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Job description: Cleaner
Position: 
Cleaning Assistant
Salary: 

SC1, pt 3 
Hours: 

20 hours per week, 6.30am – 7.30am & 3.00pm – 6.00pm
Reporting to: 
Site Manager and Operations Manager
Main purpose
As a member of our friendly cleaning team you will be responsible for maintaining the school premises to a high standard of cleanliness; required to clean all rooms including classrooms, offices, toilets, cloakrooms, staircases, corridors, halls and all other areas in us.
Responsibilities
The normal duties of the post holder will usually include the following: 

1. To be responsible for cleaning certain parts of the school site as allocated by the caretaker (this will vary from time to time), usually working with another member of the cleaning team. 

2. To use cleaning equipment and chemicals as instructed by the caretaker. 

3. To operate cleaning machinery in cleaning soft and hard surfaces, eg. vacuum cleaners and polishers. 

4. To work to within the guidelines of the school’s Health and Safety Policy. 

5. Duties to include the following: 

· Vacuum cleaning hard and soft floors 

· Spot cleaning of spillages 

· Wiping furniture, ledges, pipes, paintwork, doors and polishing door glass 

· Emptying and cleaning waste and recycling bins 

· Cleaning toilets including sanitary fittings and surrounds 

· Mopping and spray cleaning hard floor surfaces 

· Wiping and polishing and straightening furniture 

· Replenishing supplies in toilets and classrooms, etc 

· Checking and closing windows, switching off lights after work

· Such other duties as may be allocated from time to time 

· All defects/hazards must be immediately reported to the Caretaker or Operations Manager 

During holiday periods when the school is closed, routine cleaning is undertaken throughout the school. This may include stripping and sealing floors, high level dusting, wall washing, moving furniture to deep clean classrooms, etc. 

Safeguarding and Health and Safety

· Actively promote and sustain the school’s ‘Thrive’ principles in order to ensure the safety and wellbeing of all pupils; 

· Safeguard pupils’ well-being by following the requirements of Keeping Children Safe in Education and BMAT’s Safeguarding policy 

Personal and professional conduct 

· Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and outside school

· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality

· Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the school community

· Respect individual differences and cultural diversity 
· Safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 
Contacts

In all contacts the post holder will be required to present a good image of the School in line with its ethos and values, deal with people in a professional manner, and maintain constructive relationships.

Internal:
Staff Colleagues




Students


External:
Parents


External agencies

EQUAL OPPORTUNITIES POLICY

Promote equal opportunities in all aspects of responsibility according to the school’s aims and objectives.

In addition to those duties and responsibilities outlined above, the contributions of each member of staff to the work of the school will include the following:

· To play a positive role in the life of the school community;

· To maintain a high standard of discipline, appearance, punctuality and commitment in all students;

· To promote parental and community involvement in the life and work of the school;

NOTES:

· The School reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

· The duties described in this Job Description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the School’s Equal Opportunities Policy.
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