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Job Specification
	Job Title: Safeguarding Officer


	
	

	Grade: g8

	Job Evaluation Code: PR2652   



	
	

	Reporting to: Asst Headteacher

	Manager’s Grade: Leadership


	
	

	Service Area: children and Young People

	Service Directorate: Children and Young People


	

	Overall Purpose of the Post: 
To support the Designated Safeguarding Lead (DSL) with safeguarding and child protection across the school at an operational level.  The Safeguarding Officer will take part in strategy discussions and inter-agency meetings, and contribute to the assessment of children.  They will also advise and support other members of staff on child welfare, attendance issues and child protection matters, and liaise with relevant agencies such as the local authority and police.



	Requirements for the post


	
	Essential
	Desirable

	Qualifications/ Training


	Degree or equivalent relevant experience in a child protection setting.
DSL Training
	Additional DSL training such as Signs of Neglect, PREVENT, FGM, County Lines etc

	Knowledge


	Understanding of principles of safeguarding practice.
Knowledge of Safeguarding practice
Knowledge of current safeguarding issues.

Working knowledge of Safeguarding Child Protection Policies, procedures and issues.
	

	Experience


	Successful experience of working with young people.
Ability to understand and manage complex situations across services, partner agencies and organisational boundaries.

Experience of providing information, advice and guidance to staff and young people.

Experience of working in partnership with external agencies.

Analytical and problem solving skills based on a clear understanding of issues facing the school.
	Experience of working in a school setting.
Experience of using an online recording platform for safeguarding concerns e.g. CPOMs or similar.

	Physical Skills


	Concentrated periods of mental attention and the ability to work to deadlines, whilst being exposed to conflicting demands.
The role involves direct personal contact with pupils whose personal circumstances and behaviour could be in conflict with those of the school.
	

	Competencies and other skills required


	Excellent Communication and interpersonal skills – meeting with parents and pupils
Proactive with good use of own initiative and common sense.

To know when to take decisions and when to defer.

Ability to prioritise and work with teams appropriately and effectively.

To ability to manage highly confidential information and exercise discretion.
Excellent ICT skills

Ability to keep to strict deadlines.

Professional and emotional resilience

	


	Key Outcomes/ Activities:
To promote the development of a culture of safeguarding in the school; this includes developing, monitoring and reviewing the internal policies and systems in relation to safeguarding and child protection.
To have responsibility for monitoring and assessing the impact of safeguarding and child protection practise at every level in the school, identify risks, and communicate those risks to the headteacher and DSL.

To develop and have operational responsibility for referral systems which promote the sharing of information and a common approach to keeping children safe.

To receive safeguarding concerns and respond appropriately by ensuring the appropriate reporting procedures are followed and the best interests of the child are prioritised.

To manage and ensure that initial investigations are carried out in accordance with local and national guidelines.

To attend multi-agency case conferences, strategy discussions and other safeguarding and child protection meetings.

To plan, co-ordinate and review the provision and interventions for safeguarding children.

To plan and co-ordinate the early identification of vulnerable children and families.

Liaise with teaching staff to provide particular support to vulnerable pupils to raise achievement and attendance and to help them overcome barriers to learning.

Act as a source of support, advice and expertise for staff and provide advice and support to parents/carers of vulnerable pupils including making home visits.

To produce timely and accurate reports and presentations on safeguarding and child protection for the headteacher, DSL and SLT.

To maintain accurate, confidential and up-to-date documentation on all cases of safeguarding and child protections and report where required.

To work directly with children in need and their families in the community in order to promote, strengthen and develop the potential of parents/carers and their children in order to prevent children becoming looked after and/or suffering significant harm; or to improve attendance.
Co-ordinate safeguarding and welfare referrals to access need, ensure appropriate and timely interventions are in place to meet the need of vulnerable and at risk pupils, including own case load.

Initiate and refer pupils to outside agencies and co-ordinate referrals.  To liaise with school staff in initiating multi-agency referral for pupils.

Attend internal and external meetings in order to advocate for pupils and support colleagues and partners to develop successful outcomes for pupils, arranging and chairing meetings as required (including a weekly safeguarding update meeting with the DSL Team).

Support the DSL to develop safeguarding resources for tutorial and other campaigns throughout the academic year in order to raise awareness of related issues and equip all students and staff to keep themselves and others safe.  Supporting with staff development and training as required.  Liaise with the school Marketing Events and Publicity Officer to utilise social media to publicise the latest local and national initiatives.

Ensure child protection files are transferred to new schools securely.
The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.


	Responsibility for Resources



	Employees (Supervision):

None


	Financial: 

None


	Physical:

Surface Pro

Mobile Phone

MIS Information


	Service Users:
SLT

Governors

School bases Staff

Parents/carers

External Agencies

Implementing regulations, which involves adaptation and interpretation of external policies and procedures, providing detailed advice and guidance to meet specific demands of the school.



	Working Conditions: 
Office based but also to visit pupils and families/carers at home.  Can encounter aggressive and verbally abusive adults and children – must follow schools lone working policy when on visits.



	Characteristics of the post:

Employees are encouraged to participate in training activities in order to enhance their own personal development.

The employment checks are required:

· Evidence of entitlement to work in the U.K.

· Evidence of essential qualifications
· Two satisfactory references

· Confirmation of medical fitness for employment

· Registration with appropriate bodies (where applicable)

The following employment checks are required for those positions which are based in a school or working with vulnerable young people and adults:

· Evidence of a satisfactory safeguarding check e.g. DBS check at the relevant level
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