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Relief Midday Supervisor Job Description
Post Title:	         	Relief Midday Supervisor				
Job Purpose:	Supervision of children during lunch break
Hours: 		Part Time - Term time only relief
1. JOB PURPOSE

Each mid-day supervisory assistant will be allocated areas and children for whom she/he will be responsible each day. This could vary from day to day on a rota basis. Although the area will be divided so that each supervisory assistant looks after a specific group or area each day she/he must be prepared to accept a variation if any emergency calls another mid-day supervisor away.
The main areas of work responsibility will be the dining room and the playground or areas of the school used during the dinner break. A good standard of behaviour is needed and it is important that this should be maintained throughout the dinner period, which should be a pleasant time for all concerned. The mid-day supervisor must act as a responsible caring adult with the health, safety, and welfare of the children always in mind; must show conduct which commands respect; and must see that the children behave at all times sensibly and quietly.
The mid-day supervisory assistant must be aware of how to get access to the first aid equipment and to the telephone, and of the fire evacuation procedures in the event of it not being possible to contact, in an emergency, the senior mid-day supervisor or the headteacher.

1. PRINCIPAL DUTIES AND RESPONSIBILITIES

These will be allocated by the headteacher and the school business manager in accordance with scheme of mid-day supervision for the school and will include assisting with:

Supervision of dining areas:
·  Ensure that all children are seated in the correct place for family service.  
·  See that the overall arrangement for children to dine promotes an orderly and pleasant meals service.
·  See that any spillage is removed quickly. Have an arrangement so that a floor cloth, dust-pan and brush can be obtained easily, if required.
·  Supervise return of used crockery and cutlery to the trolley
·  Ensure all children are seated at a table and have been served with a dinner
·  Ensure that the tables are wiped clean and ready to be stacked away by the kitchen staff
·  See that dining areas are left clean and tidy.
·  Administer First Aid to any pupils that require it
· [bookmark: _GoBack]Ensure that you work to support all pupils’ needs

Supervision outside dining areas:
· Arrange your supervision so you move around amongst the children within the area you are covering.
· Ensure acceptable standards of behaviour are maintained
· Try to avoid children hurting themselves or damaging property
· Handover the class back to teaching staff relaying any relevant information e.g. Injuries, first aid given or behaviour issues
· Undertaking any other duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.

All staff members are expected to maintain high standards of customer care, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.
This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out other duties as directed by a supervising officer; the responsibility level of any other duties should not exceed those outlined above.

Safeguarding Statement:
Commitment to Safeguarding Children
· To ensure awareness of school policy and procedures re Child Protection.
· To become aware of the signs and symptoms of abuse by attending relevant courses.
· To report all causes for concern to the Designated Safeguarding Lead
· To ensure the safety of all pupils in the school learning environment both indoor and outdoor.
· To carry out risk assessments in consultation with the teaching staff prior to activities.


Post holder’s immediate supervisor:       Senior Midday Supervisor
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