	Job Profile


	Premises Environmental Operative

	

	· To be responsible for the provision of maintenance, caretaking and janitorial duties at The McAuley Catholic High School.

· To assist the Premises Manager to provide a clean, safe and secure environment for users of the school buildings and grounds.

Key Duties/Areas of Responsibility

· To be responsible for checking security of the site and the operation of security alarms when opening or closing the site.

· To be responsible for the security of the schools buildings and grounds. 

· To ensure the building is checked for vandalism and break-ins when opened at the commencement of the morning shift.

· To deputise for the Premises Manager when required.

· To act as key holder as and when required 
· Act as out of hours emergency response when required
· To be responsible for the operation of the schools heating plant

· Ensure urgent and general maintenance repairs are reported and ensure that areas requiring repair are not a source of danger to the occupants or affect the security of the building with due observance of Health and Safety at Work requirements.

· To carry out day to day minor repairs including painting, general handyperson tasks, removal of graffiti and chewing gum, with the emphasis being on emergency action where safety or security is involved.  This excludes major building work.

· Carry out general porterage duties including movement of furniture and equipment within and between the schools

· To assist the Premises Manager in the full range of caretaking duties

· To ensure all outside steps, playgrounds and approaches are kept in a clean condition and all waste paper receptacles are emptied daily.

· To ensure toilets are adequately stocked with toilet requisites and inspected regularly for floods/spillages/vandalism and dealt with accordingly

· To make main pathways safe after snow/frost by clearing/salting as appropriate.

· To change light bulbs, fluorescent tubes and ensuring clocks are maintained, within a working height of 3.35 meters.

· To keep drain grids clean and free from debris and other litter on a daily basis.  Half termly clearance of Art & Design and Science sink traps, liaising as necessary with Technicians and using appropriate safety equipment.

· Ensure that all work carried out by themselves, as set out in this job description, is completed with due observance to appropriate Health and Safety at Work requirements.

· Where appropriate, to avoid the risks of water contamination, to ensure that all hot and cold water outlets are turned on after every holiday period where the premises have been substantially unused for one week or more.

· To be responsible for the collection of litter from grassed and landscaped areas.

· To complete the Work Schedule sheets and other relevant documents.
Key Results Areas:

· Efficient and effective service provided characterised by clear, accurate work, meeting deadlines and working under pressure, successful task completion, confidentiality and the ability to work on your own initiative.

· Successful team working and communication skills with staff and students.

Involvement in professional development activities beneficial to yourself and the school



	Job Specific Notes

	Enhanced DBS check
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