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APPLICATION FOR TEACHING EMPLOYMENT
The Commonweal School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
	Applicant’s Name

	


	Title of post applied for

	


	Closing date
	Ref. (for office use only)
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1. PERSONAL DETAILS 
	Surname
	

	Other names
	
	Title
	

	Teacher number
	
	
	

	Address
	

	Postcode
	
	Home Telephone
	

	Mobile Telephone
	
	Work Telephone
	

	 Email Address
	
	Preferred method of contact:
	

	Do you require a Certificate of Sponsorship (formerly Work Permit)?:      YES/NO
	Expiry Date of Current Certificate/Permit (if applicable):


2.
PEOPLE WITH DISABILITIES

	a. Do you consider yourself disabled?
       YES/NO
b. If you have a disability, do you wish to be considered under the Guaranteed Interview Scheme if you meet the minimum criteria as specified in the Person Specification? YES/NO
c. Please indicate if you will need any special help or assistance if you are invited to interview.

………………………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………….

      


3.
PRESENT / MOST RECENT TEACHING EMPLOYMENT
	Name of school & LEA
	

	Type of school & size
	
	Full time / part time / supply 
	

	Job Title
	

	Subjects taught
	

	Start Date
	
	End Date
	

	
Annual salary & details of allowances / enhancements

	


4.
PREVIOUS TEACHING EMPLOYMENT (most recent appointment first, continuing on an additional sheet if required)
	Name of school & LEA
	Type of school & size
	Job title and subjects taught (please state if full or part time)
	Annual Salary & allowances
	Dates

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5.  
ADDITIONAL EXPERIENCE OUTSIDE TEACHING

	Employer & nature of business
	Job title and main duties (please state if full or part time)
	Annual Salary / Grade
	Dates

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6.
TEACHER TRAINING

	Name of university or training provider
	Qualification & main subjects
	Grade/class
	Dates

	
	
	
	From
	To

	
	
	
	
	


7.
EDUCATION & OTHER PROFESSIONAL QUALIFICATIONS (Please include all relevant to the post.  Subjects currently being studied should also be included)
	Subject/qualification(s)
	Place of Study
	Grade/result
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8.  
LEARNING & DEVELOPMENT (any relevant courses that you have attended or are currently undertaking)
	Course Title
	Training Provider
	Dates

	
	
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


9.
REFEREES

	References will be requested prior to interview.  Please tick here if you wish to be consulted prior to an approach being made to your current employer for a reference: ☐
Please state names and addresses of two persons to whom reference may be made.   One must be your Head Teacher if your current employment is within a school or your present line manager/employer (or previous employer if not currently employed).  If you are self-employed then this should be a client, accountant or solicitor.
The second referee should be someone who you have known for at least three years and who is currently employed in a position of responsibility.  They should be someone who is able to comment on your aptitude for the post and should not be a relative.

1.           Present / most recent employer:
              Name: 



              Address:  


              Tel. No: ……………………………………………….. Fax No: ………………………………..

              Capacity / position………………………………….. Email: ………………………………..
2.           Name:


              Address:


              Tel. No: ………………………………………..……….Fax No: …………………………………
              Capacity / position………………………………….. Email: ………………………………..
 


10.
SUITABILITY TO WORK WITH CHILDREN AND YOUNG PEOPLE / DECLARATION

	The Commonweal School is committed to safeguarding the welfare of the vulnerable; the governing body require you to give your permission to carry out a check with local police and the Disclosure & Barring Service to establish your suitability to work with children and young people at our school.  The governors reserve the right to rescind any offer of employment if your references and/or Enhanced DBS are not to their complete satisfaction.

All posts at the school are exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order, 1975.  Applicants are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act.  In the event of employment, any failure to disclose such convictions, cautions and bind over orders could result in dismissal or disciplinary action by the governing body.  

All convictions, cautions and bind over orders not covered by the criminal conviction filtering guidance (which can be found at www.gov.uk/government/collections/dbs-filtering-guidance) must be disclosed in confidence, to the Headteacher/School Business Manager in a sealed envelope at interview.


11.
ADDITIONAL INFORMATION
	
	
	
	
	

	Are you related to or closely acquainted with any Governor or staff member at The Commonweal School?
	YES
	
	NO
	

	
	
	
	
	

	Do you have regular access to the use of car?
	YES
	
	NO
	

	
	
	
	
	

	
	
	
	
	

	The Working Time Regulations place a maximum limit on weekly hours worked.  Will you continue in other employment, should you be offered this position?
	YES
	
	NO
	

	
If yes, how many hours per week?  
	
	
	
	

	Please state how you found out about this post 
(for the TES include whether you saw it in the paper or online)
	………………………………………..                                                 

	
	


12.
OUT-OF-SCHOOL ACTIVITIES OFFERED

	


13.
FURTHER INFORMATION.  Please add any further information that you feel may support your application.  You can attach further sheets and/or a covering letter if you wish.
14.
EQUALITIES INFORMATION.  This section will be detached from your application form and will be used for monitoring purposes only.

	Race relations (Amendment) Act 2000

	White
	( British    

( Irish      

( Italian   

( Polish
( Any other white background, please specify …………………….



	Mixed Heritage (tick all that apply)
	( Asian 

( Black African 

( Black Caribbean

(Chinese 

( White  

( Any other Mixed heritage, please specify ………………………...



	Asian or Asian British
	( Bangladeshi 

( Indian 

( Pakistani 
( Any other Asian background, please specify ……………………



	Black or Black British
	( African 

( Caribbean 

( Any other black background, please specify …………………….



	Chinese or other ethnic group
	( Chinese 

( Any other background, please specify ……………………………



	My age band is:

	Under 21 (
	21-30 (
	31-40 (
	41-50 (
	51-60 (
	Over 60  (


The Mall, Swindon


Wiltshire SN1 4JE


t  01793 612727


f  01793 513437


e admin@commonweal.co.uk


w www.commonweal.co.uk


Headteacher: Charles Drew





GUIDANCE FOR COMPLETING THIS FORM





Please read through this information carefully before completing the Application Form.  


Try to complete the form in full; we will compile a shortlist of candidates for interview based on the information that we receive.  


Covering letters are strongly encouraged.  An application submitted without a covering letter or further information in Section 14 is unlikely to be shortlisted.


Please do not enclose a Curriculum Vitae with your form unless this is specifically requested.  Space is available at the end of the form for additional information, should you feel that this is required


If you need more space than is available on the form then please use additional sheets of paper.  These should be attached to the form and marked clearly with your name and the post for which you are applying


Please complete the form using black ink, or type 


Please note:


The appointment is subject to satisfactory evidence of medical fitness and clearance from the Criminal Records Bureau.


If your application is successful, the information that you give on this form will be used to compile your personal file and will be stored in a computer in accordance with the Data Protection Act 1998.  Completion and submission of this form is taken as consent to process the information that you have provided.  
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