
Meath Green Infant School 
Kiln Lane, Horley, Surrey RH6 8JG 

Tel: 01293 772708 

Headteacher:  Mrs H Powell 

 
                                          “Inspire, Challenge, Achieve” 

 
 
 

School Business Manager 

Part-Time, Permanent  

22.5 hours per week, 40 weeks of the year (term time plus two weeks) 

Available from 1st September 2023 

Meath Green Infant School is a popular three-from entry infant school serving the local community.  We are 
looking to appoint a committed and enthusiastic School Business Manager to our team. The successful 
candidate will have experience of managing budgets, financial planning and financial reporting. In addition, we 
are seeking someone who can help to move our school forward through the management of our site and 
facilities.  

As School Business Manager, you will be a valued and important member of the Senior Leadership Team and 
will make a significant contribution professionally and strategically to the leadership of the financial and 
administrative aspects of the school.  

We are looking to appoint a School Business Manager who is: 

 Able to offer a School Business Manager qualification or an equivalent business or management 
qualification. 

 Able to take the lead in finance, premises management, administration and human resources. 

 Forward thinking, creative and receptive to change. 

 Able to communicate effectively with all members of the school community. 

 Well-organised and methodical, with the ability to remain calm under pressure. 

 

In return, we can offer: 

 A part-time role with a working pattern to suit the School Business Manager and the school. 

 A strong commitment to your professional development. 

 A dedicated, friendly team of staff, parents and governors. 

 A positive working environment. 

 Visits to the school are strongly recommended. Please call the school on 01293 772708 or email info@meath-
green-infant.surrey.sch.uk  to arrange this.   

Applications should be returned to info@meath-green-infant.surrey.sch.uk by 9.00am on Monday 5th June. 
Interviews will be held in the week beginning 12th June.  

https://www.google.com/search?gs_ssp=eJzj4tZP1zcsS483KzY1MWC0UjWoMLEwN01LTDRLtTQwS0ozNLUyqEhJNUo2M0kxsUwxNDJPSzHzksxNTSzJUEgvSk3NU8jMS0vMK1EoTs7Iz88BAIfKGF4&q=meath+green+infant+school&rlz=1C1GCEA_enGB885GB898&oq=meath&aqs=chrome.2.69i57j46i340i433i512j46i39i175i199i650j46i340i433i512j0i131i433i512j46i175i199i512j0i20i263i512j0i512j46i175i199i512j0i271.2396j0j15&sourceid=chrome&ie=UTF-8&safe=active&ssui=on
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Commitment to Safeguarding 

Meath Green Infant School is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. An enhanced DBS check and medical 
clearance is required, and references will be taken up for short listed candidates prior to interview. The post is 
exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the Exceptions Order 1975, 
2013 and 2020. It is an offence to apply for the role if you are barred from engaging in regulated activity 
relevant to children. 
 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

        Email:  info@meath-green-infant.surrey.sch.uk        
Website:  www.meathgreeninfant.org 
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