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PERSON  SPECIFICATION

POST		Lunchtime Organiser
                          

GRADE	             SCP 2-3





NOTE TO CANDIDATE:
· The Essential Criteria are the qualifications, experience, skills or knowledge you MUST SHOW YOU HAVE to be considered for the job.
· The Desirable Criteria are used to help decide between candidates who meet ALL the Essential Criteria.
· The How Identified column shows how the Academy will obtain the necessary information about you.
· If the How Identified column says the Application Form next to an Essential Criteria or a Desirable Criteria, you MUST include in your application 
enough information to show how you meet this criteria.  You should include examples from your paid or voluntary work.

	
	ESSENTIAL
CRITERIA
	HOW
IDENTIFIED
	DESIRABLE 
CRITERIA
	HOW 
IDENTIFIED

	
Qualifications 
and Training

	
· Willingness to undertake training as required
· Basic levels of literacy and numeracy

	
Application form and Interview 


	
· Level 2 Food Safety for Catering

	
Application form and Interview
Certificates

	
Knowledge and Understanding
	
· Demonstrates cultural awareness 

	
Application form and Interview
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	ESSENTIAL
CRITERIA
	HOW
IDENTIFIED
	DESIRABLE
CRITERIA
	HOW
IDENTIFIED

	
Skills and Experience

	
· To adhere to both the Food Standards Agency guidelines and Health and Safety standards
· Ability to deliver a high standard of customer service to members of the team, school staff, pupils and parents
· Good communication skills
· Ability to build effective working relationships
· Commitment to hard work
· Ability to multitask
· Ability to reach, bend and to move light furniture


	
Application form and Interview

References 
	
· Ability to encourage calm and reassuring behaviour from the pupils


	
Application form and Interview

References

	
Profession Values and Practice 

	· Ability to relate to and promote the ethos of the academy
· Ability to work under pressure and meet deadlines
· Commitment to raising standards and continuous improvement

	
Application Form and Interview
	
	

	
Special Working 
Conditions
	
· Ability to attend occasional events out of school hours
 
	
Application Form and Interview
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