School Business Manager Person Specification


	Qualifications
	E
	D

	Certificate/Diploma in School Business Management or equivalent (or working towards accreditation).

In-depth knowledge of school finance, estates and administrative systems.

Professional qualifications or extensive work-based experience in finance.



	X


X

X
	

	Experience
	E
	D

	Up-to-date knowledge of statutory and non-statutory school budget management requirements.

Demonstrable experience in successfully managing procurement processes and contract management.

Demonstrable experience in financial management, including the setting and managing of budgets in a large school or organisation

Experience with income generation (e.g., bid-based competitive funds).

Knowledge of risk assessments and health & safety/fire safety regulations.

	X


X


X




X
	








X

	Skills
	E
	D

	Excellent interpersonal skills

Strong organisational, presentation, and communication skills (both verbal and written).

Leadership skills with the ability to manage, prioritise, and motivate a multidisciplinary team.

Highly proficient in IT systems and financial software.

Ability to analyse complex data and provide innovative solutions. 

Strong decision-making and problem-solving abilities.

Honesty and ability to maintain confidential information.
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