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                 MEADOW FARM COMMUNITY PRIMARY SCHOOL

                                          JOB DESCRIPTION
Relief Breakfast Club Assistant 
Purpose of the Post

To assist with Breakfast Club by supervising children, providing appropriate activities, encouraging cooperation, securing their safety, monitoring well-being and ensuring good behaviour and readiness for class.
Responsibilities of Post

Responsibilities will include but not be limited to:

1. Supervise activities and maintain the health, safety, welfare, good conduct and safeguarding of pupils during the breakfast club session, having regard to special or additional needs. 
2. Plan and organise engaging activities for children including creative and physical activities and games.

3. Support children’s play.

4. Support with 1:1 reading.
5. Liaise with parents.

6. Report incidents in line with school policy and administer basic first aid.
7. Supervise and run activities during the breakfast club session, including register and dismissing the children, setting out and storing equipment.

8. Encourage pupils to select and eat a healthy balanced breakfast. 

9. Clean up spillages of food or liquid during breakfast service.

10. Wipe down tables and clean dining area.

11. To talk and listen to the children and encourage independent skills and good manners.

12. Preparation and serving of food and beverages.

13. Follow food hygiene and cleanliness in the kitchen in accordance with health and safety, food hygiene and COSHH regulations at all times.

14. Undertake cleaning and washing up in the kitchen area.
15. Requires knowledge of school procedures for supervision of children during meals and classroom activities.

16. Have (or be working towards) Level 2 Food Hygiene certificate.

Safeguarding statement 
Meadow Farm Primary School has a commitment to safeguarding and promotes the welfare of children, young people and vulnerable adults. Our commitment is underpinned by robust processes and procedures that seek to maximise opportunity, minimise risk and continuously promote a culture that embraces the ethos of safeguarding amongst our workforce.  All staff are expected to comply with this statement.

1

