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AES Job Description – Professional Support Staff

	Name: 



	Team: 



Science Technicians


	Post: 


Science Technician
	Scale:



3
Point:



6-7


	Date appointed to 
post: 
	Date appointed to 
school: 

	Senior Line 
Manager: 

Business Manager

	Immigration Status: 

if relevant

	Line Management 
Responsibilities:  
n/a
	Hours:  


30 hours p/w Term Time



And 3 Training Days


	Line Manager:

Lead Senior Science Laboratory Technician


	Job purpose:  
To complete tasks and undertake duties in order to support teaching and learning in the Science Department



	General Duties:
1. 
Preparing materials, resources and equipment for science lessons

2. 
Supporting teachers in the Science Department 

3. 
Performing tasks to ensure that Science laboratories, preparation rooms and equipment are 
kept in good working order.

Duties will be specified by the Head of Science and the Lead Senior Science Technician in the Science Department according to the areas of responsibility mentioned above. Some examples of the duties within the above categories are listed below:


	1. Preparing materials, resources and equipment for science lessons:

· Carrying out risk assessments
· Setting up apparatus and equipment for demonstrations and practical lessons as requested by teaching staff
· Arranging for apparatus, worksheets, books, DVDs and other audio-visual aids to be available in time for lessons
· Collecting apparatus and chemicals used in lessons and replenish/make them ready for use before putting them safely back in storage

· Preparation of chemicals and solutions

· Assisting with collection, cataloguing and filing of materials, past papers, schemes of work and other general sundries
· Repairing damaged equipment 

· Building/constructing new apparatus and equipment.

· Purchasing of various sundries from local supermarkets

· Disposing of waste in an appropriate manner and according to Health and Safety procedures.
· Keeping a written record/diary of allocated work and tasks completed available for reference/inspection

· Keeping track of materials being used in lessons

2. Supporting teachers in the Science Department 

· Helping teachers with trialling equipment prior to lessons

· Providing advice regarding safety procedures

· Organising workload and complete tasks in the allocated time so there is no impact on lessons.

· Communicating with other technicians in order to spot any clashes with equipment and make teachers aware as soon as possible.
· Lease with teachers to try and find a solution/re-schedule equipment booking when clashes occur to minimise impact on lessons

3. Performing tasks to ensure that Science laboratories, preparation rooms and equipment are     

    kept in good working order.
· Advising the Lead Senior Science Technician on any stock needing replacing
· Assisting with checking deliveries and placing delivered items in storage safely and according to guidelines

· Helping to maintain laboratories, storerooms and preparation rooms clean and tidy in jointly with teachers/other science technicians
· Keeping equipment clean (e.g. glassware, goggles, safety screens, etc) and in good working order.

·  Looking after animals, insects and plants kept by the department
· Carrying out safety checks on equipment, e.g. Bunsen burners, etc.


	International ethos:
· To support and promote the school’s distinctive ethos and curriculum
· To support the school visits programme as appropriate e.g Taking part in the visits, supporting Anglo Fringe etc

· Be familiar with the varying needs and characteristics of different faiths and cultures



	Administrative / CPD:

· To ensure administration is carried out in accordance with the current and related legislation.
· Undertake any training commensurate with the post.
· The duties are neither exclusive nor exhaustive and the post holder may be required by the Headteachers to carry out appropriate, reasonable additional duties, including supporting other Professional Support Staff Teams, within the context of the job, skills and grade.



AES PERSON SPECIFICATION

SCIENCE TECHNICIAN 
	Experience


	Previous experience as a science technician is not essential but experience in working in a similar setting to a preparation room would be advantageous.
Competent using Microsoft Office Applications



	Qualifications


	Essential

· Educated to NVQ Level 2 or equivalent in English and Mathematics
	Desirable:

·  NVQ Laboratory Technician or equivalent SLC qualification

	Knowledge, Skills & Aptitudes


	· Ability to exchange verbal information clearly and sensitively

· Ability to negotiate effectively to achieve best outcomes

· The skills needed to work successfully in a team and to contribute to group thinking and planning

· A positive approach to work, based on finding solutions to any given problem.

· An ability to be flexible and creative

· An ability to follow instructions accurately

· An ability to use own initiative and work independently

· An ability to communicate effectively with adults and children, verbally and in writing

· An ability to motivate, inspire and have high expectations of pupils

· An ability to work calmly under pressure, showing patience, enthusiasm, resilience, initiative and kindness in adversity

· A strong “can do” attitude

· Understand and comply with procedures and legislation relating to confidentiality

· Demonstrate a clear commitment to develop and learn in the role

· Ability to effectively evaluate own performance

· Understand and comply procedures and legislation relating to confidentiality

	
	Personal Development & Welfare: 

· An understanding of Child Protection and Safeguarding policies and procedures

· A belief that in schools we can make a difference to the lives of young people and thereby make the world a better place

· A commitment to safeguarding and promoting the welfare of children and young people 

· An awareness of, and commitment to equalities of opportunity and inclusion in education

	
	International: 

· An understanding of, commitment to or willingness to fully embrace an internationalist ethos and vision  



	
	Administrative/CPD:

· A commitment to their own personal development and the continuing progress of the school 

· Effective time management and the ability to maintain a proper work-life balance

· Effective use of standard IT programs such as Word, Excel and PowerPoint 

· An awareness of, and commitment to equalities of opportunity and inclusion in education


Vacancy - Science Technician  - 30 hours pw Sept 2026

