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		Job Description	

	Job Title:
	Director of Secondary School Improvement.
	Department/Group:
	Central

	Level/Salary Range:
	100k pro rata- actual 40K
	Reporting to:
	CEO

	Responsible for:
	Secondary School Improvement 
	
	

	Contract term:
	One year contract 
	Hours per week:
	0.4FTE

	Vision Statement

	“To allow all children to experience ‘life in all its fullness’, no matter what their starting point” by:
•	Offering a high quality, inclusive and distinctive education
•	A caring and nurturing environment based on our Christian values
•	Recognising the unique nature of each child.

	Main Objectives of Role:

	· Report to the CEO for the strategic leadership, development, performance and quality of education in the secondary schools. 
· To ensure that the Trust and all secondary academies deliver high-quality education (judged good or outstanding) within an ambitious, safe and compliant context to allow schools to thrive and deliver on ‘Life in all its fullness’ 
· To shape the next phase of secondary school improvement strategy with a focus on consistently strong and aligned strategies/policies being understood and delivered by all, e.g., Steps to Success, CPOMs protocol.
· To ensure that trust strategies are adopted as designed; providing implementation and alignment assistance as required
· To support and challenge secondary headteachers to enable further school improvement
· Foster a collaborative Trust with strong internal relationships where best practice can be shared and harnessed for the good of all children and young people


	Key accountabilities

	
Developing strategy 
· Contribute to and shape the developing vision and direction of the school improvement trust strategy and policies for the trust’s secondary schools
· Contributing to the Trust Improvement Strategy as required
· Provide strong and effective leadership to all secondary academy leaders, to achieve the highest levels of performance and ensure a culture of continuous improvement; 
· Develop and disseminate strategies based on sound research to improve the standards across the Trust’s secondary schools; whilst ensuring that previous strategies are ended appropriately (considering contractual arrangements)
· Advise the CEO and others with regards to the demands of all regulators (Ofsted, etc), responding to changing legislation, new policy initiatives and changing practice

Supporting School Leadership 

a. Assessment, Recording and Reporting.
· Lead the development of the Trust Assessment, Recording and Reporting policy and associated guidance in conjunction with the SLT Curriculum Group
· Lead the dissemination of exemplar materials/strategies for assessing, recording and reporting pupil progress
· Liaise with the trust’s data manager to plan and deliver termly data meetings with secondary headteachers and agree with headteachers the key foci for each secondary school

b. Teaching and learning
· Quality assure and further develop all aspects of teaching and learning across the Trust in conjunction with the SLT Teaching and Learning Group within an agreed framework for high quality teaching and learning;
· Drive the development of trust T&L policy, principles and framework, building on proven models to be adopted across the secondary sector; 

c. Curriculum
· Develop policy and standard operating procedures to audit the curriculum of all secondary schools
· Support secondary schools with revising curricula to meet statutory requirement and ICFP
· Work with the CEO to ensure accountability for all aspects of curriculum-led financial planning (ICFP), set high professional standards and ensure concepts of sustainability and affordability are understood and embraced;

Operational  
· Ensure efficient action with academies causing concern (judged RI or inadequate) leading to rapid improvement plan. 
· All relevant performance data is analysed, reported and acted on; agree the key foci for each secondary school
· Monitor progress against targets, including meeting all statutory and legislative standards. 
· Rigorous scrutiny of individual secondary academy work, reporting to the CEO on academy level performance, providing clear plans where improvement is not rapid enough
· Ensure SEFs are accurate and consistently reported
· Ensure, through support and challenge, that headteachers prepare the secondary sector for their next Ofsted inspection

Communication: 
· Ensure that there are clear lines of communication across the MAT so that key messages are clearly communicated to all as appropriate; 
· Represent the Trust effectively to key external partners, the media and the public; 
· Attend the Secondary Heads’ Forum/SLT groups when appropriate
· Design and deliver training as appropriate



	All staff at the Bishop Fraser Trust will:

	· Develop excellent relationships with all stakeholders
· Seek to be positive and build up the common good through their own individual contribution to the life of the Trust schools
· Offer ideas and suggestions for making things better
· Seek to develop a better work/life balance
· Work within the Trust and individual schools’ Health & Safety Policies to ensure a safe working environment for all staff and pupils.
· Follow any reasonable request to undertake work of a similar level that is not specified in this job description.
· Promote equality and celebrate diversity, seeking to reduce disadvantage, and to encourage aspirations and participation from people who might not otherwise join in.

Safeguarding: 
· The safety and well-being of children and young people is central to our ethos and we expect all staff and volunteers to share this commitment. Successful applicants will be required to provide references and undertake the Independent Safeguarding Authority checks including an enhanced Disclosure and Barring Service (DBS) check and comply with the Safeguarding Policy and child protection practices of the Trust.
This job description is current at the date shown, but following consultation with you, may be changed by the Trust Board to reflect or anticipate changes in the job which are commensurate with the salary and job title.  It allocates duties and responsibilities but does not direct the amount of time to be spent on carrying them out.  The above responsibilities are subject to the general duties and responsibilities contained in the statement of conditions of employment.

	Last Updated:
	March 2023


 
Signed:__________________________________________        Date:_____________________________________
             Name:_______________________________________    __     
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