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	Federation of Hallam Catholic Schools

 Cleaner – Job Description


	Title:
	Cleaner


	Grade:
	Grade 3 


	Responsible to:
	Business Manager


	Responsible for:
	The post holder has little or no supervisory responsibility other than assisting in work familiarisation of other employees, including new employees.


	Purpose:
	To be responsible for the day-to-day, cleanliness, health and safety and maintenance of the sites and premises.


Main Duties and Responsibilities:
	1. To clean windows, walls, floors, furniture and fittings in accordance with the specifications and frequencies as advised. To move or remove furniture and fittings as required.

2. To clean up spillages as required.

3. To use the cleaning methods stipulated by the specification or as directed e.g. dusting, wiping, mopping, spray cleaning, polishing, stripping and vacuuming etc.

4. To work within all current Health & Safety regulations and practices.

5. To check all machinery and equipment before use to ensure that it is safe and in good working order. 

6. To report any defects immediately to the Business Manager and, in the case of a serious fault, discontinue using any machinery or equipment until it has been repaired.

7. To clean all machinery and equipment after use, i.e. clean pads on buffing machines, wipe down equipment, empty vacuum cleaner, empty buckets etc.

8. To hand over any valuable items/ personal possessions left in communal areas to the Admin Staff for safe keeping.

9. To empty waste bins and sick buckets and take the rubbish to the allocated collection point.
10. To carry out major cleaning tasks i.e. periodic cleaning during the holidays periods as directed.

11. To ensure that the building is secure at all times i.e. securely close windows and external doors.

12. Liaise with the Business Manager to arrange holidays; ensuring that only one member of the cleaning team is off at one time. (School shutdown periods are in place each year when the majority of holidays must be taken). 
13. To undertake training as required.

14. To promote the safeguarding and welfare of the children and young persons you come into contact with.
The Postholder’s duties must be carried out in compliance with the Federation/Council Equal Opportunities Policy, Information Security Policies, Financial Regulations and Standing Orders, the Health and Safety at Work Act (1974), and subsequent health and safety legislation.

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the postholder may be required to undertake other reasonably determined duties and responsibilities within the Directorate, commensurate with the grading of the post, without changing the general character of the post.
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