
	Post title:
	Regional Site Supervisor

	Salary and grade:

	NJC 19 to 23 (£29,777 to £32,076)


	FTE:

	Full time 52 weeks 37 hours per week

	Line manager/s:
	Assets and Health & Safety Manager
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Main purpose of the job:
Working under the direction of the Assets and Health & Safety Manager as part of the central assets team, to be responsible for all aspects of site management across the Nexus Multi Academy Trust estate by allocated region. 
Responsible for a wide range of duties connected with the fabric and grounds of the estate.

This includes but is not limited to statutory and mandatory compliance, health & safety, security, cleanliness, monitoring of estate service contractors, routine maintenance and refurbishment and repairs in line with site asset management plans.  
Matrix managing and supporting the site supervisor team across Nexus Multi Academy Trust. 
Working collaboratively with Headteachers and School Resource Managers to ensure the asset strategy is implemented on each site effectively. 

Provide site supervisor support including cover for the site supervisor team. 
Provide site management/keyholding for Nexus Multi Academy Trust head office as part of the central site team.
Key duties and responsibilities
· Responsible for statutory compliance and preventative risk actions to mitigate risk to individual schools and Nexus Multi Academy Trust
· Ensure all statutory and mandatory compliance is completed across the estate in line with current regulations. 

· Implement and maintain Trust-wide central records demonstrating statutory compliance across the estate. (including but not limited to: Fire, Asbestos, Legionella, Security, HVAC, Lolar, electrical (inc PAT), etc). (digital system)
· Support the implantation of the Health and Safety at Work Act (1974) and other related legislation to ensure Trust compliance

· Support the completion and review of site and personnel-related Risk Assessments 

· Support the implementation of policy and regulations taking regard of legal duties, monitor that each site/staff and members of the Trust are compliant

· Oversee the completion of accident investigations. Ensure RiDDOR is reported within statutory requirements
· Ensure that the actions identified in H&S audits are programmed and completed to the required specification. 
· Provide advice, assistance, guidance to ensure that the Trust meets its legal health & safety responsibilities and complies with Good Estate Management for Schools.

· Ensure site supervisors are trained across the estate in the latest compliance/regulations.
· To implement asset management plans ensure maintenance and condition work is programmed and completed to the required specification. 

· Ensure asset management plans are kept up to date for each site within the allocated area and progress is made against the agreed priorities. 

· Oversee and coordinate cover in the absence of site supervisors to ensure continuity of service. 
· Support the delivery of works covering capital projects, compliance and cyclical maintenance, ensuring that these are delivered to agreed standards, programmes and contract values.

· Working with site teams to undertake and advise on work to address identified asset management or health and safety priorities.
· Ensure value for money in all condition and maintenance projects supported/undertaken.
· Monitor and oversee associated estate contracts in conjunction with procurement
Other Duties

· Other such reasonable duties as determined and delegated by the Nexus MAT CEO and Senior Leadership Team consistent with the grade of the post and the experience of the Post holder

Equal opportunities

· We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements. We expect all employees to understand and promote this policy in their work.
Safeguarding
· Nexus Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The highest priority must be given to following the guidance and approaches to safeguard children and follow all safeguarding procedures outlined by the MAT and member academies.
Person Specification
	
	
	Essential
	Desirable

	Qualifications
	· Qualifications or relevant experience in asset/property management
	•


	

	
	· Qualifications or relevant experience in Health & Safety across a similar organisation
	•
	

	
	Health & Safety IOSH Qualification
	•


	

	
	Member of a relevant professional body CIOB, RICS, CEng or other qualification.
	
	•



	
	Higher National Certificate or Higher National Diploma in estates, facilities management, building discipline or health & safety
	
	•



	Experience
	· Previous experience of working in a similar site supervisor role.
	•


	

	
	· Experience, knowledge and understanding of site supervision and condition/maintenance requirements.
	•


	

	
	Experienced in aspects of estates and building compliance
	•


	

	
	· Experience of Health & Safety requirements of working and maintaining public sector buildings
	•


	

	
	Working knowledge and experience of standard Microsoft Office applications – Outlook, Excel, Word
	•


	

	Thinking Ability 
	Able to demonstrate having planned appropriately for future success.
	•
	

	
	Results and quality focused individual.
	•
	

	
	Practical problem-solving skills, using a flexible pragmatic approach.
	•
	

	Personal Effectiveness


	High ethical standards and the ability to engage effectively with staff across the Trust.
	•
	

	
	Enthusiastic, resilient and self-motivated
	•
	

	
	Ability to work flexibly to specified and demanding timescales
	•
	

	Interpersonal Relationships 
	Able to build and maintain key client relationships. 
	•
	

	
	Demonstrate a commitment to supporting each other to make the school environments places to be proud of.
	•
	

	
	· Positive attitude towards learning and development of self and others through continuing professional development.
	•


	

	General 
	Able to travel to various locations within a reasonable timescale – a full driving licence is essential.
	•


	

	
	The flexibility to meet the full range of job requirements
	•
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