School Business Manager
Full Time | 37 hours per week | Term time plus 3 weeks 
Salary: £34,434,- £39,152 (Hay Band A)
We are seeking to appoint an exceptional School Business Manager to join our welcoming and ambitious school community. This is a pivotal leadership role, working closely with the Headteacher, Governors and Senior Leadership Team to help shape the strategic direction and continued success of the school.
Our school is a place where relationships matter. We are proud of our supportive, inclusive ethos and our commitment to both staff wellbeing and pupil success. We are looking for someone who shares these values and brings both professional expertise and a genuine passion for making a difference.

About the Role
As School Business Manager, you will take a leading role in the strategic and operational management of the school’s support services. You will ensure that our systems, resources and people are aligned to enable outstanding teaching and learning.
Key aspects of the role include:
· Providing strategic leadership of finance, HR, administration and premises
· Leading on budget planning, monitoring and financial compliance, ensuring best value 
· Managing and developing support staff teams to maintain high standards and a positive culture
· Ensuring effective systems, processes and data management that support school improvement 
· Overseeing contracts, procurement and resource management
· Supporting governance by providing clear, accurate and timely information to leaders and governors 
· Ensuring compliance with statutory requirements, including safeguarding and risk management 
This is a varied and rewarding role that requires both strategic thinking and attention to detail.

About You
We are looking for a highly capable and motivated professional who:
· Has strong experience in financial management and budget control
· Demonstrates excellent organisational and leadership skills
· Can build effective relationships with staff, governors, parents and external partners 
· Is proactive, resilient and able to manage multiple priorities effectively
· Has a commitment to safeguarding, inclusion and high standards 
· Holds (or is working towards) a relevant qualification in business, finance or school business management
Above all, we are looking for someone who will embrace our values, contribute to our community, and take pride in making a meaningful contribution to school life.

What We Offer
· A warm, welcoming and supportive school environment 
· A dedicated, talented and collaborative staff team
· Enthusiastic, well-behaved pupils who enjoy learning
· A supportive and proactive governing body
· Positive relationships with parents and the wider community 
· Opportunities for professional development and training

Safeguarding
We are committed to safeguarding and promoting the welfare of children and young people. This post is subject to an enhanced DBS check and safer recruitment processes. 

Visits to the School
Visits are warmly welcomed and strongly encouraged. Please contact the Head Teacher to arrange a convenient time to come and meet us. 

Application Process
Closing date: Monday 13th July 2026 at 14.00
Shortlisting: Tuesday 14th July 2026
Interviews: Monday 20thJuly 2026

If you are an experienced and enthusiastic professional looking to play a key role in a thriving school, we would love to hear from you.

