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GLOUCESTER NURSERY SCHOOL
PERSON SPECIFICATION
School Business Manager
	
	Essential
	Desirable
	A = application
I  = Interview


	Qualifications
	· GCSE education to include English
Language and Maths grade C or above 
(or equivalent)

· NVQ Level 3 or equivalent in a relevant
subject

· Substantial amount of work experience in a relevant organisation (preferably a 
School) if no qualifications
	· Degree or School 
Business Manager
qualification  

· AAT or relevant recognised professional qualification in
finance, accounting or
business administration


	A

	Experience
	· Managing budgets, financial reporting,
procurement and fixed assets
· Financial analysis and reporting
· Managing and leading teams
· Working effectively with internal and 
external partners

	· Working in a strategic
role in public or
Educational sector.
· Experience of 
Undertaking 
Performance
management of staff
	A  I

	Knowledge
	· Financial management and accounting
procedures and reporting.
· Awareness of Schools Financial Value
Standard (SFVS) 
· Appropriate level of data protection, 
security and confidentiality awareness
· HR policies/codes of practice/legislation
· An awareness and understanding of
safeguarding responsibilities of all adults 
who work with children 

	· School financial 
management and 
accounting
· Understanding of using
SIMS and FMS
· Experience of Safer
Recruitment

	A  I

	Skills
	· Higher level of IT skills
· Analytical skills
· Ability to use initiative, prioritise, meet
deadlines
· Excellent interpersonal skills
· Effective communicator and presenter – 
orally and in writing
· Ability to lead and to work as part of a 
team
· Ability to maintain a positive and 
professional demeanour
· Remain calm under pressure.
· Create a climate of open communication
where people feel able to express 
opinion and know their views will be 
respected

	
	A  I 




	General
	· Awareness of the school vision, aims and 
ethos, its community and the school
improvement agenda.
· Knowledge of how to promote inclusion and 
implement equal opportunities for all

	
	A  I

	Personal
Qualities &
Attributes:
	· The ability and motivation to constantly
improve own practice and knowledge
through self-evaluation and learning from
others
· The ability to support colleagues
· The ability to be flexible, positive, dedicated
and trustworthy
· To be loyal and committed to the school
· An ability to establish and develop positive
relationships throughout the school and with
all stakeholders
· Demonstrate flexibility and an ability to adapt
to changing circumstances and new ideas
· To have a sense of humour and an ability to 
keep things in perspective!


	
	A  I
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