Mayfield School

Job Description
Assistant Faculty Leader
The role of the assistant Faculty leader is essential in support of the Faculty leader in securing students’ rapid and sustained progress. The assistant Faculty leader should be fully aware of each student’s needs at each stage of learning and in relation to their ability, and that staff and teaching and learning are fully developed with the expectation that they will meet that need as a minimum.
Relationships:
· Designated line manager

· Any other designated line managers eg SLT
Key Accountabilities:
· To assist the Faculty leader in developing, leading and managing an effective Faculty Team focused on the BEST agenda.
· To assist the Faculty leader lead other staff effectively, to ensure students make rapid and sustained progress.
· To support the Faculty leader in evaluating interventions by staff and Faculty team approaches in support of student progress.
· To act as a KS coordinator (or other equivalent responsibility) within the Faculty.
· To support the Faculty Leader in monitoring student progress and teaching and learning within the subject.
· To act as a coach and mentor for subject team members in enhancing and developing Teaching and Learning
· To support the Faculty leader in ensuring that all Faculty team members are fully aware of and working in support school policy and expectations

· To support the Faculty leader in ensuring that the school’s Teaching and Learning, Home Learning, Marking and Assessment policies are implemented in full across the Faculty as well as other policies as appropriate

· To support the Faculty leader in monitoring marking, assessment and the quality of teaching and learning across the Faculty team taking action where necessary to bring about improvement

· To support the Faculty leader in ensuring that all Faculty team members are aware of school, national and local developments as appropriate

· To support the Faculty leader in ensuring that Faculty team members are made fully aware of student prior attainment and other relevant data and that appropriately challenging targets are set by staff for the students in their classes 
· To support the Faculty leader in ensuring that professional learning programmes support key aspects of the school’s development agenda and are entirely appropriate in the support of students’ progress.
· To support the Faculty leader in monitoring and reviewing student achievement across the Faculty team and take action to ensure that students are achieving appropriately to expectation.
· To support Faculty team members in securing and maintaining the highest possible standards of behaviour within the Faculty team area including the supervision of students into and out of the area

· To support the Faculty leader in evaluating, reviewing and creating an annual Subject Action Plan.
· To support the Faculty leader in effective liaison with a range of stakeholders to secure student progress

· Parents, both through formal parents’ meetings and the reporting process and at other times as appropriate. To ensure that all communications from the subject team are supportive and appropriate to the issue.
· SLT, to inform on leadership actions and direction of Faculty area issues

· Year Group Leaders, in support of Pastoral/curriculum issues.
· Inclusion Faculty, using their support and expertise to ensure that students with differing learning needs and abilities are fully included in Faculty area teaching and Learning.  
· All middle leaders in support of teaching and learning in securing rapid and sustained progress by students.
· The Examinations Officer regarding external examination entries and Examination boards as required

· Other agencies both within and outside of school as appropriate to student need
· As agreed to lead Faculty team meetings and attend other meetings as requested, and to provide agreed action points to Faculty Leader.
· To support the Faculty leader in ensuring that data provided to the school is valid and accurate, that it is considered “live” data and meaningful for school data collections and that staff are able to use data in support of student’s progress.
· To support the Faculty leader on the celebration of student achievement through an active display policy and that display is regularly updated/changed
· To provide reports and evidence on which the reports are based, on a range of student information as and when required by Faculty leader
· To participate fully in the performance development of subject team members and to support the Faculty leader with underperformance by staff.
· To support the Faculty leader in the organisation of internal examinations within the faculty, and school internal examinations.
· To be proactive in support of whole school professional learning and own professional development
· To search out and be open to innovative or new ideas to the school and be able to evaluate and recommend ideas in support of student progress.
· To deputise on any absence of Faculty Leader to ensure smooth running of Faculty area and be a contact point for the Faculty in such absence
· To take on a key aspect of the Faculty’s development ie teaching and learning, Staff development, data and student progress, subject enrichment. To be negotiated with Faculty leader.

This additional role will be appraised through the school’s appraisal process.
This role may be modified to reflect or anticipate changes to the role, commensurate to the salary and job description.

Whilst every effort has been made to clearly define the role, each individual task to fulfil the role may not be identified here.
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