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Reference Request for St. Agnes Catholic Primary School
	Name of candidate:
	

	Post applied for:
	

	Period employed by your organisation:
	From:




To:

	Salary and grade
	



General performance
	1: Excellent
	2: Good
	3: Satisfactory
	4: Poor
	5: Unable to comment


	
	1
	2
	3
	4
	5
	Further comments

	Reliability
	
	
	
	
	
	

	Attitude
	
	
	
	
	
	

	Punctuality
	
	
	
	
	
	

	Attendance
	
	
	
	
	
	

	Written communication
	
	
	
	
	
	

	Oral communication
	
	
	
	
	
	

	Team work
	
	
	
	
	
	

	Classroom management
	
	
	
	
	
	

	Lesson preparation
	
	
	
	
	
	

	Forward planning
	
	
	
	
	
	

	Use of resources
	
	
	
	
	
	

	Relationships with
	Pupils
	
	
	
	
	
	

	
	Parents
	
	
	
	
	
	

	
	Colleagues
	
	
	
	
	
	

	Extra-curricular involvement
	
	
	
	
	
	

	Reflective thinking
	
	
	
	
	
	

	Subject knowledge
	
	
	
	
	
	

	Multi-cultural awareness
	
	
	
	
	
	

	IT skills
	
	
	
	
	
	

	Creativity
	
	
	
	
	
	

	Leadership
	
	
	
	
	
	

	Commitment
	
	
	
	
	
	

	Overall performance
	
	
	
	
	
	



Any further comments

Attendance record
Number of days and number of occasions absence in the last two years?


Is there any underlying medical condition? (Y/N)


Grievance record
Does the candidate currently have any outstanding grievance issues? (Y/N)

Disciplinary record
Does the applicant have any formal warnings recorded against them under your performance, disciplinary, sickness or any other performance management policies? (Y/N)
If yes, please state reasons and dates:


Safeguarding

Has the applicant ever been subject to any disciplinary procedures involving issues related to the safety and welfare of children or young people? (Y/N)
If yes, please give details including the outcome of the procedures:



Have any allegations or concerns been raised about the applicant that relate to the safety and welfare of children or young people during employment with your organisation? (Y/N)
If yes, please provide details about the outcome (whether the allegations or concerns were investigated, the conclusions reached and how the matter was resolved):


Are you completely satisfied that the candidate is suitable to work with children and/or young people? (Y/N)


Details of referee
	Name:
	

	Signature:
	

	Job title:
	

	Date:
	

	Telephone number:
	

	Name and address of organisation:
	


