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Dear Candidate, 
 
Thank you for your interest in the post of Teaching Assistant at Marcham CE Primary School. 
 
Marcham School was described in our latest OFSTED report as being, “a lovely school, well led with a caring 
family feel at its heart”. We are a relatively small friendly Church of England school, having just expanded to 
become 1 form entry, and we serve the village of Marcham with the rural hamlets of Garford and Frilford. Our 
aims are summed up in our vision “for all children to achieve beyond their expectations and to become 
confident, independent learners, able to contribute actively in a fast-changing, vibrant society”. This vision and 
our ethos is based on a foundation of Christian values and principles which include, respect, compassion, 
responsibility, courage, perseverance, friendship and being in community with each other. They form the basis 
of the spiritual, social, intellectual, emotional, cultural and moral development of our children.  As part of a 
broad and engaging new curriculum, we want our children to flourish individually as well as being able to relate 
sensitively to others and contribute actively in the many communities of which they are a part. 
 
We are looking for enthusiastic, energetic and passionate teaching assistants who would be committed to 
sharing our vision. We can offer a supportive and positive working team and opportunities for training and 
professional development.  
 
Please visit our school website www.marcham.oxon.sch.uk to find out more about Marcham School and if 
you’d like to visit or if you have any further queries, please contact the school office. 
 
 
Good luck! 

 
Yours sincerely 

 
V Hutchinson 
 
Headteacher 
Marcham CE Primary School 
 
 
 
 
 
 
 
 

KS1 and KS2 Teaching Assistant – 32.5 hours per week, term time only 

 

Grade 4 point 4-5 - £10.01 per hour, pro rata salary £14,128 

Marcham CE Primary School 
  Morland Road 

 Marcham 
  Abingdon 

  Oxfordshire 
OX13 6PY 

Headteacher:  Mrs Viv Hutchinson 
Telephone: 01865 391448   
Email: office.3235@marcham.oxon.sch.uk                                                                                        
 

 

http://www.marcham.oxon.sch.uk/


NOR 176 

Are you looking for your next challenge? Do you think you could help to change someone’s life for the better? 
 
Marcham is an expanding, thriving school near Abingdon, committed to fostering a love of learning and 
maintaining high standards. Our mission is “to achieve excellence in education in a safe, caring, collaborative 
community where Christian values are integral and learning is fun”. We are a caring and happy school that 
encourages everyone, both children and staff, to give their best. We pride ourselves on our sense of 
community and look forward to recruiting an individual who is happy to join our team. 
 
We are seeking to appoint an enthusiastic and positive teaching assistant to join our friendly and inclusive 
school.  

• The successful candidate will be working with children with special educational needs including ASD, 
and Dyslexia. There will also have some tasks of a general teaching assistant.  

 
We are looking for someone who is able to forge positive relationships with children with varying needs and 
abilities and are able to communicate effectively with them. The successful candidate should have good 
numeracy and literacy skills, a calm and patient manner, be resilient and resourceful, and flexible and 
adaptable in their work.  
 
You will be working 5 days a week, Monday to Friday 8:30am to 3:30pm, and includes half an hour of daily 
lunchtime supervision.  
 
 
 

Application Procedure 

To find out more about this post please request a candidate information pack and visit the school website at 

www.marcham.oxon.sch.uk. Discussions with school leadership are warmly welcomed by appointment.  

Applications should be emailed to recruitment@marcham.oxon.sch.uk.  

Closing date: Tuesday 23rd November 2021 - 12 noon  

Interview date: Monday 29th November 2021 

 
 

 

 

 

Job Title:  Teaching Assistant KS2 

Job Description 

 

Core Functions: 

- To participate as a member of a small team of adults working together to create an environment 

which promotes children’s development and learning.  

- To foster children’s growth, self-esteem, independence so that children work with confidence and 

enjoyment. 

- To support different needs to ensure all pupils have equal access to educational experiences. 

 

Duties and Responsibilities 
 

• Implement teacher’s planning to support individuals and small groups of children in their learning; 

 

• Lead learning activities for pupils within an agreed system of supervision, adjusting according to pupil 

responses/needs; 

• Monitor and evaluate pupil responses to learning activities through a range of assessment and 

monitoring strategies against pre-determined learning objectives; 

http://www.marcham.oxon.sch.uk/
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• Treat confidential information respectfully; 

 

• Be actively aware of, and follow, whole school policies such as Safeguarding Children, Health and 

Safety and Behaviour (induction support provided); 

 

• Use ICT effectively to support learning activities; 

 

• Support staff in the use and maintenance of resources, with class and school displays, and in the wider 

activities within the school; 
 

• Photocopy, laminate, file and collect equipment as required; 

 

• Attend planning sessions with the class teacher/SENCO and TA meetings, plus additional whole staff 

meetings as necessary; 

 

• Contribute to the overall ethos/work/aims of the school; 

 

• Attend INSET days as and when required. 

 

 

In supporting children to become more independent and confident learners, you need to: 

• show interest and enthusiasm; 

• assist individuals so learning is successful; 

• help ensure the inclusion of all children; 

• assist in children’s physical needs, if and when necessary; 

• to provide, as directed, additional support or alternative strategies for children with special 

educational needs; 

• work closely with the class teacher to ensure that children develop skills necessary for positive 

outcomes. 

 

 

 

Professional Development Opportunities 

Marcham School is committed to the on-going professional development for all staff. Within budgetary 

constraints, we are keen to offer sustained access to CPD through: 

- All staff being fully involved in an annual performance review to celebrate successes and agree priorities 

for development; 

- Regular access to in-school support; 

- Occasional funded attendance at ‘in-house’ and externally run whole school inset, such as behaviour, school 

values and first aid training.  

 

 

Marcham Primary School 

Person Specification- Teaching Assistant KS2 
 

 

Essential Desirable 

Experience of work with children        Specific training in supporting children 

with special educational needs and/or 

disabilities 

Training for Teacher Assistant eg. NVQ 2 

or 3; evidence of wider professional 

development 

 



Knowledge of the New National 

Curriculum                            

 

 

Knowledge of Literacy and Maths 

expectations across the primary age range 

Literacy and numeracy qualifications - GCSE level 

 

 

A positive approach to behaviour   

management.                                       

 

Successful experience of using positive 

behaviour strategies with children                                       

Willingness to learn and use skills for supporting children with 

specific and/or additional educational needs 

  

Knowledge of intervention programmes for 

Literacy and Maths                                                                           

Willingness to learn and use assessment 

skills and techniques 

Experience of formal and informal 

assessment techniques to monitor children’s 

learning progress 

  

Personal strengths and hobbies              

 

Willingness to support wider school 

activities 

Self motivated and conscientious 

 

 

Enthusiastic about professional development opportunities                           

 

Evidence of continuing professional 

development and willingness to develop 

specific expertise        

         

Experience of working with parents 

 

Keen to further parental involvement 

Ability to work as part of a team            

 

Experience of working closely with 

colleagues 

 

Commitment and energy Enthusiastic and creative 

 

Positive and co-operative  

 

 

Sense of fun and a love of learning  

      
 
 
 
 
 
 
 

Job Title: Teaching Assistant- KS1 
KS1 Job Description as KS2 plus the Duties and Responsibilities below 
 
Purpose : To support the stimulating education programme in a KS1 Class by being involved in the planning, 
preparation and practice, and contributing to a stimulating learning environment in which children’s 
developmental and welfare needs are met. 
 

Core Functions: as KS2 Job Description 
 

Duties and Responsibilities as KS2 Job Description plus; 

• Provide 1:1 support for an individual child with special needs. 

• Working with outside professionals, for example implementing programmes 

• Attending and reporting at meetings e.g. reviews and annual reviews. 

• Willing to undergo specific training. 



• Be involved at whole class level to ensure the smooth running of the class; 

• Treat confidential information seriously (consulting the class teacher or the Headteacher); 

• Respond flexibly, as supported by the teacher, to identify learning needs and challenge children 
through active play; 

• Develop, as supported by the teacher, effective and manageable ways of observing, feeding back 
and adapting planned learning, keeping records of children’s development; 

• Familiarise children with routines so as to promote independence and responsibility; 

• Manage issues of personal care if and when necessary; 

• Help set up, clear away and maintain resources; 

• Use creative approaches to help children focus on planned objectives in more structured learning 
contexts; 

• Support staff with class and school displays and in the wider activities within the school; 

• Cover and support daily access to the outdoor learning area; 

• Motivate and check positive behaviour to support successful outcomes; 

• Attend weekly planning sessions with the class teacher (as negotiated) to feel confident in 
supporting on-going planning adjustments, clarifying learning intentions and providing feedback; 

• To work flexibly and constructively in establishing working routines with Marcham Pre-school, which 
is on site; 

• Attend INSET days as and when required. 

 

 
 

 



        

 

 

 
 

 
 
 

 
Marcham CE Primary School 

Safeguarding Children 
 
At Marcham Church of England Primary School our practices promote the right for everyone to take part in all 
aspects of school life by removing barriers to participation and by actively promoting equality and social inclusion. 
The school welcomes its duties under the Equality Act (2010) and the subsequent Specific Duties Regulations 

(2011). However, we take our responsibility for the promotion and safeguarding of our pupils extremely 
seriously. This is expressed in the following ways: 

• We ensure that full discussion of the school’s safeguarding policy is included in the induction of all new 

members of staff and volunteers; 

• We have regular discussion with all staff about the practical implications of our school policy to ensure 

that there are common understandings and to maintain a safe culture at the forefront of staff 

consciousness; 

• Our school policy encourages all staff to raise any concerns that they may have about the actions of 

colleagues. The interests of the child are paramount and take priority over professional loyalties. 

 
Therefore, our selection process is thorough. It will assess rigorously the suitability of all candidates and their 
commitment to safeguarding children. This will include: 

• Identifying gaps, discrepancies and anomalies in career histories; 

• Testing candidates’ understanding and commitment to safeguarding children; 

• Examining original certificates of professional qualifications and proof of identity; 

Current or previous employers will be contacted as part of the verification process pre-appointment. We 
reserve the right to contact referees to check out any concerns arising from the application, reference or 
interview. They may be asked specific questions about: 

• Numbers of days of unauthorised absence; 

• Reasons to doubt candidates’ honesty, trustworthiness or reliability; 

• Whether candidates are currently the subject of any form of disciplinary or capability inquiry or warning; 

• Any disciplinary offences relating to children including any in which the penalty is “time expired”; 

• Any child protection concerns. 

 
We respectfully ask that all candidates take this into consideration before intending to pursue employment at 
Marcham CE Primary School. 
 
 
 
V. Hutchinson 
Headteacher 
 
  

  
  
   
 E-mail: 
office.3235@marcham.oxon.sch.uk                                                                                        
 

 



 
 

Welcome to Marcham CE Primary School 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

There has been a primary school in Marcham since 1870. The original school was sited in Mill Road but 
moved to Morland Road to the present building on 29 March 1966, described then as 'smart, new and 
attractive.'  
It has seen many, many changes since that time and most recently two new classes have been added ready 
for the start of the academic year in September 2020. This means that we are now a one-form entry school 
(one year per class) for the first time in the school’s history. It is all very exciting! 

The school 
has a heart… 

Reigan 

Marcham School is a 
place where the school 
is run on Values. There 
are 6 values: 
Friendship, Courage, 
Respect, Responsibility, 
Compassion and 
Perseverance. This 
makes the school the 
best school in the world. 

Daniel 

The school is very 
important to me 
because I spend 

most of my time here 
(in a good way!) 

Alexander 

Everyone is helpful 
and kind to each other. 

Leah 

The classrooms 
are nice because 
they have nice 
pictures and work 
on the walls 

Amy-Jane 

 We have been rated by OFSTED in 2018 as Good, and by SIAMS (Inspection as a Church of England 
school) as Outstanding in 2017. Our mission is ‘to achieve excellence in education in a safe, caring, 
collaborative community where Christian values are integral and learning is fun.’ 
But don’t just take my word for it. This is what our pupils say… 

You can make a 
lot of friends. 

Summer 

I like the teachers 
because they help 

us. 
Michael 

I like the field and 
being outside. 

Jay-Oliver Marcham School 
makes me feel 

happy. 
Heidi 

 



 
 
 

Marcham School – what are we about? 
 
 
We seek to create and support a culture where everyone is a learner and lifelong learning is a feature of the 
school. We strive to deliver high quality teaching, where all children can access and engage with a broad, 
balanced and creative curriculum that addresses their interests, provides appropriate challenges and is 
differentiated according to their needs.  
We take our commitment as a Church of England School seriously. We want every child to feel valued as a 
child who is loved by God, and aim to exemplify this in our relationships with one another. We strive to create a 
positive climate for all within the school, where everyone is valued and respected and where all can give of 
their very best. We encourage the whole school community to take responsibility for their own behaviour, 
actions and learning and disrespectful attitudes and actions are challenged should they arise. We are 
committed to seeing ourselves as global citizens and teach our children that they have a positive role to play in 
making the world a better place. 
 
 
 
This is our intent for our school curriculum. 
 

 
 

 
 
 
 
 
We are continuing to develop and refine our curriculum. Further information about the school’s ethos, aims, 
philosophy and curriculum can be found on the school website  www.marcham.oxon.sch.uk. 
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The children at 
Marcham 
achieve and 
progress well 
both 
educationally 
and socially. 

SIAMS report 2017 

 

 

What OFSTED and SIAMS (Church of England Inspectorate) say 
about Marcham CE Primary School 

 
 
 
 
 

Children at Marcham 
clearly love being at 
school. 
  

SIAMS report 2017 

  

  
“There is a real buzz 
to learning. Pupils 
appreciate the exciting 
curriculum and the 
interesting topic 
themes they study” 

OFSTED Report 2018 

Teachers have high 
expectations of pupils’ 
behaviour and pupils 
respond accordingly. 
  
                  OFSTED Report 018 

Children… talk confidently 
about the values and how 
they shape everyone’s 
lives saying, “We try to 
make the world a better 
place by setting a good 
example”. 
  

SIAMS report 2017 

  
  
  

  
  

Relationships between pupils and 
adults are kind and respectful. 
  

 OFSTED Report 2018 


