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	Post title
	Puffins Out of School Hours Club Playworker 

	School:

Salary and grade:
	Petersfield Church of England (Aided) Primary
Job Family Other scale 

	Line manager/s:
	The Head Teachers, and Puffins Manager 

	Supervisory responsibility:
	The postholder will be responsible for the supervision of pupils.


Main purpose of the job:

· To ensure that all pupils are safe and receive rich and stimulating play experiences appropriate to their age and stage of development, including Early years.

· To take responsibility for promoting and safeguarding the welfare of children and young people (including the Prevent agenda) within the school, raising any concerns following school protocol/procedures
Duties and responsibilities 

To assist in the day-to-day organisation of the breakfast and after school Club.

· To take part in the day-to-day administration of the Club.

· To adhere to the instructions contained in Petersfield Principles.

· To provide safe, creative and appropriate play opportunities, preparing activities and clearing away at the end of activities.

· To ensure that the indoor and outdoor environment are kept clean and tidy and take responsibility for the good treatment of equipment and facilities.

· To provide full care of the children including safe arrival at the Club from the classrooms, preparing refreshments, supervising children when playing inside and outside and the safe collection of children by parents or carers.

· To adhere to specific requirements of particular children, once informed, with regard to diet or activities.

•  Communicate effectively with parents/carers with regard to pupils’ achievements and well-being using school systems/processes as appropriate.

· To administer first aid as appropriate and in line with training.

· To carry out all duties within the equal opportunities framework.

· To work within agreed policies including Child Protection, Behaviour and  Health and Safety

· To undertake any other reasonable duties as required by the Playleader or School.

· Attend staff meetings.

This school is committed to safeguarding (including the Prevent Agenda) and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Note

This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.

	Signature of post holder:
	
	Date:
	 /        /

	Signature of Head Teacher:
	
	Date:
	 /        /
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