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St George Catholic College
Job Description for a Progress Leader
As a Catholic school, all staff work with the Executive Headteacher, Headteacher and the Governors in realising the educational Mission of the Church which is reflected in the school's vision statement, its SEF and the school development plan.  

A teacher will share responsibility for the ethos, management and development of the school. The post holder will be line managed by the deputy head teacher:  
KEY FUNCTIONS OF THE ROLE 
Purpose:

	· To lead and manage the achievement, progress and pastoral provision for a year group of students.

· Track and monitor, attendance, achievement and the behaviour of students within your appointed year group to ensure that successes are recognised and any underachievement is quickly addressed 

· Take a lead responsibility in co-ordinating appropriate intervention for students within your year group whose attendance, achievement or behaviour is a concern 

· To ensure provision of an appropriately individualised, broad, balanced, relevant and differentiated curriculum for students studying in the year group in accordance with the aims of the college and the curricular policies determined by the Governing Body and Headteacher of the college.

	

	


Reporting to:


· SMT line manager and Governors as required.

Responsible for:
· The provision of a full range of learning experiences, support for students and their progress.

Liaising with:

· SMT, relevant non-teaching support staff, LEA representatives, external agencies, parents and Governors as required.

Working Time:
· 195 days per year.  Full time.

Salary/Grade:  TLR 2.11
MAIN (CORE) DUTIES

Pastoral System:

	· To monitor and support the overall progress and development of students within the year group

	· To help to monitor student attendance together with students’ progress and performance in relation to targets set for each individual; ensuring that appropriate action is taken where necessary.

	

	· To assist in the implementation of the Behaviour Management system/policy in the year group so that effective learning can take place.

· Take responsibility for the pastoral care of students in the year group

· Establish good relationships, with your pupils in your year group and team of tutors.

· Lead, support, motivate and direct support staff working within the year group.

· Oversee all aspects of the pastoral organisation and management, including preparing agendas and chairing meetings, in order to ensure that school policies and practices are being delivered 

· Liaise and co-operate with SEN and inclusion staff and outside agencies on the academic, pastoral, social, vocational and behavioural needs of students in the year group 

· Co-ordinate assemblies and effective use of tutor periods and daily collective acts of worship.

· Co-ordinate and oversee the organisation of charity, performance, sporting, social and other enrichment activities for the year group. 




Operational/Strategic Planning:

	· The day-to-day management, control and operation of the year group

· To plan and lead assemblies/acts of worship

	· To monitor and follow up student progress.

	· To assist in the implementation of college Policies and Procedures.

	· To work with colleagues to formulate aims and objectives for the year group which have coherence and relevance to the needs of students and to the aims and objectives of the college.

	

	


Curriculum Provision:

	· To liaise with the Heads of Department/Subject Leaders to ensure the delivery of an appropriate, comprehensive, high quality and cost-effective curriculum programme which complements the college’s strategic objectives.


Curriculum Development:

	· To support curriculum development within the Year group with reference to relevant pathways and styles of learning.

	· To keep up to date with national developments, teaching practice and methodology.

	· To actively monitor and respond to curriculum development and initiatives at national, regional and local levels.

	· To liaise with the Heads of Department to maintain accreditation with the relevant examination and validating bodies.

	· To promote teamwork and to motivate staff to ensure effective working relations.
· To organise an annual parents’ evenings for your year group.
· To support in the organisation of our three termly mentoring days.

· To organise any specific information evenings/events specific to your year group.

	


Quality Assurance:

	· To support he effective operation of quality control systems, including Emergency Cover and Isolation.

	· To assist in the process of the setting of targets within the Year group and to work towards their achievement.

	· To help to establish common standards of practice within the year group and develop the effectiveness of teaching and learning styles in all curriculum areas within the college.

	· To contribute to the college procedures for Teaching & Learning.

	· To implement college quality procedures and to ensure adherence to those within the Year group

	· To participate in the monitoring and evaluation of the curriculum in line with agreed college procedures including evaluation against quality standards and performance criteria i.e. Departmental Review.

	· To seek/implement modification and improvement where required within the relevant curriculum area.


Communications:

	· To hold weekly year group assemblies. 

	· To help ensure that all members of the Year group/groups are familiar with its aims and objectives.

	· To meet your team of tutors once a week during term time.

· To ensure effective communication/as appropriate with the parents of students.

	· To liaise with partner colleges, higher education, Industry, Examination Boards, Awarding Bodies and other relevant external bodies.

· To attend meetings with outside agencies.
· To give a termly presentation to SLT providing information on the context, progress against targets and future actions for their year group.
· To liaise with parents by email/phone or in person in response to any concerns raised.


Marketing and Liaison:

	· To contribute to the college liaison and marketing activities, e.g. the collection of material for press releases.

	· To contribute to the development of effective links with partner colleges and the community, attendance where necessary at liaison events in partner colleges and the effective promotion of subjects at Open Day/Evenings and other events in partner colleges and the wider community.

	· To actively promote the development of effective Year group links with external agencies.


Teaching:

	· To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher. 


Additional Duties:

	· To play a full part in the life of the college community, to support its distinctive mission and ethos and to encourage staff and students to follow this example.


Other Specific Duties:

· To support the college in meeting its legal requirements for worship.

· To promote the college’s ASPIRE values.

· To promote actively the college’s corporate policies.

· To actively engage in the staff review and development process.

· To undertake any other reasonable duty requested by the Headteacher.

All post holders are expected to support the school’s aims, familiarise themselves with school policies and procedures and to reinforce these with students, parent and clients where appropriate. The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. This school is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment. All posts are subject to an enhanced DBS check.
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