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JOB ADVERT – HCAT STOCKWELL PRIMARY ACADEMY
SCHOOL BUSINESS ASSISTANT
PERMANENT CONTRACT – 35 hours per week
Term-Time
GRADE 2 (£14,111 actual salary)


We are seeking to appoint a friendly, customer orientated person with good communication skills with the ability to ensure that all enquiries are handled efficiently, courteously, and appropriately and to have the ability to work in a calm professional manner under pressure. 
The successful candidate will be required to provide an efficient telephone and reception support service. They will also be required to have good organisational skills. ICT skills are essential with a flexible approach to their work to provide general office support alongside the existing staff support team. 
NVQ Level 2 or equivalent is essential. 
The post is to commence in September 2021. 
For further details and to receive an application pack, please contact Ms Gill Nixon at admin.stockwell@hcat.org.uk    
Closing date: Monday 21st June 2021, 4.00pm
Interview date: TBC

Stockwell Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 
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A: Stockwell Academy, Dodswell Grove, Greatfield Estate, Hull, HU9 5HY

T: 01482 782122

E: admin@stockwell.hull.sch.uk
W: www.stockwell.hull.sch.uk
Principal: Mr C J Coulter         
Hull Collaborative Academy Trust is an exempt charity regulated by the Secretary of State for Education.  It is a company limited by guarantee registered in England and Wales (Company Number: 08542806), whose registered office is The Marvel College, Barham Road, HULL, HU9 4EE
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