
 

 

 

Business Manager required for Autumn 2023 

 
Scale:    Principal Officer Scale 3, point 36 - 39 

Actual salary:  £42503 - £45495, depending on experience 

Hours:   37 hours per week (all year round) 

Holidays:  26 days holiday (increasing to 31 days after five years of service), the majority 

   to be taken during term time, plus bank holidays 

Contract type:  Full-time, permanent 

 
Blessed Edward Oldcorne Catholic College is an outstanding Catholic school committed to ensuring all of 

our students excel spirituality and academically. At Blessed Edward Oldcorne Catholic College everything 

we do is “For the Greater Glory of God”. Our vision is that all members of our community play their part in 

making the world a better place. In order for society to flourish everyone in our community strives to be a 

person of good character as described by our unique college virtues. 

Blessed Edward Oldcorne Catholic College is a popular and well respected school which is always 

oversubscribed.  Parents recognise that we are an inclusive community where staff and students aim to live 

their lives in the image of Christ as far more than merely words on a page. 

Due to the retirement of the current post holder, we are seeking to appoint a Business Manager to lead on 

financial and budget planning and oversee operational aspects of the college. The successful candidate will 

be an integral part of the college’s senior leadership team. The role of the college Business Manager is a 

wide and varied one in which no two days are the same. I would urge you to read the job description to give 

you a clear understanding of what the role involves. You will work closely with me and the Assistant 

Business Manager, Site Manager and Finance/Admin Teams to ensure that our students get the education 

and facilities they deserve. A willingness to get “stuck in” when necessary and a “can do” attitude are an 

essential part of the role. I know that like me, you will get a lot of satisfaction from seeing your hard work 

pay off in terms of successful student outcomes.  

In return, our college can offer you a welcoming and inclusive environment with a culture of openness and 

transparency. We place great emphasis on the wellbeing of our staff and offer a number of benefits to 

support this. You will also benefit from support, mentoring and development tailored to you. Staff flourish at 

Blessed Edward Oldcorne Catholic College and we offer ongoing career advancement for staff at all levels. 

Blessed Edward Oldcorne Catholic College is a very special place to work. Our students are friendly, 

enthusiastic, and eager to learn. Staff are caring, supportive and dedicated to finding the true potential in 

each and every one of our students. If you believe that you have the skills, energy and drive to work in a 

role which makes a real difference to young people, please see our website for further details and an 

application form. Completed applications should be returned to Kay Taylor, Headteacher’s PA before the 

closing date: ktaylor@blessededward.co.uk . 

Closing date: 10.00am on Monday 19 June 2023. 

 

Greg McClarey  
Headteacher 


