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School Business Manager – Person Specification

	Factors
	Essential
	Desirable
	Assessment Method

	Experience
	· Experience in managing strategic financial plans
· Experience in managing budgets, financial reporting, procurement and fixed assets
· Experience of managing change 

· Experience of managing teams
· Experience of managing HR
· Experience of premises management and Health and Safety
· Experience of managing procurement and contracts

· Experience of working effectively with a wide range of external partners
	· Managing within an educational environment

	Application form
Interview 
References

	Knowledge and Skills
	· Understanding and knowledge of the importance of safeguarding

· Excellent written and verbal communication skills

· High levels of accuracy

· A proven ability to interpret legislation and regulations

· Able to consult and share decision making with the Senior Leadership Team

· Able to work independently with limited supervision
· Able to deliver services and systems applicable for effective school management
· Able to deliver value for money initiatives
· Able to lead teams and individuals
· Able to strategically influence decision making within the school
· Able to use a range of ICT packages
· A professional knowledge of the GDPR and how this applies within a school setting
	· Understanding of educational enterprise issues.

· Understanding of promoting positive relationships with the wider school community
· Awareness and understanding of school finance/resources Management Information Systems


	Application form
Interview 

References



	Personal Qualities
	· Highly developed interpersonal skills 
· Willing to constructively challenge the work of self and others to continually improve own and team performance
· Able to work under pressure and meet deadlines

· A passion of inclusive education

· A total commitment to equal opportunities 

· A strong awareness of professionalism and confidentiality when dealing with all duties surrounding school working


	
	Application form
Interview

References

	Other requirements
	· Comply with all safer recruitment checks including Enhanced DBS and Barred List checks

· Excellent attendance and punctuality record

· Understanding of and willingness to contribute to the wider life of the school

· Ability to be flexible and with a practical approach to working with a primary school setting

	
	Application form

Interview

References



