC&AT 

 

Additional notes 

• Job Descriptions are to be reviewed annually 

• The responsibilities listed above are the essentials of the post; it is always open to the postholder to 

propose ways of extending these responsibilities 

• This job description is not exhaustive and you may be asked to carry out other duties commensurate 

with the role. 

 

Person Specification for the Post of PE Teacher, Addington Valley Academy 

 

The Person Specification shows the abilities and skills you will need to carry out the duties in the Job Description. 

Shortlisting is carried out based on how well you meet the requirements of the Person Specification. You should 

mention any experience you have had which shows how you could meet these requirements when you fill in your 

Application Form. If you are selected for interview, you may be asked also to undertake practical tests to cover 

the skills and abilities shown below. 

 

QUALIFICATIONS ESSENTIAL DESIRABLE TESTING METHOD 

Hold a relevant degree or equivalent qualification.    Checked certificates 

Hold a recognised full teaching qualification such as 

QTS or be willing to undergo teacher training in line 

with current regulations. 

   Checked certificates  

Post graduate SEN qualification.    Checked certificates 

STATUTORY or ROLE SPECIFIC 

REQUIREMENTS 

ESSENTIAL DESIRABLE TESTING METHOD 

A clear understanding of the features of high quality 

teaching and learning at all levels 

   Application/Interview 

Ability to teach qualifications and accredited courses 

in PE including BTech and Duke of Edinburgh award 

scheme. 

   Application/Interview 



 

   
 

Commitment to the safeguarding of all learners.    Application/Interview 

Demonstrable effectiveness in promoting equality 

and diversity through teaching, managing the 

learning environment and challenging 

discriminatory behaviour and attitudes. 

   Application/Interview 

Access to transport to access satellite centres. 

 

   Checked licence 

KNOWLEDGE AND EXPERIENCE  

 

ESSENTIAL DESIRABLE TESTING METHOD 

Knowledge and experience of the national 

curriculum in own specialist areas. 

 
 

   Application/Interview 

Experience of working with students with SEN. 
 

   Application/Interview 

Effective teaching and learner progress across all 

ages 

   Application/Interview 

Effective in using a broad range of assessment 

measures as a driver for improving learners’ 

performance. 

   Application/Interview 

Interest in working with vulnerable students.    Application/Interview 

Understanding of alternative and therapeutic 

interventions for student progression. 

   Application/Interview 

Experience of working with students with 

challenging behaviours. 

   Application/Interview 

Proven good standard of teaching skills and abilities 

or demonstrable potential to attain the highest 

standards of teaching. 

   Application/Interview 

Innovative and competent in utilising all available 

resources to provide a stimulating learning 

environment including IT. 

   Application/Interview 

Understanding of alternative and therapeutic 

interventions for student progression. 

   Application/Interview 

COMPETENCES ESSENTIAL DESIRABLE TESTING METHOD 



 

   
 

Remains motivated, even when under pressure, to 

ensure that a high standard service to stakeholders 

is maintained. 

   Application/Interview 

Excellent communication and facilitation skills with 

all stakeholders. 

 

 

   Application/Interview 

Excellent team-working skills with a record of 

working co-operatively to achieve individual and 

team goals. 

   Application/Interview 

Excellent interpersonal skills and the ability to 

communicate effectively, both verbally and in 

writing, with all stakeholders. 

   Application/Interview 

Committed to reflecting on own performance, 

seeking and accepting constructive feedback and 

learning from own experiences. 

   Application/Interview 

A high level of tolerance and an entirely non-
judgemental attitude to children whose behaviour 
may be challenging. 

   Application/Interview 

Adopt a reflective and restorative approach. 
 

   Application/Interview 

 

Orchard Hill College & Academy Trust is proud to be a Disability Confident Employer, committed to creating an 

inclusive and supportive workplace for all. 

Orchard Hill College & Academy Trust endeavour to make any necessary reasonable adjustments to the job and 

the working environment to enable access to employment opportunities for disabled job applicants or continued 

employment for any employee who develops a disabling condition.  

This Job Description and Person Specification is current but will be reviewed on an annual basis and following 

consultation with you, may be changed to reflect or anticipate changes in job requirements which are 

commensurate with the job title and grade in line with the school’s changing needs. 

In line with the statutory guidance in Keeping Children Safe in Education, the Trust reserves the right to request 

and review references prior to interview as part of our safer recruitment process. Any concerns raised will be 

followed up with the applicant before a recruitment decision is made. 


