JOB DESCRIPTION
United Learning is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment


Job Description for the post of School Counsellor

Hours of Work: 	8am – 4pm  
Contract:		United learning Contract
Salary:  		Competitive Salary depending on experience
Department: 		Inclusion
Line Manager: 	Vice Principal: Pastoral and Inclusion


Main Purpose of Job

· To provide high-quality mental health services to pupils within a diverse and inclusive school environment. The postholder will work closely with school staff, parents/carers, and external agencies to remove barriers to learning, promote positive mental health within the school, support safeguarding staff and coordinate and implement emotional support strategies for young people referred to the service.

Responsibilities of the Post:


· To provide a confidential school counselling service for young people experiencing a range of emotional, social and mental health difficulties, both individually and through group or targeted interventions. 
· To work with a diverse range of issues such as bereavement and loss, relationship and friendship issues, transition, self-esteem and confidence, bullying, social pressures, anger management and any other difficulties that impact attendance, engagement or school learning. 
· To work inclusively with young people from a range of cultural, ethnic, and socioeconomic backgrounds.
· To manage a process of assessment for referred young people, formulating appropriate and structured therapeutic interventions and support solutions based upon individual presentation and need.
· To work collaboratively with staff, DSLs, parent/carers, and external agencies to assess emotional risk factors surrounding referred young people, ensuring that they are met with the correct level of referral and support.
· To attend meetings or discussion sessions with parents/carers working within the postholder’s professional and ethical guidelines.
· To liaise as appropriate with the VP and AVP for Pastoral, SEND, the Art Psychotherapist and the Inclusion provision, regarding ongoing student needs that are identified during counselling assessment and sessions.
· To build positive relationships with families to improve pupil outcomes, signposting families to external support services and agencies where appropriate. 
· To be responsible for all aspects of record keeping for referred young people, including professional notes, attendance and referral data. This must be in accordance with the professional and ethical guidelines set out by the BACP or equivalent regulatory body.
· To provide regular data reports and summaries of work in accordance with the needs of the school.
· To attend Safer Schools Partnership meetings where at-risk children (who the counsellor may be working with) will be discussed.  
· [bookmark: _Int_XPmZXDrF]To work with SEND Team, Pastoral Team, Art Psychotherapist and Safeguarding Team to create a viable support plan if a school counselling intervention for the young person is deemed unsuitable.
· To liaise with external agencies, including CAMHS, to ensure young people are on the most appropriate support pathway available to them. 
· [bookmark: _Int_vh2TYh4L]To work with SEND Team, Pastoral Team and Safeguarding Team to manage referrals for external counselling where a school intervention is deemed unsuitable.
· To promote well-being and mental health on a whole school level through psychoeducation, including initiatives such as anti-bullying and mental health awareness weeks
· To maintain a good working knowledge of other support in the local area and to make connections with this support when necessary. 
· [bookmark: _Int_AcXYtFlb]To offer consultative support to SLT in their work to build communication and de-escalation skills across school. 
· Any other tasks which are commensurate with the nature of this role.

The Postholder:

· Must hold a recognised counselling, (or equivalent mental health), qualification.
· Must be fully registered and accredited with the appropriate regulatory and professional bodies.
· Must have extensive experience of working therapeutically with young people, preferably within a school environment.
· [bookmark: _Int_QF4fLRHd]Should be able to demonstrate their knowledge and experience of implementing the codes of practice and ethics recommended by the BACP, (or equivalent), whilst working in a non-clinical setting.
· Must have experience in assessing and working with young people displaying a range of complex emotional needs, formulating plans for therapeutic support and time-limited intervention.
· Be able to demonstrate their ability to adapt therapeutic approaches appropriately to the age, developmental stage, cultural background, and individual needs of each student. 
· Must have experience in delivering both 1-1 and group therapies. 
· Must demonstrate a thorough understanding of safeguarding procedures, and the statutory safeguarding responsibilities relating to children and young people in an educational setting. 
· Be able to show understanding of conducting risk assessments and how to respond appropriately to identified risk in collaboration with school staff and other professionals.  
· Display a practical understanding of how to manage therapeutic confidentiality boundaries within the context of a multi-agency setting.
· Be able to demonstrate their knowledge of collaborative assessment and professional judgement to identify when counselling is no longer appropriate, when no additional intervention is required or when onward referral is necessary.
· Have experience in setting up systems of confidential record keeping, including data management and outcome measures. 
· Have experience in maintaining accurate clinical records in accordance with professional, ethical, and legal requirements.
· [bookmark: _Int_u6zSLAtl]Be able to produce regular service reports for SLT and the DSL, ensuring all documentation complies with professional standards, school policies and relevant data protection requirements.
· Be able to form strong working relationships with professional colleagues, contributing to planning meetings and recommending support strategies where appropriate. 
· To demonstrate good knowledge of CAMHS and healthcare referral pathways, as well as other support agencies in the Manchester area. 
· Work ethically to meet their regulatory body’s code of conduct and be responsible for organising and attending regular, independent, high-quality supervision off-site. 
· To be responsible for their own continued professional development, ensuring you partake in regular training and stay up to date with advances in professional practice. 
· To be willing to promote mental health services to the school as a whole, including presenting at termly assemblies, leaflets, and website posts to raise awareness of mental health. 

General:  

Support for the Academy

· Contribute to the overall ethos/work/aims of the Academy: ‘The Best in Everyone’.
· Be aware of and support differences, ensuring that all students have equal access to opportunities to learn and develop.
· Assist with the supervision of students.
· [bookmark: _Int_pIWg7ToO]Break duties.
· Support the role of other professionals and attend relevant meetings as required.
· Liaise with teachers.
· [bookmark: _Int_58Nrx0aO]Participate in regular training, professional development and performance management.
· [bookmark: _Int_8mR7H6Uj]Ensure all school’s policies and procedures are adhered to.


This job description will be updated on a regular basis in consultation with the post holder

The above information is to help staff understand and appreciate the work content of their post and the role they are to play in the organisation. However, it should be noted that whilst every effort has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail. Broad headings may therefore have been used, in which case all the usual associated duties are included in the job description. 




PERSON SPECIFICATION – School Counsellor
	Qualifications and Experience
	
	

	GCSE English and Maths or equivalent

	Essential
	Application


	Relevant professional mental health qualification(s) in Counselling, Psychotherapy, or equivalent
	Essential
	Application

	Degree and/or Master's degree in this field of work 
	Desirable
	Application

	Current DSL or safeguarding-related training 
	Essential
	Application

	Experience of devising and delivering therapeutic interventions to children and young people.
	Essential
	Application/interview

	Knowledge of Early Help / CAMHS referral pathways. 
	Desirable
	Application/Interview

	Experience of working therapeutically in a school-based setting
	Desirable
	Application/Interview

	Experience of family liaison or support work
	Desirable
	Application/Interview

	Experience working in a culturally diverse environment
	Desirable
	Application/interview

	Demonstrable data management, record keeping and report writing skills
	   Essential
	Application/interview

	Experience of multi-agency working. 
	Desirable
	Application/Interview

	Knowledge of the role of external agencies and the role that they can play to provide support for students within the academy.
	Desirable
	Application/Interview

	[bookmark: _Int_CmjZ3FsV]Demonstrable understanding of the principles of inclusion and a commitment to inclusive education for all.
	Essential
	Application/interview
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