LARMENIER & SACRED HEART CATHOLIC PRIMARY SCHOOL
41a Brook Green, Hammersmith, London W6 7BL
Telephone: 020 8748 9444 FAX: 020 8237 0959
Email: admin@Ilarshrc.lbhf.sch.uk Website: www.larshrc.lbhf.sch.uk

Headteacher: Miss J. McGinty B.Sc. (Hons), PGCE.
Chair of Governors: Mrs Elodie Brian

School Business Manager

Start Date: 4" January 2022 or earlier by agreement
Contract: Full-time 36 hours per week (Monday — Friday) for 39 weeks term time, plus 4 weeks per annum
Salary: £39,453.04 - £42,216.95 (Principal Officer 4, scale 36 — 39) actual salary

The Governors are looking to appoint an experienced and highly motivated individual to join our dedicated
team as School Business Manager (SBM).

Applications are invited from practising Catholics and from those who are in sympathy with the aims and ethos of a Catholic school.

As a member of the Leadership Team, the successful candidate will be responsible for ensuring all non-teaching aspects of
the school are run efficiently and effectively and will:

- provide strategic vision and strong leadership in all aspects of school administration

- have experience in project management; finance, procurement; human resources; facilities management and health and Safety

- have a strong financial background

have strong ICT knowledge and understanding of relevant systems and software (FMS, SIMS, EXCEL)

- have excellent interpersonal and time management skills

be prepared to make a distinctive contribution.

We can offer:

- ahappy and high achieving school which is well supported by parents/carers and Governors
- afriendly, highly committed and forward-looking staff team

- astrong commitment to continuous professional development and growth

- the facilities of a modern building and a beautiful learning environment

- aworking environment that provides autonomy and encourages innovation.

Visits to the school are warmly welcomed and encouraged. To arrange a visit or for further details please contact Elisabeth
Beautyman, Administration Officer, by phone or by email. Please visit the school website www.larshrc.Ibhf.sch.uk to download an
application pack. Completed application forms should be emailed to the school administrator: admin@larshrc.lbhf.sch.uk or posted to

the school address.

Larmenier & Sacred Heart Catholic Primary School is fully committed to safeguarding and promoting the welfare of children and their
families, and expects all staff to share this commitment. An enhanced Disclosure and Barring Service certificate will be requested for
the successful candidate in accordance with Safeguarding Children and Safer Recruitment in Education legislation.

Closing date for applications: Monday 29" November 2021 at 12 noon
Interviews will take place: Thursday 2" and Friday 3@ December 2021
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