


[image: ]Post title:	Teaching Assistant Level 3

Salary and grade:	£10,033 - £11,248 (pro rata)   NJC 12-19

FTE:	£28,598 - £32,062   

	15 hours per week, Term Time Only 

Line manager/s:	Senco


Main purpose of the job:

To work with children as part of a team under the overall direction of the Headteacher who will be responsible for the policy and educational programme and for matters of control and discipline. To foster the participation of pupils in the social and academic processes of the school by recognising individual pupils’ needs and identifying and implementing appropriate responses. Working independently in accordance within guidelines, to encourage pupils to become more independent learners and help to raise the standard of achievement and attainment for all pupils. To develop, plan, deliver and review learning activities for individuals and groups of pupils in accordance with best practice and national guidelines. To take responsibility for the planning and delivery of specified packages of work such as lesson planning, assessment or reporting.


Key duties and responsibilities

Key Duties
· Through effective learning strategies, support all pupils to participate in learning activities
· Contribute to the planning and evaluation of teaching and learning activities by being clear of own role in delivery, sharing realistic ideas, offering constructive suggestions and giving feedback where appropriate
· Support pupils by having an awareness of individual needs, learning targets, and the relevant support required to assist pupils’ development, offering encouragement and feedback where appropriate
· Contribute to the implementation of an effective behaviour management strategy, applying it fairly and consistently within clear boundaries and reinforcing positive aspects of behaviour.
· Hold responsibility for a specialist area within school for delivering a bespoke sensory curriculum to pupils within their home, keep abreast of developments and provide whole school staff training etc.



Support for Pupils
· Support learning activities for all pupils, being aware of stages of development, individual needs and giving positive encouragement and feedback to ensure pupils are reaching their full potential.  The learning activities may be for individual pupils, groups of pupils, or the whole class and may be delivered in the above of the teacher, e.g. when providing cover supervision or working with pupils outside of the classroom.
· Give care and support for pupils by providing a safe and secure environment, responding to accidents, emergencies and following procedures where appropriate.
· Contribute to the safeguarding of all pupils by having an awareness of signs of abuse, an understanding of relevant procedure and protocol and ensuring any concerns are addressed in a calm and sensitive manner.
· Establish and maintain positive relationships with pupils by communicating effectively, allowing them to feel valued and listened to, encouraging questions and ideas.
· Support children and young people through transitions that occur in their lives, enabling them to manage them in a positive manner.
· Contribute to the personal and intimate care of pupils
· Support pupils with behaviour, emotional and social development needs and report any issues to the appropriate senior member of staff
· Provide support to pupils with sensory and/or physical needs to enable them to maximise learning
· Support pupils in a specialist area e.g. ICT, Literacy, Numeracy

Support for the Teacher
· To Assist with writing and monitoring pupil plans reviewing and implementing interventions enabling pupils to understand and meet their targets.
· Support with the delivery of learning activities in the absence of the teacher, e.g. when providing cover supervision or working with pupils outside of the classroom.
· Contribute to maintaining accurate pupil records, following relevant procedure and ensuring confidentiality at all times.
· Working alongside the class teacher, ensure the learning environment, learning resources and materials are ready for use in activities whilst recognising and minimising potential hazards and making adjustments where necessary.
· Develop positive relationships with families, taking a partnership approach so that support is provided both at the school and at home and sharing information where appropriate.
· Escort and supervise pupils on educational visits and out of school activities



Support for the Curriculum
· Plan, prepare and deliver assigned programmes of teaching and learning activities to individuals, small groups and/or classes modifying and adapting activities as necessary under the overall direction and supervision of a teacher and / or line manager.


Support for the School
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Develop and maintain effective working relationships with other practitioners, drawing on their strengths and expertise in order to best support teaching and learning
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall ethos, work and aims of the school.
· Appreciate and support the role of other professionals.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime.
· Willingness to undertake Key Working training and responsibilities associated with this role if required
· Support and Lead Trips where necessary
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.

Other Duties
· Other such reasonable duties as determined and delegated by the Class Teacher, Senior Leadership Team or Nexus MAT CEO consistent with the grade of the post and the experience of the Post holder
· To have professional regard for the ethos, policies and practices of the school in which you support, and maintain high standards in your own attendance and punctuality.

Equal opportunities

We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.

Health and safety
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.

Safeguarding
Nexus Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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Person Specification
	
	Essential
	Desirable

	Qualifications, Skills & Knowledge
	Level 3 qualification e.g. Diplomas of HE and FE, foundation degrees and HNDs Or Evidence of the equivalent level of knowledge
gained through work experience
	•
	

	
	Meet the HLTA standards or have an equivalent HLTA qualification or experience
	•
	

	
	Knowledge and experience of planning, preparing, delivering and evaluating learning activities
	•
	

	
	Experience of assessing pupil progress and reporting on development and attainment
	•
	

	
	Experience of providing support and guidance to other teaching support staff and ability to supervise staff
	•
	

	
	Ability to drive and willingness to undertake minibus training
	
	•

	Experience
	Experience of working with children and
young people with Special Educational Needs and Disabilities
	•
	

	
	Experience of working with national
curriculum and other strategies in a school environment
	
	•

	Thinking Ability
	A passion for working with children and
young people with Special Educational Needs
	•
	

	
	Hold high expectations for children and young
people’s learning and achievement
	•
	

	
	An understanding of relevant policies and awareness of relevant legislation
	•
	

	
	An understanding of national and foundation
stage curriculums and accreditation
	•
	

	
	An understanding of child development
	•
	

	
	An understanding of Individual Education
Plans
	•
	

	
	Ability to review learning needs and actively seek learning opportunities
	•
	

	
	The capacity to use ICT to improve the
quality of provision
	
	•

	
	Awareness of the need to maintain
confidentiality
	•
	

	Personal Effectiveness
	Good communication skills
	•
	

	
	Good interpersonal skills
	•
	

	
	A team player with a collaborative approach
	•
	

	
	Ability to manage own time, prioritise tasks and proven organisational skills
	•
	



	
	Essential
	Desirable

	
	Positive, ambitious and forward looking
	•
	

	
	Resilient and easily adaptable to change
	•
	

	
	Honesty and integrity
	•
	

	
	Passionate and enthusiastic about making a
difference
	•
	

	
	Child-centred and committed to achieving the best outcomes for pupils
	•
	

	
	Ability to work with children and young
people that present challenging behaviour
	•
	

	
	Ability to form respectful and trusting relationships with a range of people including
parents and carers
	•
	

	
	Capacity to motivate, inspire and challenge children, young people, self and others
	•
	

	General
	The flexibility to meet the full range of job
requirements
	•
	

	
	A commitment to safeguarding and
promoting the welfare of children and young people
	•
	

	
	Commitment to the school’s aims and values
	•
	

	
	Demonstrate a firm commitment to the
concept of Multi-Academy Trust and desire to
see the Trust flourish and expand in a sustainable manner
	•
	

	
	An understanding of and commitment to
equal opportunities
	•
	

	
	No serious health problems that will likely
impair or impact on job performance.
	•
	

	
	Good attendance record in current employment (not including absences resulting
from a disability)
	•
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