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VACANCY

Role:  	School Business Manager 
Location:	Diamond Hall Infant Academy
Contract Type:	Permanent  
Hours:	Full Time Monday – Friday (Term Time + 10 days) 
Advert Start Date:	23rd February 2026
Required from: 	March 2026
Salary: 	SCP 31-34

The Trustees are seeking to appoint a suitably qualified and experienced School Business Manager with a range of proven skills to join our Academy. The successful candidate should ideally have a qualification in Business Management and/or Accountancy, and be able to demonstrate a good working knowledge or experience of working within a school or an academy. Diamond Hall Infant Academy is a three-form single academy trust with a highly successful nursery provision. The school has a pan of 270 children across Reception – Year 2 and an additional 120 spaces within out nursery provision. Our children are happy and motivated to learn and are supported by a very dedicated team of staff.

The successful candidate will be a full member of the Senior Leadership Team, working in a busy environment, ensuring the smooth and successful running of the academy. The post is responsible for the strategic leadership, management and development of efficient financial, personnel, and support services, premises, estates and systems for the academy. The majority of services at the academy are delivered in-house therefore excellent communication and organisational skills are essential, together with the ability to deliver a high-quality service whilst under pressure. 

The successful candidate will make a direct contribution to improving the effectiveness of the academy whilst dealing with the complexities that confront the academy.

Applications are invited from committed candidates who are prepared to make a positive contribution to the life and ethos of this inclusive school.  The successful candidate must have:

· A recognised Business qualification or appropriate experience
· Be an effective communicator and able to work in collaboration with colleagues
· Be flexible and resourceful, working calmly and accurately in a busy office environment
· Has excellent organisational, communication and interpersonal skills
· Has good ICT skills and competence using Microsoft Office packages
· Has a good ability to communicate effectively with young children.

Further information about Diamond Hall Infant Academy can be found on our website.
Application packs are available to download from our website www.diamondhallinfantacademy.co.uk.  Completed application forms should be returned directly to the school by post or by e-mail to our School Business Manager, Courtney.Snowball@diamondhallinfantacademy.co.uk, no later than midday on Monday 9th March 2026 and marked for the attention of Mrs L Park, Head Teacher. Visits to the school are welcome and can be booked by contacting the school office on 01915640222.
Please note CV applications will not be accepted.

Closing date for applications: Monday 9th March at 12pm
Shortlisting: 10th March 2026
Interviews: 13th March 2026

Diamond Hall Infant Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to be fully committed to our safeguarding policies and procedures, in accordance with Sunderland Local Safeguarding Board Procedures.

Pre-employment checks and references will be sought and the successful candidate will need to undertake an enhanced DBS check.  
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