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Job Description – Reception & KS1 Academic Intervention Assistant 

JOB TITLE:
Reception & KS1 Academic Intervention Assistant
Grade                            
E4

Functional 

Relationships
Headteacher, SLT, Central Services Team, Staff and pupils within the school including voluntary helpers, parents and carers.
Job Purpose
To support and contribute to the inclusion of identified pupils whose education in English and Maths has been most affected by the disruption caused by the pandemic.
Values of the Trust

To uphold and promote the Extend Learning Academies Network values and specific values of individual schools

We embrace individuality

We do the right thing

We work together

Responsibilities and Accountabilities
Key deliverables
· Identify learning gaps during sessions and help to shape a bespoke intervention programme for pupils
· Deliver engaging sessions, to support a range of learning styles with clear learning objectives which deliver desired progressive outcome
· Differentiate sessions in line with pupils ability, taking into account any barriers to learning or additional needs

· Demonstrate safeguarding standards in all practice
Develop and maintain working relationships with other professionals

· Work effectively with teachers, applying own strengths and expertise to contribute positively to the overall aims and objectives of the school. Provide effective support for all other members of the school staff by sharing own knowledge and expertise in a professional and constructive manner

· Take an active role in supporting and developing a culture of team working for the benefit of pupils’, both individually and collectively.
· Contribute towards short-term planning with other teaching staff, preparation of differentiated resource materials in order to meet the needs of individual students.
· Teachers to provide support and guidance on a formal and informal basis. Professional judgment to be applied in relation to student learning. School policies and referral procedures must be followed, particularly regarding child protection.

Contributing to the Management of pupil behaviour and security

· Contribute to the development and maintenance of school policies which encourage positive pupil behaviour and implement agreed behaviour management procedures. Have an awareness of child protection issues and policies.
· Be aware of and understand the School’s Equality and Diversity Policy and the Council’s Race Equality Scheme and ensure at all times that the duties of the post are carried out in accordance with the Policy.

· Ensure compliance with all Health and Safety legislation and associated codes of practice and authority policies.

Review and Develop own professional practice

· Develop and maintain effectiveness as a member of the school staff by taking responsibility for own continuing professional development. 
· Demonstrate a willingness to engage with further training and other opportunities to gain appropriate skills, knowledge and vocational or academic qualifications.
Confidentiality

During the course of employment the Academic Intervention Assistant will have access to information of a confidential nature. Under no circumstances may this information be divulged or passed on to any unauthorised person or organisation.

Data Protection

During the course of employment, the Academic Intervention Assistant Administrator will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 1998 and General Data Protection Act (GDPR) and properly applied to pupil, staff and school business/information.

Skills/Qualifications

Please refer to the Person Specification for full details. Please note all original qualification certificates will need to be presented on the day of interview for verification and production of these certificates forms part of the conditional offer checks.

Work within a framework as directed by senior colleagues. Contributes towards planning and delivering within this framework. Ongoing dialogue with team leader and teachers, with timetabled meetings and performance review.
The post holder is subject to the provisions of all child protection legislation, and the ELAN’s policies and Trust governing staff who work with children and vulnerable adults.

Further Information

Probation This post is subject to a 6 month probation period.

Scale Point All staff start at the first scale point within their salary grade. Annual increments may be paid until the top of scale is reached, dependent upon individual performance.

Pension As an employer of the Local Government pension scheme, the post holder will be automatically enrolled in the Avon Pension Scheme. The Trust pays a contribution of salary into the LGPS – this is an additional remuneration benefit.

Person Specification  - Reception & KS1 Academic Intervention Assistant
	
	Essential
	Desirable

	Qualifications
	Literacy and Numeracy equivalent to GCSE Grade A*-C, or Level 2 on the national vocational framework. 
NVQ/VRQ Level 3 Teaching Assistant qualification or Early Years Education, Childcare and Development

	HLTA Accreditation

	Experience
	Experience across the primary age range.


	Experience of working within a team and planning learning activities and monitoring children.



	Personal and Professional qualities
	Ability to develop and maintain good relationships with and between staff and children.
Ability to plan high quality sequences of lessons and adapt when necessary to meet the needs of the children.
Effective communications and organisational skills.

Ability to keep records and monitor children’s progress.

Commitment to continuous improvement and high standards.

Ability to be a team member.

Strength of character integrity and sensitivity.
Knowledge and understanding of strategies to remove barriers to learning.

	The ability to find creative and imaginative solutions to problems


	Professional Development
	Participation in professional development opportunities.
	Willingness to participate in CPD activities 
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