

[image: A picture containing text, accessory, vector graphics

Description automatically generated][image: Macintosh HD:Users:iankingham:Dropbox:Free School Project:BSET_Logo:BSET2_70mm.jpg]






Job Description – Level 3 Teaching Assistant

All Teaching Assistants must uphold the professional standards of personal, professional conduct, ensuring honesty, and integrity prevails in every situation. Teaching Assistants must maintain appropriate professional boundaries. Please refer to the Teaching Assistant Standards for further details.  

Special Responsibilities

· To have a clear understanding of the needs of pupils that arises from autism and be able to apply distinctive and evidence-based approaches to support learning, communication, self -regulation and wellbeing. 
· To support the teaching of a range of subjects to assigned groups. 	
· To support the Form Tutor monitoring the pastoral and special educational needs of the students in the school.


Main Purpose of the Job:

· To support the classroom teacher with their responsibility for the development and education of all students.

· To assist in development of students’ learning, communication, wellbeing and the provision of care under the guidance of teaching staff/senior colleagues.

· To work with small groups of students to deliver lessons planned by the Class teacher /provision Head


Support for the Students:

1. Assist with the implementation of SCERTS Assessments, Transactional Supports and any additional personal/ sensory programmes.

2. Establish positive relationships with students and interacting with them according to individual needs following the guidance in the staff code of conduct.

3. Promote the inclusion and acceptance of autism in all practices that is person centred 

4. Support social understanding and communication during structured and unstructured times encouraging positive student interactions.

5. Promote self-esteem and independence.

6. Provide feedback to students in relation to progress and achievement under guidance of the teacher.

7. Attend to students’ personal needs including toileting, hygiene, dressing and eating as well as help with social, emotional, welfare and health matters reporting problems to teacher as appropriate.  Physically assist students in activities (may involve lifting where mobility is an issue).


Support for the Teacher

1. Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of students’ work.
 
2. Use strategies, in liaison with the teacher, to support students to achieve learning goals.
 
3. Assist with the planning of learning activities.

4. Monitor students' responses to learning activities and accurately record achievement/progress as directed.

5. Provide detailed and regular feedback to teachers on students’ achievement, progress, problems etc.

6. Support de-escalation when students exhibit stress and work with team to support autism appropriate strategies as outlined in our behaviour policy whilst modelling appropriate behaviour. 

7. Establish constructive relationships with parents/carers 

8. Administer routine tests and invigilate exams and undertake routine marking of students work.

9. Support teaching /senior staff with routine administration, e.g. photocopying, preparing resources, typing, filing, money, administration of coursework etc.


Support for the Curriculum

1. Assist with the implementation of structured and agreed learning activities/teaching programmes, adjusting activities according to student responses.

2. Assist with the implementation of programmes linked to local and national learning strategies e.g. literacy, numeracy, recording achievement and progress and feeding back to the teacher. 

3. Support the use of ICT in learning activities and develop students’ competence,  independence and safety in its use

4. Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist students in their use.


Support for the School

1. Be aware of and comply with policies and procedures relating to safeguarding, health, safety and wellbeing, confidentiality and data protection, reporting all concerns to an appropriate person.

2. Be aware of and support difference to ensure all students have equal access to opportunities to learn and develop.

3. Contribute to the overall ethos/work/aims of the school.

4. Appreciate and support the role of other professionals.

5. Attend and participate in relevant meetings as required.

6. Demonstrate a commitment to continuous professional development and participate in training and other learning activities and performance development as required.

7. Assist with the supervision of students out of lesson times, including before and after school and at lunchtime.

8. Accompany teaching staff and students on educational visits, journeys and out of school activities as required and take responsibility for a group under the supervision of the teacher.

Person Specification

	Experience
	· Working in a special educational needs classroom setting 
· Working with autistic children/young people essential
· Experience working with early years or in a nursery setting with children with SEN

	Essential
Essential


Desirable

	Qualifications

	· Good numeracy/literacy skills
· Completion of DfE Teacher Assistant Induction Programme or
· NVQ 2 for Teaching Assistants or equivalent qualifications or experience
· Training in the relevant autism strategies and practices e.g., Scerts, Attention Autism, TEACCH,  Team Teach.
· First aid training 
	Essential
Desirable

Desirable

Desirable


Desirable

	Knowledge & Skills

	· Effective use of ICT to support learning
· Understanding of relevant polices/codes of practice and awareness of relevant legislation, particularly relating to safeguarding and KCSIE
· General understanding of Primary or Secondary national curriculum and supporting students in accessing curriculum e.g. Simplifying language, enlarging resources
· Basic understanding of child development and learning in relation to autism, communication difficulties and or physical difficulties
· Understanding of learning difficulties, physical difficulties and autism and impact on self-regulation, communication and social interactions
· Understanding of importance of managing transitions and building resilience
· Ability to self-evaluate learning needs, actively seek learning opportunities and identify gaps in knowledge and request appropriate training
· Ability to relate well to children, young people and adults
· Work well as part of a team, understanding classroom roles and responsibilities and your own position within these and supporting colleagues
· Ability to remain calm under pressure
· A good sense of humour
· Resilience

	Desirable
Essential


Desirable


Essential


Essential



Essential

Essential


Essential

Essential


Essential 
Essential 
Essential


 
[image: Description: Macintosh HD:Users:iankingham:Dropbox:BSET_MAT:BSET_Branding:BSET_Logo:BSET2_10cm.pdf]



4
[image: Description: Macintosh HD:Users:iankingham:Dropbox:BSET_MAT:BSET_Branding:BSET_Logo:BSET2_10cm.pdf]
image1.jpeg
The Windmill School




image2.jpeg
Barnet Special Education Trust

EAENEEENEEENEEE NN e




image3.png
Barnet Special Education Trust





